AIMUAHMUCTPALNHUSA
METPONMABJIOBCK-KAMYATCKOT'O T'OPOJICKOT'O OKPYTA

IHOCTAHOBJEHMHME

oT T. No

O BHeceHMH W3MEHEHUU B IOCTAHOBJICHUE
anvmuanctpanuu [lerponaBnosck-Kamyarckoro
ropojackoro okpyra ot 19.01.2018 Ne 80

«O6 AJMUHHCTPaTUBHOM perilaMeHTe
IIPEIOCTaBIICHUS aJIMUHHCTpALUEN
[lerponasnoBck-Kamuarckoro TOPOJICKOrO

OKpyra MYHUIMNAJIBHOW YCIyTM N0 BbIJAYe
ApXUBHBIX CITPABOK, APXUBHBIX BBIITUCOK, KOMTUH
apXUBHBIX JOKYMEHTOB W MHBIX CBEJICHUN Ha
OCHOBE JIOKYMEHTOB  apXWBHBIX  (DOHJIOB
[TerponaBnoBck-Kamuarckoro TOPOACKOTO

OKpyTra»

PykoBoacTBysiCh denepaabHbIM 3akoHoM 0T 27.07.2010 Ne 210-®3
«O0 opraHu3alyy MpeI0CTaBICHUS TOCYIapCTBEHHBIX M MYHHUIUIATBHBIX  YCIIYT)»

[TOCTAHOBJIAIO:
1. Bhectru B AIMUHUCTPAaTUBHBIA  pErjaMeHT  IPeIOoCTaBICHUS
aIMUHUCTpALIUEN [Terponasnosck-KamuaTckoro COPOACKOTO OKpyra

MYHULIMNAIBHON YCIIYTH IO BbIIAUY€ APXUBHBIX CHPABOK, APXMUBHBIX BBIMUCOK, KOTIUI
aApXMBHBIX JIOKYMEHTOB U WHBIX CBEJICHUI Ha OCHOBE IOKYMEHTOB apXHUBHBIX (DOH/IOB
ITerponaBnoBck-KaMuaTckoro ropojickoro okpyra, yrBep:kKI€HHbIN [IOCTAaHOBICHUEM
agmunuctpaunu IlerponasnoBck-Kamuarckoro ropoackoro okpyra ot 19.01.2018
Neo 80 nzmenenue, n3M0KUB B PEIaKIIMU, COTJIACHO MPUIIOKEHUIO.

2. VYmpaiaenuro Jaenamu anaMmuHucTpanmu lletpomaBnoBck-Kamuarckoro
rOpPOJICKOTO OKpyTa onmy0JIMKOBaTh HacToAlee MocTaHoBIIeHHe B razere «I'pan [letpa
u [laBna» u pazMecTuTh Ha OQUIIMATIBLHOM caiTe aaMuHUCTpanuu [leTponaBioBCK-
Kamuarckoro ropoackoro okpyra B ”HQOPMaIMOHHO-TEJICKOMMYHUKAITMOHHON CETH
«HTEepHET”.

3. Hacrosiee moctaHOBIECHUE BCTYIAET B CHITY MOCTE JHS €r0 OHUIIHATHLHOTO
OITyOJIMKOBAHUS.

4. KoHTposib 3a HMCHOJTHEHHEM HACTOSAIIETO MOCTAHOBJICHUS BO3JIOKHUTH Ha
3amectuteniss ['nmaBel agmuHuctpauuu IlerponapioBck-KamyaTckoro ropojckoro
OKpyra - pPYKOBOAWTENSI YTpaBlIeHHs JeilaMyd aJaMUHUcCTpaiuu lleTpomaBioBck-
KaMuarckoro ropoackoro okpyra.

['maBa
IlerponasnoBck-Kamuarckoro

TOPOACKOI0 OKpyra K.B. bpeizrun
Hcm.: obmmii otaen YnpasieHus JenaMu aqMuHUCTpauu [lerpomaBnoBck-KaMuaTckoro ropockoro okpyra,
Baraesa A.B., tein. 8(4152) 303-100, nobaBounsii 1060



[Ipunoxenue
K ITOCTAHOBJICHUIO a/IMUHUCTPALIAA
IlerponasnoBck-KaMuaTckoro
TOPOACKOTO OKpyTa

oT Ne

[Ipunoxenue

K ITOCTAHOBJICHUIO aIMUHUCTPALIAA
IlerponasnoBck-KamyaTckoro
TOPOJCKOr0 OKpyTa

ot 19.01.2018 Ne 80

AAMUHHMCTPATHUBHBIN perjiaMeHT
npenocrasjenus axmunucrpanren Ilerponasiosck-Kamuarckoro
FOPOACKOr0 OKpyra MyHMIMIAJAbHON YCJIYIM 110 BblIaye ApXUBHBIX CIIPABOK,
apPXUBHBIX BBINMCOK, KOIIUI AaPXUBHBIX JOKYMEHTOB U MHBIX CBeJeHHI Ha
OCHOBeE JOKYMEHTOB apxuBHbIX (oHA0B IleTponasiioBck-Kamuarckoro
TOPOACKOI0 OKpyra

1. O0mue moJ1oKeHus
1.1. TIlpeamer peryjMpoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

AJIMMHUCTPAaTUBHBIA  PErJIaMEHT  IPEIOCTABICHHS  aIMUHHCTPALMEN
[lerponaBioBck-KamM4aTCKOro ropoAackoro OKpyra MYHULMIIAJBHOW YCIYTH I10
BBIJIaYE€ aPXUBHBIX CIIPABOK, aPXUBHBIX BBINUCOK, KONIUN APXUBHBIX TOKYMEHTOB U
WMHBIX CBEJICHU Ha OCHOBE JOKYMEHTOB apXuBHbIX (GoHAOB IleTpomnaBioBck-
KamuaTckoro roponackoro oxpyra (manee - AJIMUHUCTPAaTUBHBIM perjamMeHT)
peryinupyer IOpPSAOK IpeAocTaBieHus aamMuHuctpauuen IlerpomasioBek-
KamuaTckoro ropojackoro okpyra (najiee - aJIMHUHUCTPALMs) MYHULUINATbHON
YCIYyTU MO BBIIAYE APXMBHBIX CHPABOK, aPXMBHBIX BBIINUCOK, KONMKA apXUBHBIX
JOKYMEHTOB M HHBIX CBEICHHH Ha OCHOBE JOKYMEHTOB apXHBHBIX (DOHIOB
[TerponaBnoBck-KaMyaTCKOro TrOpoOACKOro OKpyra (Jajgee - MyHULUIAJIbHas
yciyra), B TOM YHCJE€ B DJICGKTPOHHOU ¢dopme ¢ HCHoJib30BaHHEeM (enepabHON
rocyJ1IapCTBEHHOM HH(POPMAIIMOHHOM cucTeMbl « EUHBIN MOpTa Tocy1apCTBEHHBIX
U MyHULUNANbHBIX ycnyr» (manee - EII'Y) wnm peruonanspHOro mnoprana
roCyAapCTBEHHBIX U MyHULIMIIATBHBIX yciayr Kamuarckoro kpas (nanee - PIITY) B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «HTepHET» C CcOoOM0aeHuEM
HOpM 3akKoHojaresibcTBa Poccuiickonn @enepanuu O 3alUTe IMEPCOHAIBHBIX
JAHHBIX.

1.2.  Kpyr 3asaBurenei

1.2.1 wmyHunumanpHass — yciayra MpeAocTaBisieTcsi  (U3HYECKUM U
IOPUIMYECKUM JIMLAM, 3aUHTEPECOBAHHBIM B IOJIYYEHUH ApXWBHBIX CIPABOK,
aApPXUBHBIX BBIHCOK, KOIMMA apXMBHBIX JOKYMEHTOB U WHBIX CBEICHHI Ha OCHOBE
JIOKyMEHTOB apxXUBHbIX (poH10B IleTponaBnoBck-KaMyaTckoro ropoickoro okpyra



(manee - 3asBUTEID).

1.2.2 or uMeHH 3asBUTENEH MPU NPEIOCTABICHUM MYHULUIAIBHOW YCIYru
MOTYT BBICTYNATh JIMLA, UMEIOLIUE IPAaBO B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoii denepaunn nub0 B CHIIy HAAENICHUS UX 3asBUTEISIMU B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoit ®enepanuu, MOITHOMOYHUSIMHU
BBICTYIIaTh OT UMEHHU 3asBUTEJIEN MpU MPEIOCTABICHUN MYHUIMIAIBHON YCIyrH
(tanee - NpeACTABUTEND 3aBUTENS).

1.3. TpeGoBanusi kK nopsaaAKy UHGOPMUPOBAHMS O MOPSIAKe
NpeIoCTABJIEHUS MYHUIMIIAJIbHON yCIyTH

1.3.1 wunbopmupoBaHue 3asBUTENCH (TpeAcCTaBUTENICH  3asBUTENCH)
[0 BOIPOCaM MPEAOCTABICHUS MYHUIUIIAIBHONW YCIyTH, IO CBEACHUSIM O XOJ€E
MpPEAOCTaBICHNUS MYHULIMNAIBHON YCIyrd, B TOM 4HUCIe Ha O(UIIMATIBLHOM cailTe
aIMUHUCTPALIMM B MH(DOPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTu «WHTepHeT»
(manee — oduMaNbHBIN calT agMUHHMCTpanuu), a Takxke Ha EII'Y u PITY
OCYUIECTBIISETCS:

- MyHULIMNIAIBHBIM Ka3eHHBIM yupexkaeHneM «llerpomaBnosck-Kamuarckui
TOPOJICKOM apxuB» (Hanee — YUupexaeHue);

- CIyx00il «OJIHOrO OKHa» O00mero oTAena YOpaBleHUs JAeiaMu
aIMUHUCTPALINI [TerponasnoBck-Kamuarckoro TOPOACKOTO OKpyra
(mamnee - cimyk0a «OJTHOTO OKHA);

- KpaeBbIM rOCyJ1apCTBEHHBIM Ka3€HHBIM YUPEKICHUEM
«MHOTO(YHKITMOHAIbHBIT LEHTP peAOCTaBICHUS rOoCyJ1apCTBEHHBIX
Y MyHUIUMNAJBbHBIX ycIayT B KamuaTckoMm kpaey» (nanee - M®I] Kamuarckoro kpas);

1.3.2 crpaBouHast uHpOpMAILIUSI O MECTE HAXOXJECHUS U Tpaduke padOThI,
HOMEpax CHpaBOYHBIX TeNe(OHOB, ajpecax »JJICKTPOHHOM MOYTHI, ajapecax
opUIIUAIBHBIX CAaWTOB B  HWH(POPMAIMOHHO-TEIICKOMMYHUKAIIMOHHON  CETH
«nTepuer» (nanee — cerb «VHTEpHET») YmpaBieHUs AeIaMu aJIMUHUCTpaIUU
[lerponaBnoBck-KaMyaTCKOro ropoAcKoro okpyra (aajiee — YpaBiaeHUe ASIaMHu),
CITy»O0bI «oHOTO OKHaY, M®I] Kamuarckoro kpasi pa3MeraeTcs Ha:

- o(puImaTEHOM caiiTe aJIMUHUCTPAIUK;

- UMH(QOpPMAIIMOHHBIX  CTEHJAX, pPAaCHOJIO)KEHHBIX B  IOMEIICHUN
JUTSL OKUJIAaHUS TIpHieMa 3asiBUTENICH CITY>KOBI «OTHOTO OKHAY;

- uHPOPMAIMOHHBIX  CTEHJAX, PACIOJOKEHHBIX B  IOMEIIECHUIX
IUT oxkuaanusa npuema 3asasurened M®OI] Kamuarckoro kpas;

- noprasnie M®I Kamuarckoro kpas B cetu « UHTEpHETY;

- EIII'Y - www.gosuslugi.ru;

- PIIT'Y - www.gosuslugi4l.ru;

1.3.3 na EIII'Y, PIII'Y pa3MemieHbl M JOCTYNHBI 0€3 perucrpanuu
Y aBTOpHU3AIUU CIeAyroIue HHPOpMaIIMOHHBIE MaTEePHaIIbI:

- uHopMaIMs O MOPSJKE M CIoco0ax MPEeAOCTaBICHUS MYHUIIUIAIBHOM
YCIIyTH;

- CBEJICHUS O MOYTOBBIX ajpecax, TeaedoHax, ajpecax oPuIMaIbHbIX CAUTOB,
aapecax dJIEKTPOHHOM MOYTHI;

- TepeYeHb HOPMATHUBHBIX MPABOBBIX aAKTOB, PErIAMEHTUPYIOIIUX
MPEAOCTaBICHNE MYHUIIMTIATBHON YCIIyTH;



- TIEpEYEHb MPEJCTABISIEMbIX JTOKYMEHTOB U MEPEUYCHb CBEACHUM, KOTOPHIE
JIOJKHBI COAEPKATHCS B 3asIBJIICHUM;

- JIOCTYMHbIE Il KOMUPOBaHUS (POPMBI 3asBICHUN M HMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJISl TOJIYYeHUS] MyHUIIUTAILHON YCITYTH;

- uHpoOpMaLKsI O pa3Mepe U MOPSAKE rocyJapCTBEHHON MOUUIMHBI (ILJIaThI)
3a MPEeA0CTABICHUE MyHUIIUIIATBLHON YCIYTH;

1.3.4 undopMmanus O TNOPEIOCTABICHUM  MYHUIIMIIAIBHOW  YCIyTH
MpeaocTaBisieTcs OeciaTHO.

2. Ctanaapr npeaocTaBjieHUss MYHHIMIAJIBHON yCIyTru
2.1. HaumeHoBaHHe MYHULUNIAJIBLHON YCJIYI'H

HanmeHoBaHMEe MYHMIMIIAJIBHOW YCIYTH: BbIladya apXUBHBIX CIPABOK,
aApXMBHBIX BBIIMCOK, KOITUA APXUBHBIX JOKYMEHTOB U MHBIX CBEICHHI Ha OCHOBE
JIOKYMEHTOB apXuBHBIX (poHA0B [leTponaBnoBck-KamMuaTckoro ropockoro okpyra.

2.2. HaumeHoBaHMe OPraHa, NpPeaoCTABJIAIOIIET0
MYHHUIHMIAJIBHYI YCJIYTY

OpFaHOM, IIpcaoCTaBJIAIOIIUM MYHHIUIIAJIBHYIO YCIyry, ABJIACTCA
AIMHUHHUCTpalus B JIULC quexcneHH;I.

2.3. Onucanue pe3y/ibTaTa NPeA0CTABJICHUA MYHHIHMIIAJIbHON YCIAYyIH

Pe3ynbTaTom npenocTaBiaeHUs MyHUIUNATBHOM YCIYTH SIBJSIETCS:

2.3.1 mampaBieHWE 3asBUTEII0 APXUBHBIX CIPABOK, apXHUBHBIX BBIMHUCOK,
apXHUBHBIX KOIUH;

2.3.2 yBelmOMJICHHE 3asBUTEN O TIEPCHANpPABICHUM 3asBJICHHUS Ha
WCIIOJTHEHHWE B OPraHbl W OpPraHU3alyy, OCYLIECTBIISIOINE XPAHEHUE APXMBHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl UCTIOJTHEHUS 3asIBJICHHUS,;

2.3.3 HampaBiieHUE 3asBHUTENI0 WH(POPMAIMOHHOTO MHUChbMa 00 OTCYTCTBUH
3alpallvBacMbIX CBEICHUN B YUYPEXKICHWH, IPU OTCYTCTBUM OCHOBAHUU IS
MEpEHAINpAaBIICHUS] 3asBJICHUS Ha WCIOJHEHUWE B OpraHbl W OpraHu3alluu,
OCYUIECTBIISIIOIME XPAaHEHHWE apXMBHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
VCITOJIHEHHUS 3a5BJICHNUS;

2.3.4 MOTHBUPOBAHHOE YBEJIOMJICHHE 3asBUTEISI O HEBO3MOXKHOCTHU
paccMOTpEHHUs 3asIBJICHUS 10 CYLIECTBY (J1ajiee — MOTUBHUPOBAHHOE YBEIOMJICHUE).

MOTHBHUPOBaHHOE YBEJOMIICHHE MOXET ObITh HANPABIEHO MPU OTCYTCTBUU
HEO0OXOMMBIX TTOUCKOBBIX CBEJCHUMN AJI UCIIOTHEHUS 3asIBJICHHUS.

2.4. Cpok npenocTaBjaeHus] MyHUIIUNIAJIBbHOM YCJIYTH

OOwmuit  CpoK NPEJOCTaBICHUS MYHUIUNAIBHON YCIyIM HE MOXET
npeBblath 30 KajdeHIapHBIX JHEH CO JHA PErucTpaliu 3asBICHHUS CIIyXO00ii
«OJTHOTO OKHa.

B cnywae mnpenocraBneHus 3asBUTENEM (NPEACTABUTEIEM 3asIBUTENS)



3asBJIeHUS U JOKYMeHTOB yepe3 MDL] KamyaTckoro kpast, CpOK IPUHATHS PELLIEHUS
O NPEIOCTAaBJIECHUU MYHULHIAIBHON YCIYI'M HCUYHUCISETCS IMOCJIEe OHS Mepeaadu
MOI] Kamuatckoro kpast 3asiBJIEHUS U JJOKYMEHTOB B CIIYKOY «OJTHOTO OKHA.

B cnyuae Hanpasiienus 3asBuTesneM (MpeACcTaBUTEIEM 3asBUTEIS) 3asIBICHHUS
MIOCPEACTBOM TOYTOBOM CBSI3U, CPOK NPHUHATHS PEMIEHUS O NPENOCTABICHUU
MYHUIIUTIATBHOW YCIYTH MCUYUCISETCS CO JHS PErHCTpalliy 3asiBICHUS B CIIyXOe
«OJTHOTO OKHa.

B cnyuae HanpasieHus 3asBuTeneM (MpeCcTaBUTEIEM 3asBUTEIIS ) 3asIBICHHUS
Ha aJIpec MIEKTPOHHOM MOYTHI CITY>KObI «OJTHOTO OKHA» CKAHUPOBAHHOT'O OPUTHUHAJIA
3asBJICHUSI, TOJIMHUCAHHOTO COOCTBEHHOPYYHO (Hajnee - SJIEKTPOHHBIM 00pa3
3asBIICHUs) TUOO 3asBJICHUS B (OpME DJIEKTPOHHOTO TOKYMEHTA, MOJIHUCAHHOTO
AIIEKTPOHHOM TMOJIUCHIO, W OPUTMHAIOB JIOKYMEHTOB, CKAaHUPOBAHHBIX C
COXpPaHEHUEM HMX PEKBU3HUTOB (Jajiee - CKaH-KOMMS), CPOK MPUHATHSA PEIICHUS O
IPENOCTABIEHUN MYHULHUIAIBHON YCIYIM HCYUCISETCS CO JHSA PETUCTpaLiH
3asIBJICHUS B CIIYKO€ «OAHOTO OKHAY.

B ciyuae nHanpaBiieHus 3asBUTENEM (IIPEACTABUTENIEM 3asBUTENS ) 3asIBICHUS
nyteMm 3anoiHeHus ¢opmbl 3asBienus Ha EIIIY w/wumm PIITY u ckan-konuii
JIOKYMEHTOB, CPOK IPUHATHS PELICHUS O IIPELOCTABICHUN MYHUIIMITAIBHON YCIYT!
UCUHCIISIETCS CO JIHS PETUCTPALIMU 3asBJICHUS B CIIY’)KO€ «OJJTHOTO OKHa».

B ncKITIOUnTENBHBIX CIy4asiX, B CBSA3H C IPOBEAECHUEM 00bEMHOM pabdOTHI 10
IIOMCKY MW KOIMPOBAaHUIO AapXMBHBIX JOKYMEHTOB, CpPOK HPEIOCTaBICHUS
MYHHUIUOATBHOW YCIYTHM MOET OBbITh MPOJIEH TUPEKTOPOM YUpPEKIEHUS, HO HE
0onee yem Ha 30 KaJeHIapHBIX JHEM.

3asBieHUs, HE OTHOCSALIMECS K COCTaBy apXWMBHOro (QoHnaa YupexaeHus
(HempoduiabHbIE 3adBJICHUS), B TEUYCHUE S5 JHEH C MOMEHTa HMX PETHCTpaIuu
HaIpaBJISAI0TCA MO0 MPUHAMJIEKHOCTH B COOTBETCTBYIOIIYIO OPTraHHU3aLUIO, TE
MOTYT XPaHUTbCSI HEOOXOIMMBIE JOKYMEHTHI, C YBEAOMIIEHUEM 00 3TOM 3asiBUTEIIS
WM 3asBUTEITIO JTAETCS COOTBETCTBYIOIIAS PEKOMEHIALINS.

Cpok NIpPUOCTAaHOBIEHUS MPEAOCTABIECHUS MYHULUIAIBHON  YCIYru
HE IPEyCMOTPEH.

Cpok BblTauM (HampaBJi€HUs) JOKYMEHTOB, SIBISIOLIUMXCS pE3yJIbTaTOM
IPEIOCTABIICHUS! MYHUIIMIIAIILHON yCIyTH, yKa3aH B a03alle EBSITOM IMOAIYHKTa
6.3.2 HacTosiiero AJIMUHUCTpPAaTUBHOTO PermnamenTa.

IIpy mnpenocTaBI€HHMM MYHULHMIIAIBHOM  YCIYIM  MEXBEIOMCTBEHHOE
B3aMMOJICUCTBUE HE MPETyCMOTPEHO.

2.5. HopmaTuBHBIEe IPaBOBbIE AKThI, PeryJIUPYOUIHE NIPeI0CTABICHUE
MYHHMIUIIAJIBHON YCJIYIH

[TepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIUX OTHOIICHUS,
BO3HUKAIOIIME B CBA3U C MPEAOCTABICHUEM MYHULIMNIATBHON YCITYTH, pa3MeIaeTCs
Ha odurmanbHOM caiite agmuuuctparuu, EIITY u PIITY.

2.6. UcyepnbiBaomii nepevyeHb J0KYMEHTOB, HE00X0AMMBbIX
B COOTBETCTBHM C HOPMATUBHBIMH MPABOBBIMH AKTAMH /ISl IPEOCTABJICHUS
MYHUIUNAJIBHOM YCJIYTH M YCJIYT, KOTOpPbIe SIBJISIOTCH HEO0X0AUMbIMH
1 00513aTeJIbHBIMH /ISl TIPEeI0CTABJICHUA MYHHMIMIIAJBHOMN yCJIyIH,



MOAJIeKAIMX MPEACTABJICHHUIO 3asiBUTe/IeM (MpeIcTaBUTe/IeM 3asiBUTEJIs]),
CrocoO0bI UX MOJIyYeHHsl 3asiBUTeIeM (MpecTaBUTe/IeM 3asiBUTEsl),
B TOM YHCJIe B 3JIEKTPOHHOU (popme, MOPSIOK UX MPET0CTABJICHUSA

JIist mpenocTaBieHUs] MyHUIIMIAIBHONW YCIYTH 3asBUTENb (IIPEACTaBUTEND
3asiBUTEINS) B 0053aTEIbHOM MOPSJIKE MPEOCTABIISIET:

2.6.1 3asBieHue, B 3aBUCMMOCTH OT BHJIa 3alpalirBacMoi nHbpopmalim, mo
dbopme cormacHo mpwioxkenuro 1, 2, 3, 4 x HacToseMy AJIMUHHCTPATUBHOMY
pErIaMeHTy;

2.6.2  TIOKYMEHT, yJOCTOBEpSIOIIMNA  JIMYHOCTh  3asiBUTENA  JIHOO
MPEACTABUTENSI 3asBUTENE M JOKYMEHTHI, MOATBEPKIAIOIINE TOJHOMOYUS
MPEACTABUTEIS 3asIBUTENS (OPUTHHAT, HOTAPUAIBHO 3aBEPEHHAsI KOTUS WJIA KOS
JIOBEPEHHOCTH, 3aBEPEHHASI B COOTBETCTBUU € YacThio 3 cTathu 185 ['pakmanckoro
kojiekca Poccuiickoit @eaeparun).

B cnyuae, ecnu s mpeaocTaBiIeHUs] MyHULMIIAIBHON yCIyTH HEOOXOAMMO
MPEIOCTaBIICHUE JIOKYMEHTOB U WH(MOpPMAIMM 00 WHOM JIUIE, HE SIBISIOIIEMCS
3asiBUTEJIEM, MIPU OOPAIIEHUH 3a MOJTYyYECHUEM MYHHUIIUNAIBHOU YCIYTH 3asBUTEITh
JOTIOJIHUTENBHO MPEAOCTABISAET KOMUU JTOKYMEHTOB, MOATBEPKAAIOMINX HAIUYNE
corjacusi yKa3aHHOTO JIUIIA WJIH €T0 MpeJCTaBuTeNei Ha 00pabOTKy MEePCOHABHBIX
JIAHHBIX YKA3aHHOTO JIMI[A,  TAKKE MOJIHOMOYHUE 3asIBUTEIIS IEHCTBOBATh OT UMEHU
YKa3aHHOTO JIMIA VI €ro MPEACTABUTENICH MIPU Mepeaade NepCoOHaIbHbBIX JaHHBIX
YKa3aHHOTO JINIA B OPTaH WM OPTraHU3aLHIo.

JIOKyMEHTBI, MOJTBEPKIAIONIUE MOJYYCHUE TAaKOTO COTJIACHs, MOTYT OBITh
MpEACTaBICHbl B TOM u4uciae B (opMe SJIEKTPOHHOTO JOKyMeHTa. J[laHHbIe
TpeOOBaHMSI HE  pACHpOCTPAHSAIOTCS HA  JIML, [PU3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIMMH, U Ha PaA3bICKUBAEMBIX JIUIl, MECTO HAXOXJICHUS KOTOPBIX HE
YCTAHOBJICHO YIOJHOMOYEHHBIM (heJlepaTbHbIM OPTaHOM HCIIOTHUTEIBHON BIIACTH.

[IpenocTaBnenne ykazaHHBIX B MOAMYHKTE 2.6.2 TOKyMEHTOB HE TpeOyeTcs B
Cllyyae IMpEIOCTaBJICHHS 3asBJICHUSA IOCPEJICTBOM OTIIPABKUA 4Ye€pe3 JIMYHBII
kabuHeT Ha EIIT'Y w/umu PIIT'Y, a Taxke, eciau 3asBJICHUE TTOANMCAHO YCUICHHON
KBATU(PUITUPOBAHHON IEKTPOHHON TOMUCHIO.

2.7. UcuepnbiBaoniuii nepevyeHb 10KYMEHTOB, HEO0X0IMMBbIX
B COOTBETCTBMHU C HOPMATHUBHBIMHU MPABOBbIMHM AKTAMU VIl IPEI0CTABJICHUSA
MYHHMIUNAJbHOMN YCJIYTH, KOTOPbIe HAXOASTCH B PACHOPSKEHUN
MYHHMIUNIAJIbHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPABJIEHUS U MHBIX
OPraHoB, YYACTBYIOIIUX B MPEAOCTABJICHUA MYHULUMNAJIbHBIX YCJIYT, H
KOTOpbIE 3asiBUTEb (MPEeACTABUTE/Ib 3asiBUTEJIs) BIIPaBe NMPeACTABUTD,
CIoco0bI X MOJyUYeHHS 3asiBUTe/IeM (MpeACTaABUTeIeM 3asiBUTEJIs1), B TOM
yKcie B JIEKTPOHHOU (popMe, MOPSIAOK UX MPEI0CTABICHUSA

JUtst mpenocTaBieHUs] MyHUIMIAIBHONW YCIYT'H 3asBUTENb (IIPEACTABUTEND
3asBUTENS1) BIpPaBe MPEACTaBUTh IO COOCTBEHHOW HMHMIIMATUBE CIIEAYIONINE
JIOKYMEHTHI:

2.7.1 3asBUTENL BOPABE 110 COOCTBEHHON MHUIIMATHBE MPEAOCTABUTH KOIIHH
TPYAOBON KHMXKHU U (UJIM) CBEACHUS O TPYAOBOM NEATEIbHOCTH, O(OPMIICHHBIE B
YCTAaHOBJICHHOM 3aKOHOM TOPSAJIKE, & TAKXKE TOKYMEHTBI, CBSI3aHHbIE C TEMAaTUKOU
3asBJICHUS,
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2.8. TpeboBaHuUs K B3aUMO/IeiiCTBUIO C 3asiBUTeJIeM (NPeACTABUTEIEM
3asiBUTEJISA) IPH NPEAOCTABJICHMHA MYHUIUNIAJIBHON YCJIYTH

Opras, npenoCTaBISAIOMINNA MyYHUIIMTIATBHYIO YCIYTY, HE BIpaBe TPeOOBATh
OT 3asBUTENS (TIPECTABUTENS 3asIBUTEIS):

2.8.1 mpenocraBieHUs JTOKYMEHTOB W HH(OpPMAIUU WU OCYIIECTBICHUS
NENUCTBUN, MPETOCTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU ITPABOBBIMH aKTAMH, PETYJIUPYIOIMIMMHU OTHOILICHHU S, BO3HUKAIOIIIE
B CBSI3U C MPEIOCTABICHUEM MYHULIMTIAIBHON YCIyTH;

2.8.2 mpenoctaBileHUS JOKYMEHTOB U HMH(pOpMAIUU, KOTOpbIE B
COOTBETCTBMM C HOPMAaTHMBHBIMM NIPABOBBIMU akTamMu Poccuiickon Penepanum,
HOPMATUBHBIMM TPaBOBbIMH akTamMu KamMyaTcKoro kpass M MYHHIIMIAIbLHBIMU
MPAaBOBBIMM aKTaMU HAaXOJSTCS B PACHOPSKEHUM OPraHoOB, MPEAOCTABIISIOIINX
MYHULIMNAIBHYIO YCIYTYy, OpraHu3aluid, Y4YacTBYIOIIUX B MPEAOCTaBICHUU
MYHUIIUNAIBHBIX YCIYr, © (WJIH) TIOJIBEIOMCTBEHHBIX OpraHaM MECTHOTO
caMOyTpaBJICHUS OpraHu3aluii, YYaCTBYIOLIHUX B MPEAOCTaBICHUN
MYHULIUNAIBHBIX YCIYT, 32 HCKIIOUYEHUEM JOKYMEHTOB, YKAa3aHHBIX B 4YacTH 6
ctatbu 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPENIOCTABIICHUSI TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr» (maigee —
denepanbhbiil 3aKoH Ne 210-D3);

2.8.3 mpencraBieHusi JOKYMEHTOB M HMHGOPMAIMU, OTCYTCTBUE W (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPHU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJIMMBIX JJIsi MPEJOCTABICHUS MYHHIUIIATILHON
yCIIyrd, MO0 B MPEAOCTABICHUHM MYHHULMIIAJBHON YCIyrd, 3a HUCKIIOYEHHUEM
CJIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 @eaepanbHoro 3akona No
210-D3.

2.9. UcuepnbiBaronuii nepeveHb OCHOBAHMI JJIf1 0TKAa3a B IpHeMe
AOKYMEHTOB, HEO0OXO0AMMBIX /IJIl NIPEeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH

2.9.1 ocHOBaHWEM ISl OTKa3a B MpPUEME 3asiBIICHUS MJI MPEAOCTaBICHUS
MYHULMIATBHOW YCIIYTH SIBISETCS:

- OTCYTCTBHE JIOKYMEHTOB, MPEIYCMOTPEHHBIX IYHKTOM 2.6 HAaCTOSIIEro
AJMUHHUCTPATUBHOIO perjaMeHTa Mnpu oOpalieHuu 3asBUTENs (TpeacTaBUTENs
3asiBUTENS) 34 MPEIOCTAaBICHUEM MYHHULUMAIBHON YCIYTH B CIYKOY «OJIHOTO
okHa», MOIL[ KamyaTckoro kpass IOCPEACTBOM HAIIPABIICHUS 3aABJICHUA U
JIOKYMEHTOB IOYTOBBIM  OTIIPaBJIEHUEM, JIMOO TOCPEACTBOM  HAMpaBIICHUS
3asiBJICHUS U IOKYMEHTOB IO 3JIEKTPOHHOM MOYTE;

- NPENOCTaBICHHE JOKYMEHTOB, MPEIYCMOTPEHHBIX IyYHKTOM 2.6
HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA, HE B ITOJIHOM 00beMe;

OcHoBaHus U1 OTKa3a B MPUEME 3asBJICHUSI, HAIPABJIEHHOI'O IMOCPEACTBOM
PIII'Y, oTcyTCcTBYIOT.

2.9.2 oTka3 B npueMe 3asBJIECHUS HE NPEMSTCTBYET MOBTOPHOM €ro nopade
1ocJie YCTpaHEeHUs OCHOBAHUH, MO0 KOTOPBIM OBLJIO OTKa3aHO B MIPUEME 3asIBJICHMUS.

2.10. UcyepnpIBaOIIMH NepPeYeHb OCHOBAHMH /IJIsl IPUOCTAHOBJICHUS
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WJIM 0TKAa3a B NMPeJI0CTaABJIeHMU MYHMIHMNAJIbHON yCJIyTH

2.10.1 ocHoBaHuii 11 OTKa3a B MPEIOCTABICHUH MYHUIIMIAIBLHON YCIyTU
HACTOSAIINUM AJIMAHUCTPATHBHBIM PETJIAMEHTOM HE MPETyCMOTPEHO;

2.10.2 ocHOBaHUW# 17151 IPUOCTAHOBIICHUS MPEAOCTABICHUS MYHHUITUTIATBHOM
yCIyTH HACTOSAIIUM AJIMUHUCTPATHBHBIM PErJIaMEHTOM HE TIPEyCMOTPEHO.

2.11. IlepeyeHnb ycjayr, KOTOpble SIBJISIIOTCA HEOOXOAMMBIMH U
00513aTeIbHBIMHY /151 IPEJOCTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJIe
CBeJleHHS 0 JOKYMEHTe (JOKYMEHTaX), BbIIaBaeMOM (BbIIaBaeMbIX)
OPraHu3alMusMHU, YYACTBYOIIMMU B NPEAOCTABJICHUN MYHUIIUIIAJIbHOM
yCIYI'H

[lepeuenb ycayr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U 00S13aTEIbHBIMU TSI
MPEOCTaBICHNUS MYHMIUIIAIBHON YCIYTH, B TOM YHUCJE CBEICHUS O JOKYMEHTE
(IoxyMeHTax), BbIJaBaeMOM (BbIJAaBA€MbIX) OpTaHU3AIUSIMHU, yYaCTBYIOIIMMU B
MPEAOCTaBICHUN MYHULIMNIATBHON YCIYTH, OTCYTCTBYET.

2.12. llopsaok, pa3Mep U OCHOBAHUS B3UMAHMS FOCY1apCTBEHHOI
NONLIUHBI WM NHOM IJIATHI, B3MMAaeMOi 3a mpe10ocTaBJIeHue
MYHUIIUNIAJIbHOM YCJIYTH, BKIKOYasi HHPOPMALMIO 0 METOIMKE pacyeTa
pa3Mepa Takoi MJIaThbl

['ocyaapcTBeHHast OLUIMHA 32 MPEAOCTABICHUE MYHULIMIIAILHON YyCITyTH HE
B3bIMAETCS.

2.13. Tlopsinok, pa3mMep U OCHOBAHHMS B3UMAHHUS IIATHI 32
NpeIoCTABJICHHE YCIYT, KOTOPbIE ABJIAITCH HEO0X0AUMBIMHU 1
00s13aTeJIbHBIMHM IJIS1 NPEAOCTABJICHUSI MYHHUIIUNIAJIbHOM YCJIYIH, BKJIIOYAs
UH(POpPMALMIO 0 METOAMKE pacyera pa3Mepa TaKoM MJIaThl

MyHuunanbpHas yciayra mpeaoCTaBlIseTCs 3asBUTEII0 OECIIaTHO.

2.14. MakcuMAaJIbHBIH CPOK OKMJIAHMS B OYepeau NMpHU mojaayve
3asiBJIEHUS O MPEJ0CTABJIEHNH MYHUIIUTIAJBLHOM YCJIYTH, YCJIYTH,
NPeA0CTABJIAEMON OPraHu3anueil, y4acTByOIIeil B IPe10CTABJICHUN
MYHUIMTIAJIbHOM YCJIYTH, U NIPH MOJYyYeHUH Pe3yJibTaTa NMpeaocTaBIeHUus
TAKHX YCJIYT

2.14.1 MakCUMAJIBHBIN CPOK OXKUJIAHUS B OUEPEAU IIPU 101a4U€ 3asABICHUS HE
JIOJDKEH MPEBBINIATh 15 MUHYT;

2.14.2 cpok oxugaHus 3asiBUTENS B OUEPE/Id Ha TIPU MMOJTYYCHUU PE3yJIbTaTa
MPEAOCTaBICHUS MYHUIIMTNIAIBLHON YCIIYTH HE JOJIKEH MpeBbIaTh 10 MUHYT.

2.15. Cpok u nopsiioK perucTpauuu 3asiBJeHNus 0 Mpe10cTaBIeHUN
MYHUIMIAJIBHOU YCJIYIH M YCJIYTH, IPEA0CTABIAEMON OpraHu3anmen,
Y4aCTBYHOILIEH B IPeAOCTABJICHUM MYHHMIMIIAJIBHON YCJIYIH, B TOM YHUCJIEe B
3JIEKTPOHHOU (popme



Peructpanus 3asBienus, IOJaHHOTO B XO/€ JIMYHOTO MPHUEMa Yepe3 CIyx 0y
«omgHoro okHa», MO®I[ Kamuarckoro kpas, OCYIIECTBISIETCS B JE€Hb €ro
MOCTYIIJICHUS.

Peructpamust  3asiBieHMs, HaNpaBJICHHOTO IOYTOBBIM  OTIPABJICHHUEM,
MOJIAHHOTO B JJIEKTPOHHOM (opMme IMyTeM HampaBieHHUsl SJIEKTPOHHOro olpasza
3asiBJICHUS MO0 3asBiICHUS B (pOpME DJIEKTPOHHOTO JOKYMEHTa, MOIIMUCAHHOTO
AJIEKTPOHHOM MOJUCHIO, U CKAaH-KOTMHI TOKYMEHTOB Ha aJpeC JIEKTPOHHOM MOYTHI
CIIy’KObl «OJHOTO OKHAa» WJIM 3asBJICHUS, MOJAAHHOTO IMOCPEACTBOM 3arOIHEHUS
dbopmbpl Ha odumuarbHOM cadte aamuHUCTpanuu, EIIY wwm PIITY,
OCYILECTBISIETCS He mo3aHee 1 pabodero AHs, CIEAYIOUIETO 3a THEM MOCTYIIICHHS
B CIIy’)kKOy «OJIHOTO OKHa» B Cllydyae OTCYTCTBHsI OCHOBaHMU ISl OTKa3a B IIpUeMe
3afBIICHUS M JOKYMEHTOB, IMPEAYCMOTPEHHBIX MOAMYHKTOM 2.9.1 HacTosiero
AJMUHUCTpAaTUBHOTO Pernmamenra.

2.16. TpeOGoBaHNs K MOMeNIEHUAM, B KOTOPBIX MPeI0CTABJIAETCS
MYHUIHMIAJbHAS YCJIYTa, K 321y O:KUAAHUS, MeCTaM JJIfl 3a10JTHCHUA
3asiBJICHUI 0 MPeI0CTABJICHUN MYHUIMIIAJIbHOMN yCIyTrd, HHPOPMANUOHHBIM
CTeHJaM ¢ 00pa3uaMu MX 3aN0JHEHHUS U NepevYHeM JOKYMEHTOB,
HEO0XOAMMBIX /Il IPEeI0CTABJICHUS KAKI0M MYHUIIUNIAJIBLHON YCJIYTIH,
pa3sMeleHUI0 U 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBOW M MYJIbTUMEIUUHOM
uH(opMaLMU 0 NOPAIAKe NMPEAOCTABIEHUS TAKOH YCJIYTd, B TOM YHCJIe
K o0ecrneyeHuI0 JOCTYITHOCTH /IS HHBAJIMJI0B YKA3aHHBIX 00bEeKTOB
B COOTBETCTBUM € 3aKOHOAATEJbCTBOM Poccuiickoii ®eaepannu o
COLMAJIbHOM 3a1MTe HHBAJIU/I0B

TpeGoBanus K oObekTaM (3aHHIO, T[OMEUIEHUIO), B  KOTOPBIX
NPENIOCTaBIACTCd MYyHUIUNANIbHAS YCiayra, K 3ally OXUAAHUS, MecTaMm [
3al0JJHEHUSL  3a8BJIEHUM O  NPEJOCTaBICHUM  MYHULHIAJIBHOM  YCIYTH,
MH(GOPMAILIMOHHBIM CTEH/IaM ¢ 00pa3liaMH UX 3all0JTHEHUS U IEPEYHEM JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBIEHUS YCIYrd, B TOM 4HcIe TpeOOBaHHUS K
00eCreueHNI0 TOCTYITHOCTH JUIsl MHBAJIMAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJATeILCTBOM Poccutickon denepanuu 0 COMAIBHON 3aIUTe HHBAIUIOB:

2.16.1 xabuHeTsl TpHeMa 3asBUTEICH 0003HAYarOTCs WH(POPMAIMOHHBIMH
TaOJIMYKaMU C YKa3aHUEM HOMepa KaOMHETa U Ha3BaHUS CITYKObI «OHOTO OKHAY;

2.16.2 pabouune MecTa CreluaTuCTOB CIIYX Obl «OJTHOTO OKHa» 000pyayIOTCS
Tene(OHOM, KOMITBIOTEPOM U APYTOM OPTTEXHUKOM, MTO3BOJISIONIEH CBOEBPEMEHHO
U B TOJHOM O0bEME OPraHU30BaTh MPHUEM 3aABJICHHUS U BbIayy JTOKYMEHTOB,
SBJISIOIIMECS PE3YJIbTATOM MPEIOCTaBICHUS MyHUIIUIAIBHON YCIIYTH;

2.16.3 nna 3anonHEHUs 3asABICHHUN O MPENOCTaBICHUM MYHUIMITAIBHOU
YCIIYTH U OKUJAHUS TIpUeMa 3asiBUTEISIM OTBOSITCS MECTA, OCHAIIICHHBIE CTYJIbsIMU
U CTOJaMHU JUIst 0(OpMIICHHS 3asIBJICHMUIA;

2.16.4 B momelieHUU MJid OXHUIAHMUS TMpHUEMa 3asBUTEICH pa3MeIriaroTcs
uHGOPMAIMOHHBIE CTEHABbl C o0Opa3laMu 3arlojHEHHs 3asBICHUNA U MEepeuyHeM
JIOKYMEHTOB, HEOOXOIUMBIX I MIPEIOCTABIICHUS MyHHUIIUIIAJIbHON yCIYTH;

2.16.5 obecnieunBaroTCs YCIOBHS OECIPENATCTBEHHOTO AOCTYNa MHBAINUIOB
K 00BeKTy (31aHUI0, TOMEUICHHUIO), B KOTOPOM MPENOCTABISAECTCS MyHHUIIUIIAIbHAs
yCllyra;



2.16.6 obecmneunBaeTcsi BO3MOXKHOCTh CAMOCTOSITENIBHOTO TEPEABIKEHUS
WHBAJMJOB TIO TEPPUTOPHH, HAa KOTOPOW PACIOJOXKEHBI OOBEKTHI (3HaHUS,
MOMEIICHHS), B KOTOPBIX MPEIOCTABISETCS MYHMIMMNAIbHAS YCIyra, a TaKxke
BO3MOXKHOCTh BXOJIa B Takhe OOBEKThl M BbIXOJAa M3 HHUX, B TOM YHUCIE C
UCII0JIb30BAaHUEM Kpecia-KOJSICKU;

2.16.7 oOecrnieunBaeTcs COMPOBOXKJICHUE WHBAJIUAOB, UMEIOIIUX CTONKHE
paccTpoiicTBa (PYHKIIMU 3pEHUSI M CAMOCTOSITEILHOTO MEPEBUKEHUS, U OKa3aHUE
UM TTOMOIIIH;

2.16.8 HamiexxamuMm o0pa3oM pasMmeliaeTcs 0o0OpyJAOBaHHWE W HOCHUTEIH
nHpopMaIuu, HEOOXOAUMBIE JIsi OOecTedeHus OECTpPEersITCTBEHHOTO JOCTyIa
WHBAJIUJIOB K OOBEKTaM (34aHUSIM, MOMEMIECHUSAM), B KOTOPBIX MPEIOCTABIISETCS
MYHULIMNAIbHAS YCIIYTa C yY€TOM OrPaHUYEHUN UX KU3HEEITEIbHOCTH;

2.16.9 HeoOxonMMast 1711 THBAJIUOB 3BYKOBasl U 3pUTENIbHAs HHPOpMAIIHS, a
TaKKe HaJINUCH, 3HAKM M WHAs TEKCTOBas H rpaduueckas wuHPOpMAIU
TyOJIUpyeTCs 3HAKaMU, BBITTOJTHEHHBIMU pelibe(DHO-TOUEUHBIM IpudTom bpaiins;

2.16.10 pomyck cyponepeBoIuuKka u TU(HIOCYpAOTEPEBOIUHNKA;

2.16.11 momyck cobaku-TIPOBOJIHUKA HA OOBEKTHI (3/1aHUA, TIOMEIIEHHUS), B
KOTOPBIX MPEIOCTABISACTCS MYyHULIMNAIbHASA YCIyra, MpU HAIUYUU JOKYMEHTA,
MOATBEPKIAIOIIETO ee CIeluaIbHOoe 00yUeHue;

2.16.12 oxazanue WHBaJIMJIaM TIOMOIIM B TIPEOJOJICHUN OapbepoB,
MEIIAOIIUX MOJYYCHUI0 UMH MYHHUIIUTIAJIBHBIX YCIYT HAPABHE C APYTUMH JIUIIAMU;

2.16.13 tpeboBanus k nomemenusM M®L] KamMmyaTckoro kpasi ycTaHOBIIEHBI
[IpaBmwiamMu opraHu3alud  JESITEIBHOCTH MHOTO(PYHKIMOHAJIBHBIX IIEHTPOB
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT, YTBEPKIACHHBIMU
[TocranosnenuneM IIpaBurtensctBa Poccuiickont @eneparuu ot 22.12.2012 Ne 1376.

2.17. Tloka3aTeJi TOCTYNHOCTH U KAYeCTBAa MYHMIMNAJIbHOI yCJIYyIH B
TOM 4YHCJIe KOJMYEeCTBO B3aUMO/AeiiCTBHI 3asiBUTEJIA (IIPeICTABUTEIS
3asiBUTEJIs) C J0JKHOCTHBIMH JIMIAMHU NIPH NPEAOCTABJICHUH
MYHULIUNAJIBHON YCJIYTH M MX NPOAOJIKUTEIBLHOCTb, BO3MOKHOCTh
noJiy4yeHusi ”HGOpPMalUM 0 X0/1e NMPeI0CTABJICHU MYHHIMIIAJIBHON yCIyru, B
TOM YHCJI€e € HCIO0JIb30BaHHeM HH(POPMALIMOHHO-KOMMYHHKAMOHHBIX
TeXHOJIOTHii, BO3MOKHOCTH JIH00 HEBO3MOKHOCTh IOJIy4eHHS
MYHULIUNAJIBHON YCJIYTH B MHOTO(p)YHKIIMOHAJBHOM LIEHTPe (B TOM 4HcJie B
MO0JIHOM 00beMe) 10 BbIOOPY 3asBUTENS (IKCTEPPUTOPHAILHBINA IPUHIIMIT),
MOCPEACTBOM 3aNpoca 0 NPeJ0CTABJIEHUH HECKOJbKHUX F0CYy1apCTBEHHBIX U
(MJIM) MYHMUIMOAJBHBIX YCJIYT B MHOTOQYHKIIMOHAJILHOM IIEHTPe,
NpeaycMOTPEeHHOro cratbei 15.1 MexepanbHoro 3akona or 27.07.2010
Ne 210-P3 «O0 opranu3anum NpeaoCTABJICHUS IOCY1apCTBEHHbBIX U
MYHUIUNAJIbHBIX YCJIYI»

2.17.1 mnokazarensiMyd JOCTYIIHOCTH MPEJOCTABICHHUS MYHULUIIAIbHOU
YCIIYTH SIBJISIFOTCS:

- BO3MOYKHOCTb IOJYYEHUSI MYHHULMIIAIBHOM YCIYTM B JOCTYITHBIX MECTax
nyTeM MOJa4yM 3asBIICHUS B MHCbMEHHON (OpMe, MOUYTOBBIM OTIIPABICHUEM, B
AIIEKTPOHHOM (pOpMe IMyTeM HampaBICHU 3asiBICHUS Ha aAPEC JIEKTPOHHOMN MOUTHI
agMuHUCTpanuu unum yepes PIITY;

- BO3MOXHOCTb THIOJy4YeHUS MHPOpMaUUUM O XOAE MNPEAOCTaBICHMUS
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MYHULIMNAIBHOU yCiayru, B TOM uncie yepe3 PIII'Y npu ycioBum, 4To 3asBieHue
noaano nocpencrsom PIITY;

- TPAHCIOPTHAsA JOCTYMHOCTh K MECTAM NPEAOCTABJICHUS MYHHIIMIAIBHON
YCIIYTH;

- BO3MOKHOCTD 3aIIMCH Ha MIPUEM [IJIS TOJAUYM 3asIBJICHUS O MPEIOCTABICHUU
MYHULMIIAIBHON yciayru nocpeactsom PIITY;

- BO3MOXKHOCTb JOCYyJIcOHOrO (BHECYACOHOT0) pacCMOTpEeHHs Kajaold B
MPOIIECCE MPEAOCTABICHUSI MYHUIUIIAIbHON YCIYTH.

2.17.2 noka3aTensiMi Ka4eCTBA MYHHUITUTIATbHON YCIIYTH SIBIISIOTCS:

- YIEIIbHBIA BEC PACCMOTPEHHBIX B YCTAHOBIICHHBIM CPOK 3asBIICHUM HA
MPEIOCTABIIEHUE MYHUIIMIAIBHON YCIYTH B OOIEM KOJWYECTBE 3asBJICHUNA Ha
IIPEIOCTABICHNE MYHUIIMNIATBHON YCIIYTH;

- yIEJbHBIA BEC KOJIMYEeCTBAa OOOCHOBAHHBIX kKajloO B OOIIEM KOJIWYECTBE
3asIBJICHUI Ha MPEJOCTABICHUE MYHULIUITAIbHON YCITYTH.

- MIOJIyYEHHUE MOJHOM, aKTyalbHOW U JOCTOBEPHON MHPOpPMALIUU O MOPSAKE
MPEIOCTABIICHUSI MYHUIIUIIAILHON YCIYTH, B TOM YHCII€ B JIEKTPOHHOU (opme
nocpeactsom EINTY/PIITY.

2.17.3 noka3zaTensiMyu JOCTYIHOCTH M Kaue€CTBa MyHUILIUITAIIbHOW YCIYTH NPU
MPEAOCTABICHUHN B 3JIEKTPOHHOM BUJE SIBJIFOTCA:

- BO3MOXHOCTh TMOJIy4eHUSI HMHPOpMallUU O TIOPAJKE U  CpPOKax
penocTaBiieHus yclyru ¢ ucnoibzoBanuem EINTY/PIITY;

- BO3MOXKHOCTb 3allMCH Ha IPHEM JJIS [TOAA4U 3asiBJICHUS O IPEIOCTaBICHUN
MYHULHANAIBHOMN YCIIyTH ¢ Ucoyib3oBanueM PIITY;

- BO3MOKHOCTb HANpaBIICHUA KaloObl HA pELICHUS U JICUCTBUS
(6e3nelicTBUE) MOHKHOCTHOTO JIMIIA B XOJ€ MPEAOCTABICHUS MYHUIIMIATLHOMN
YCIIYTH MOCPpeICTBOM TopTasia DeepalibHON TocyJapCTBEHHOW MH(OPMaIIMOHHON
cuctembl «JlocyneoHoe ooxanoanue» (do.gosuslugi.ru);

- BO3MOKHOCTh ()OPMHUPOBAHMS 3asBJICHUA [JIs1 TOJa4u 3asBUTENIEM Ha
EINTY/PIITY;

- TOJY4YEHHE pe3yJbTara MPEJOCTaBICHUS MYHUIMNAIBHON YCIyTH
JIOKyMEHTa Ha OyMa)>KHOM HOCHUTEJE UK MPU HAJTUYMH TEXHUYECKON BO3MOKHOCTH
B (hopMe FNEKTPOHHOI'O JOKYMEHTA;

- IPY HAJTMYUU TEXHUYECKOM BO3MOKHOCTH OLIEHKA IOCTYITHOCTH U KauyecTBa
MyHULANAIBHON ycayru Ha PIIT'Y.

2.18. Nnble TpeOGOBaHMS, B TOM YK CJIe YYUTHIBAKOIIHE 0COOEHHOCTH
NPeAOCTABJICHUS MYHUIMIIAJIbHON YCJIYTH B MHOTO(PYHKIMOHAJIBHBIX
LHEHTPAaX NPeJ0CTABJICHUA FOCYAAPCTBEHHbIX U MYHUIIUNIAJIBHBIX YCJIYT
U 0COOCHHOCTH NMPEAOCTABJCHUS MYHUIMIIAJIbHOM YCJIYIHd B 3JIEKTPOHHOH

dpopme

2.18.1 3asButensm (IPEACTABUTENSAM  3asBUTEINS) MPEIOCTABISIETCS
BO3MOYKHOCTh IPEIBAPUTEIBHON 3allMCM HA NOAAYy 3asBJICHHUS U JTOKYMEHTOB,
HEOOXOMUMBIX JIJISi MPEOCTABICHUS MYHUIIUNIATbHON yciyru. [IpenBapurenpHas
3aIlKCh MOKET OCYIECTBISATHCS CIEAYIONIMMHU CIOCOOAMHU IO BHIOOPY 3assBUTEIIS:

- Ip1 TUYHOM oOpateHun 3asButens B MOL] Kamuarckoro kpasi;

- o Tenepony MOI] Kamuarckoro kpasi;

- yepes ourmansubiii cait M®I] Kamuarckoro kpas;



- yepes PIIT'Y.

[Ipn mnpenBapuTENbHOW 3alKUCH  3asiBUTENb (IIPEICTABUTENb 3asBUTEIS)
COOOIIAET CNEAYIOIINE TaHHBIE:

- amMunuto, UMs1, OTYECTBO (TOCIIEHEE MPU HATTUYUH );

- KOHTAKTHBIM HOMEp TenedoHa;

- aJIpec JIEKTPOHHOU MOYTHI (TIPU HATTMYMH);

- )KeJlaeMbl€ J1aTy ¥ BpEMsI 3aIlliCH JJIs PECTABICHUS JOKYMEHTOB.

3asBUTENI0 COOOMIAOTCS JaTa U BpeMsl pueMa JOKyMEHTOB.

3asBUTENb B JII000€ BpeMs BIpaBe OTKA3aThCS OT MPEABAPUTEIBHON 3aMKCH.

2.18.2 0coOeHHOCTH MPEAOCTABICHN MyHUIMIIATBHOW yciyru yepe3 MOI]
Kamuarckoro kpas.

IIpenocraBienne myHununaneHon yciayru B MOPIL[ Kamuarckoro xkpas
OCYUIECTBJISIETCS B MOPSAKE, MpeaycMoTpeHHOM CorjialieHueM O B3auMOECICTBUM,
3aKJIFOYEHHBIM MeXay aaMuHuctpanuedn m MOIL] Kamuarckoro kpas, co IHA
BCTYIUICHHSI B CUJIy COOTBETCTBYIOILETO COTJIAIEHUS O B3aUMOJAEHCTBUU.

MynununansHas yciyra npepocrasisiercas B M®L] Kamuarckoro kpas c
YYETOM MPHUHLMKIIA SKCTEPPUTOPUAIIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIIb
(mpencTaBUTENh 3asBUTENSI) BIpPaBe BHIOpATh /Jid OOpallieHHs] 3a TMOJy4YeHHEM
MyHHUITUTIATBHON yeiryrH o0oi MOI] Kamuarckoro kpas.

3asBuTensaM (TIPEICTABUTEIISAM 3asBUTEIICH ), 3alIMCABIIMMCS Ha TIPUEM Yepes
opurmanbHeiii caiit M®I[ Kamuarckoro, 3a JeHb 10 TMpueMa OTHPABISIECTCS
HallOMHHAHUE HA YKa3aHHBIN aJpec JIEKTPOHHOU MOYTHI O JaTe, BPEMEHU U MECTE
npuema, a Takxe uHpopmalus o0 aHHYJIMPOBAHWU TMPEABAPUTENILHON 3aliCH B
CJIy4yae HESIBKM IO UCTEUYEHUH |5 MUHYT ¢ HA3HaYE€HHOTO BPEMEHU ITPUEMA.

2.18.3 0COOEHHOCTM MPEJOCTABICHHUS MYHULMNAIBHOM YCIyrd B
AIIEKTPOHHOU (hopme.

st 3asiBUTENeil (mpencTaBUTeNel 3asgBUTENEH) B LENAX MPEJOCTABICHUS
MYHHUIMIIATBHOM YCIIYTH B 3JIEKTPOHHOU (popMe 00ecTIeunBaAETCS BOZMOXKHOCTD:

a) 3amMcu Ha TMpUEeM I T[OoJa4yu 3asdBJICHUS O MNPEIOCTaBICHUU
MYHHIUIIAIBHOM YCIYTH € UcIoab30BanueM PIITY;

0) monydeHuss HWHPOPMAIMU O TOPSAKE M CpOKax MPeIOCTaBICHHS
MYHUITUTIATBHOM YyCIyTu Ha odUIMATIbHOM caiite agmuuuctpanuu u Ha EINTY
/v PIITY;

B) MOJAauYM 3asBJICHUS, HEOOXOJAMMOTO JJIsl TOJYYCHHUS MYHHUIUNATHHON
YCIYIM W JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS MYHULIMIIATIBHON
YCIIYTH B 3JIEKTpOHHOU Popme Ha PIIT'Y;

I) TOJIy4eHHUs pe3yibTaTa MPeAOCTaBICHUS MYHUIUMNAIBHOW YCIyru
B DJIEKTPOHHOM Buje Ha PIITY;

1) ocyuiectBieHus: ¢ ucnoib3oBanueMm EIIY w/unum PIIT'Y Monutopunra
X0J1a MPEIOCTABICHUS MyHULIUITAIBHOW YCITYTH;

€) HampaBJjeHUs KajJoObl Ha peImIeHUus W JeucTBUs (Oe3neicTBure)
JOJDKHOCTHOTO JIMIIA B XOJ€ IMPEIOCTABICHUS MYHULHNAIBHOW YCIYTH
(mamee - xamoba) mocpeactBoM mopTtana dDenepanrbHOM TOCYIapCTBEHHOMN
uH(popMaImoHHOU cucteMsbl «/locyneoHoe ooxanoBanue» (do.gosuslugi.ru);

’K) NpH HAIAYUM TEXHUYECKOM BO3MOXKHOCTH OLEHKA JOCTYIHOCTH
U KadecTBa MyHHUIMNIansHoU yeiyru Ha EIITY w/unu PIITY.

[Ipn mpenocTtaBieHMHM MYHHUIMNAIBHON YyCIyrd B 3JEKTPOHHOU (dopme
UAeHTUGUKALMS U ayTEHTU(DUKAIUS MOTYT OCYIIECTBIISTHCS TOCPEICTBOM:



- eIWHOW CHCTeMbl HICHTU(DUKAMKA ¢ ayTeHTU(PUKAUA WIA WHBIX
TOCY/IapCTBEHHBIX HWH(GOPMALMOHHBIX CHCTEM, €CIH TaKuhe TOCYAapCTBEHHBIC
uH(pOpMaIMOHHbIE CHUCTEMBbI B YycTaHoBlIeHHOM IIpaButenbctBom Poccuiickoi
denepanu MopsAKe OOECNEYMBAIOT B3aMMOJIEUCTBUE C E€IUHOM CHUCTEMOM
uJeHTUGUKAIIMK W ayTeHTU(UKAIMU, TPU YCIOBUM COBMAJCHHS CBEICHUU O
(bu3MYEeCcKOM JIMIIE B YKa3aHHBIX HH(OOPMAIIMOHHBIX CUCTEMAX;

- ©IUHOM cHUCTeMbl WACHTUPUKAIUU W AayTeHTUPUKAUUKU U EIUHON
WHOOPMAIMOHHOW  CUCTEMBI  TMEPCOHAJIBHBIX  JaHHBIX, OOecredYnBaroeit
00paboTKy, BKJIIOYasi cOOp U XpaHEHUE, OMOMETPUUYECKUX MTEPCOHAIIBHBIX JTAHHBIX,
UX TPOBEpPKY H Tepenady HHGOpPMAMA O CTENEHH UX COOTBETCTBUS
MPEIOCTABIEHHBIM OMOMETPHUYECKHM MEPCOHATIBHBIM JaHHBIM (PU3UUYECKOTO JIMIIA
(manee — envHas OMOMETpUYECKasi CUCTEMA).

3amuce Ha mpuem uepe3 EIIY wmmum PIITY  ocymectBuseTcss c
UCIIOJIb30BAHUEM YUYETHOM 3alucu  3asBUTENS (MPEACTABUTENS  3asBUTEIA),
3apETUCTPUPOBAHHON B €IMHON CUCTEME MACHTU(UKAIUYU U ayTEHTUPUKAIIUN UITH
€AMHON CUCTEMbI UACHTU(UKAIIMY U ayTeHTU(PUKAIIUY U €TUHON OMOMETPUIECKOM
CUCTEME.

be3 peructpanuu u aBropuzanuu Ha mnoptairax EIITY wwumm PITY
3asIBUTENIO (TIPEICTABUTEIIO 3asIBUTEIS ) MPEOCTABIISIETCS] BO3MOKHOCTD:

- 03HAaKOMJICHHUA ¢ MH(pOpMaIuel 0 MyHUIIUIIAILHON YCIyTe;

- O3HAKOMJICHHSI C HOPMATHWBHBIMU IPAaBOBBIMHU AKTaMH, PETYIHPYIOMINMU
OTHOUIEHUS!, BO3HUKAIOIIUE B CBSA3M C MPEJOCTABICHUEM MYHULIMITAIIBHON YCITYTH;

- 03HAKOMJICHHUSI C HACTOSIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM.

Ilocne peructpaumn wu asropu3aunu Ha nopraine PIII'Y 3asBurento
IIPENOCTABISAETCS BOZMOKHOCTD:

- 3arOJIHEHUS DJICKTPOHHON (POPMBI 3agBJICHUS, MPUOOIIECHUE IITEKTPOHHBIX
KOIUM TOKYMEHTOB, HEOOXOUMBIX JJIs MOJYyUYCHUS] MyHUIIUITAIbHOU YCIIYTH;

- HalpaBJ€HUSI B OpraH, MNPEJOCTABIAIONIMI MYHULUNAIBHYIO YCIYTY,
3aMOJTHEHHOTO 3asBJICHUS U JOKYMEHTOB B AJIEKTPOHHOU (opme;

- OCYUIECTBJICHHMSI MOHUTOPHMHIA XOJa NPEAOCTABICHUS MYHULMNAIbHON
YCIYTH;

- XpaHEHHs CO3[]aHHBIX 3aSBJICHUA M JTOKYMEHTOB, UCTOPUHU HaIPABIICHHS
3asIBJICHUI ¥ IOKYMEHTOB B AJIEKTPOHHOM (hopMme.

Buj snekTpoHHON MOANMUCH ONPENEIIeTCs B COOTBETCTBUM C KPUTEPUSIMU
ONPEIEIICHNS BUJIOB MIEKTPOHHOM MOAIMCH, HCTIOJIB30BAHUE KOTOPBIX TOMYCKAETCS
npy oOpallleHUH 3a TMOJYYEHHEM TOCYIapCTBEHHBIX M MYHHUUHMIAIbHBIX YCIYT,
COTJIACHO MPWIOXKEHUIO K [IpaBuiiam ornpeneneHus BUIOB 3JIEKTPOHHON MOAMMCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMYyCKAaeTcsi TMpu OOpalieHuu 3a MOJIyYEHUEM
rOCYJJapCTBEHHBIX W MYHUIMIAJIBHBIX YCIYT, YTBEPXKIECHHBIM IMOCTAHOBJICHUEM
[IpaButennsctBa Poccuiickoit @enepaunu ot 25.06.2012 Ne 634 «O Bupax
AIIEKTPOHHOM MOJANKCH, UCTIOIB30BAHUE KOTOPBIX JOIYCKAETCS MpHU OOpallleHuH 3a
MOJIYYEHHEM TOCYAapPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT).

3. Cocras, noc/1e10BaTEJbHOCTb U CPOKH BbHINOJIHEHHSA
aIMUHUCTPATHUBHBIX Npouenyp (AelicTBUIl), TPeOOBaAHUS K NOPAAKY
UX BBINIOJIHEHHS, B TOM YK cJIe 0COOCHHOCTH BHINOJTHEHHUSA
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicTBUI) B 2JIEKTPOHHOH (hopMme



3.1. UcuepnbiBawoiuii nepeyeHb AAMUHNUCTPATHBHBIX MPOLETYP
(meiicTBUI)

3.1.1 wucuepnbIBalOIIMKA  NEpEeYEHb  AJMUHUCTPATUBHBIX  HPOLEAYP
(meucTBUi):

- IPUEM U PETUCTPALIUS 3asBJICHUS U MPUIAraeMbIX K HEMY JJOKYMEHTOB;

- pacCCMOTpPEHHUE 3asABJICHUS U MPUIIATa€MbIX K HEMY JOKYMEHTOB;

- TMOATOTOBKAa, pEerucrpauusi W BbAaya 3asABUTENIO (IIPEICTAaBUTEINIO
3asBUTENS) pe3ysbTaTa OKa3aHUsl MyHULIUIIAIbHON yCITyTH;

3.1.2. wucuepnpIBalOIIMi  IMEpEeYEHb AJMUHUCTPATUBHBIX  MPOLEAYP
(eficTBUI) MPHU MPEAOCTABICHIUH MYHHUIUITATILHOW YCIIYTH B AJIEKTPOHHOU (hopMme:

- IIPUEM M PETHCTpalrs 3asBICHUS M WHBIX JOKYMEHTOB, HEOOXOJMMBIX
JUTSl IPEOCTABJICHHS] MYHULIMITAIIBHON YCITYTH;

- paccMOTpEHHE 3asBICHUS M HMHBIX JIOKYMEHTOB, HEO0OXOAMMBIX
JUISL  TPENOCTaBIEHUS  MYHULUIAIBHOM  yCIyTH, T[PUHATHE  pPELIEHUs
O MPEAOCTABICHNHA MyHULIMIIAIbHON YCIIYTH;

- MIOATOTOBKA M HAIPABIICHUE YBEJOMJICHUS O PE3YJIbTaTax pPacCMOTPEHUS
JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEAOCTaBICHUS MYHUIMNAIBHON YCIyTH,
COJIEpKAIlETO  CBEIEHUA O  NPHUHIATUM  IOJIOKUTEIBHOTO  PEIICHHUS
O IIPENOCTABICHUN MYHULIAIIAJIBHON YCIYTH U BO3MOXHOCTH IOJIYYUTh PE3YJIBTAT
IPEIOCTABICHUS MYHMIIMIIAJbHOW yCIyTrd, JUOO0 MOTHBHPOBAHHOIO OTKas3a
B [IPEI0CTABICHNY MyHUIIUTIATBHOU YCIIYTH.

3.2. IllpuemM u perucrpanus 3asiBJICHUS U NPUJIATaeMbIX IOKYMEHTOB

3.2.1 ocHOBaHMEM [Is Hayajga aAMWUHHACTPATHUBHOM NPOLEAYPHI SIBISETCS
MOCTYIUICHUE B CIYXOYy «OJHOTO OKHa» 3asBJICHUS 3asBUTENS (MpeacTaBUTENS
3asBUTEJISI) C MPUIIOKEHUEM K HEMY JIOKYMEHTOB;

3.2.2 B IeHb MOCTYIUICHUS 3asIBJICHUS CIICIIHAIUCT CIY>KOBI «OHOTO OKHaY,
OTBETCTBEHHBIM 3a TpueM oOpalleHuii OT 3asBUTeNeH (MpeicTaBUTEIeH

3asiBUTEIICH ):
- TpPOBEPSIET 3asBJICHUE HA OTCYTCTBHUE OCHOBAHUM [JIsi OTKa3a B MpHEME
3as1BJICHUS, IIPEYyCMOTPEHHBIE MTOAITYHKTOM 2.9.1 HACTOSIIETO

AJMUHHACTPAaTUBHOT'O PETIAMEHTA;

- YIOCTOBEpSET JINYHOCTH 3asiBUTEIS (IPECTABUTENS 3asIBUTETIS ), IPOBEPSET
MOJIHOMOYHSI PEJICTABUTENS 3aABUTEIIS, IPABUILHOCTH 3aII0JIHEHUS 3asIBJICHUS;

B ciydyae Hanmuuus OCHOBaHUM JUIsi OTKa3a B MpUEME 3asBIICHUA,
MPEIYCMOTPEHHBIX ~ MOANYHKTOM 2.9.1 HacTtosimiero  AJIMUHHCTPATUBHOTO
peryiaMeHTa, CrelUaIuCT CIIYKObI «OJJHOTO OKHA:

- TIpU 00pallleHNH 3asaBUTENs (IPEACTABUTENS 3asIBUTENS) JIMYHO B CIYKOy
«OJHOTO OKHAa», BBIIAET MMCbMEHHOE YBEJAOMIIEHHE 00 OTKAa3€ B IPUEME 3aIBICHHUS
no ¢opMe COrjlacHO NPUJIOKEHUI0 6 K HacTosmeMy AIMHUHUCTPATUBHOMY
perjiaMeHTy (najee — MUCMEHHOE YBEJOMIIEHHME) C YKa3aHWEM NPUYHMH OTKa3a U
BO3BPAILAET 3asBJCHUE U IOKYMEHTBI, IPETyCMOTPEHHBIE TYHKTOM 2.6 HaCTOALLETO
AJMUHHUCTPATUBHOI'O PETJIAMEHTA;

- OpU TOJYYEHUU 3asBJICHUS IOYTOBBIM OTIIPABICHUEM HE IMo31Hee 1
paboyero OHs, CIEIYIOUIEro 3a JHEM IIOCTYIUIEHHs 3asBJICHUs, HaIpaBJseT
3asIBUTENI0 MMCbMEHHOE YBEIOMIICHHE C YKa3aHHEM IIPUYMH OTKa3a HA ITOYTOBBIN



aJpec, YKa3aHHbIA B 3asABJIEHUM W BO3BpPAILAET 3asBJICHUE M JOKYMEHTHI,
[IPELYCMOTPEHHBIE TYHKTOM 2.6 HACTOAIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA;

- IIpY MOJYYEHHUH 3asBJICHUS 110 AIEKTPOHHOM NoUTe He no3aHee 1 pabouero
JHS, CIEAYIOLIEro 3a JHEM IIOCTYIUIEHUs 3asBJICHMs, HaIpaBIIAECT 3asBUTEIIO
YBEIOMJIEHHE B JJIEKTPOHHOM BHJAE C yKa3aHMEM IPUYMH OTKa3a Ha ajpec
3JIEKTPOHHOM MOYTBHI.

B cnyuae, ecau npencraBieHHbIe KOUM TJOKYMEHTOB, YKa3aHHbIE B a03ale
NEpBOM NOJNYHKTa 2.6.2 HacTosero AJMHHHCTPAaTUBHOIO pErJaMeHTa, HE
3aBepeHbl HOTAapUAJIbHO, M 3asBUTEIb (MPEACTABUTENb 3aSBUTENS) MPEICTaBHII
OpUTMHAJBl JIOKYMEHTOB, CJIMYaeT KOMHHM JOKYMEHTOB C HMX OpWUIMHAJIaMH,
BBITIOJTHSET HA TAKUX KOMUSIX HAIMUCh 00 UX COOTBETCTBUU OpPUTHHANIaM, 3aBEPSET
CBOCH MOJIMHUCKHIO C YKa3aHueM (aMUINHM U MHUIIMAJIOB U BO3BPAILIAET OPUTHHAIIBI
JOKYMEHTOB 3asBUTEIIO (IIPEACTABUTEINIO 3aIBUTEIS).

B cnyuae, ecnu 3agBuTens (NMPEACTABUTENb 3asiBUTENSI) MPEIOCTABUI
OpUTMHANBl JOKYMEHTOB, YKa3aHHble B a03ale mnepBoM MoAanyHkra 2.6.2
HACTOSIIET0 AJMUHUCTPATUBHOTO PETJIAMEHTA, JENAET UX KOIIMH, BBIIIOJHSAET Ha
TaKUX KOMMSX HaANUCh OO0 MX COOTBETCTBUM OpHUTMHAJaM, 3aBEpAET CBOEH
HOJIUCBI0 C yKa3aHWeM (aMHUIMM W WHULMAIOB M BO3BpAIla€T OPUTHMHAJIBI
JIOKYMEHTOB 3asBUTEINIO (IIPEACTaBUTENIO 3asBUTEIS);

- PETUCTPUPYET 3asBJIICHHE B aBTOMATU3UPOBAHHOW CUCTEME IEKTPOHHOTO
JOKYMEHTOO0OpOTa W JEJONPOU3BOACTBA AJMUHHUCTpALUU (Janee - CcUCTeMa
ANIEKTPOHHOTO JTIOKYMEHTOOOOpOTa) € aBTOMATHYECKUM IPUCBOCHHEM €My
NEPCOHATILHOTO PETUCTPALMOHHOTO HOMEPA;

- BBIJAET  3asBUTEIIO (mpencTtaBUTEN0  3asIBUTEINS) KOIHIO
3apErUCTPUPOBAHHOTO  3asBJICHUA, MPOUISAIIET0 PETUCTPALMI0O B CHUCTEME
AJIIEKTPOHHOTO JJOKYMEHTO00O0pOTa;

- IepeaeT 3asBJICHUE C TPUIIOKEHUEM IOKYMEHTOB B Y UpeKICHUE.

[Ipy DoOCTyNJI€HMHM NUCBMEHHOIO 3asBICHUS N0 DSJEKTPOHHOM TMOuYTe,
IIOYTOBBIM  OTIIPABJICHUEM  IPOBEPSETCS  MPABWIBHOCTH  AJAPECOBAHHOM
KOPPECHOHJEHIINM, HAJIUYUe IOYTOBOro ajapeca, (pamMuinu, HMMEHH, OTYeCTBa
(mocneaHee - MpU HATMYUH ), 1aThl ¥ TIOATUCH 3asIBUTEIS — (PU3NYECKOTO JIUIIA MO0
HAaMMEHOBAaHHUs, CBEICHHS O MECTE HAXO0XKICHMS 3aIBUTENS — FOPUIMUYECKOTO JINLIA,
a TaKXKe Jarbl, NOAINHUCH PYKOBOAUTENS WIM HWHOILO YIOJHOMOYEHHOIO B
YCTaHOBJICHHOM IOPSIIKE MPEICTABUTENS FOPUINIECKOTO JIHULIA.

3.2.3 cnenuanucT Ciay>KObl «OJIHOTO OKHa» MepeaacT 3asBICHUE TUPEKTOPY
Yupexxaenus Uiy Jully, €ro 3aMelaroleMy, B TeYeHUE OJIHOTO paboyero JHs,
CJIETYIOLIETO 3a THEM PETUCTPALlUU 3asIBICHHUS.

3.2.4 cpoK BBIIOJHEHUS AJMUHHCTPATUBHOM NPOLEAYpPHl cOCTaBisieT 1
pabouunii JeHb CO JHS MOCTYIJICHUS 3asBJICHUS B CIIYXKOY «OJTHOTO OKHa».

3.2.5 pe3yJIbTaTOM aAMUHUCTPATUBHON NPOLEYPHI ABISETCS:

- perucTpanus CreuuagIucToOM CIIy>KObl «OJHOTO OKHA 3asiBJICHUS B CUCTEME
3JIEKTPOHHOTO JOKYMEHTO000POTa U UX Mepeadya Ha UCTIOJIHEHUE B Y UpexkICHNUE;

- OTKa3 B pUEMeE 3asBJICHUS U IOKYMEHTOB IIPU HAIMYUU XOTS OBl OJTHOTO U3
OCHOBAHMI Il OTKa3a B MPHUEME TOKYMEHTOB, NMPEIYCMOTPEHHBIX MOIIYHKTOM
2.9.1 wnHacrosmero AJMHHUCTPATHUBHOIO pErjaMEHTa, HalpaBleHHE (BblIaya)
3agBUTENIO0 MHUCbMEHHOTO YBEIOMJICHHA 00 OTKa3e B MPUEME JOKYMEHTOB C
yKa3aHUEM MPUYUH OTKAa3a, HalpaBieHUE (BblOaya) 3asiBUTEIIO MPEICTABICHHBIX
JIOKYMEHTOB.
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3.2.6 ciocoboM (huKcaruu sIBISETCS:

- CO3JJaHHE JIEKTPOHHOW PETUCTPAUMOHHON KAPTOYKU JOKYMEHTA B CUCTEME
AIIEKTPOHHOTO JOKYMEHTOO0OpOTa C MPUCBOCHUEM 3asIBJICHUIO PETHUCTPALIMOHHOTO
HOMEpA;

- MMCBMEHHOE YBEJIOMJICHHE C YKa3aHHMEM NPHUYMH OTKa3a Ha OyMakHOM
HOCHUTETIE.

3.2.7 xpuTepuil MPUHATHUS PELICHUs: HaIU4Ke (OTCYTCTBUE) OCHOBAHUM ISt
OTKa3a B [IPUEME 3a5IBJICHUS U MIPUJIATAEMbIX K HEMY JOKYMEHTOB.

3.2.8 7UUIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE AJMUHHUCTPATHBHOMN
MPOIEAYPHI, SBISIETCS CHEIUATUCT CIIYkKObl «OJTHOTO OKHA», OTBETCTBEHHBIM 3a
MIPUEM JTOKYMEHTOB.

3.3. PaCCMOTpeHl/Ie 3asiBJICHUSA U MPpUJIAraceMbiX K HEMY TOKYMECHTOB

3.3.1 ocHOBaHWMEM I Hadaja aIMHUHHMCTPATUBHOM IPOLEAYPHI SBIIAECTCS
IOCTYIJICHUE 3asBJICHUS W IPWIAraéMbIX K HEMY JOKYMEHTOB JUPEKTOPY
VYupexeHne niy JIMIY, €r0 3aMEeIaIIEMy.

3.3.2 nocrynuBLIEE 3asBICHHE M NpPUIAaraéMple K HEMY JOKYMEHTBI
IPENOCTABISIOTCS  CIIELUAIIUCTOM  JTUPEKTOPY YUPEKACHUS Uil HAIOXKCHUS
PE30JIOLNHN B IEHb UX MOCTYIUICHUS.

Pe3zomtonust  nupexTopa YupexaeHus IODKHA COJEpKaTh: (PaMMWIAI0 U
WHULMAJIBl CHEUUAIUCTOB YUpexXIeHus (Jajee — UCHOJHUTEND), KOTOPbIM
HaIPaBJISIETCS PE30NIOLMS, KPATKO CPOPMYIIUPOBAHHBIN TEKCT, MPEANUCHIBAOIIHIA
JENCTBUE, TIOPAJOK M CPOK €ro MCHOJIHEHHUS, MOAMHUCH TUPEKTOpa YUpeKIeHus,
naty. Pe3onronusi MOXET COCTOSITh M3 HECKOJIBKMX YacTed, MPeAnHChbIBAIOIINX
KQKJIOMY HCIIOJTHUTEIIO0 CAaMOCTOSITENBHOE JEHCTBUE, TOPAIOK U CPOK UCTIOTHEHUS
PE30IIOLHUN.

B cnydae, ecnu mo paccCMOTPEHUIO 3asBICHUS OMNPEEICHbl HECKOJBKO
VCIIOJIHUTEJIEH, OTBETCTBEHHBIM HCIIOJIHUTEIIEM PE30JIOLMU SBIISIETCS JIMILO,
yKa3zaHHOE nepBbIM. OTBETCTBEHHBIN UCIIOJHUTEND PE3OJIOLUN OPTaHU3yeT padboTy
10 MCTIOJIHEHUIO PE30JIFOLINH, ONPEAEISIET MOPSAAOK UCIIOJHEHNS U TOTOBUT OTBET.

3.3.3 ucxons u3 coaep>KaHus MOCTYIHUBILIETO C PE3OJTIOLUEN PYKOBOAUTENS
VYupexxaeHus 3as1BJICHUS UCTIOJIHUTEb!

- IPOBOJIUT aHAJIU3 TEMATHUKHU MOCTYIUBILIETO 3asIBJICHUS;

- OMpeENseT CTEeNEeHb MOJHOTH UH(OPMAIIK, COAepKALICICS B 3asBICHUU
Y HE0OXOIUMOM AJI €r0 UCTIOTHEHHUS;

- TpOBEpsIeT MPABOMOYHOCTh TOJIYYEHHs] 3asBUTENIEM 3ampaninBaeMoi
uHpopMalMu C y4eTOM OrpaHUYEHUl Ha TNPEIOCTaBICHUE CBEIACHUI
KOH(UIEHIIUAIBHOTO XapaKTepa,

- OIpeieIsieT MECTOHAX0K/ICHUE apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX TS
VCIIOJIHEHHUSI 3asIBJICHUS;

- OIpEAEIIIeT MECTOHAXO0XKIEHUE, aJpeEC OPraHOB rOCYIapCTBEHHON BIACTH
Kamuarckoro kpas, apxuBHbBIX yupexaeHud Kamuarckoro kpas, HWHOU
pacnoJylararolieil  apXMBHbIMM  JIOKYMEHTaMHM OpraHW3alud, KyJla Clegyer
HaIIPaBUTh 3asIBJICHUE HA UCIIOJIHEHUE;

- IOATOTABJIMBAET ITPOEKT OTBETA.

3.3.4 oTBeT Ha 3asBJICHUE MOXET OBITH B (hopme:



- YBEJIOMJICHUS 3asiBUTENS (IIPEICTAaBUTENS 3asBUTENS) O MEepEHaNpaBIeHUH
3asfBJICHUSI B OPraHbl W OpPraHU3allMH, OCYILECTBISIOUINE XpPAaHEHHE apXUBHBIX
JTOKYMEHTOB (Jajiee — yBeIOMJICHUE);

- apXUBHOM CIPaBKH;

- apXMBHOM BBINHCKY;

- apXMBHOM KOIHH;

- MH(QOPMAIMOHHOTO NHUCbMa YUpEeXJIeHUs 00 OTCYTCTBUU CBEICHHUI U
BO3MO>KHOM MECTOHAXO0KICHUH apXUBHBIX JOKYMEHTOB (J1ajee — UH(PpOpMaLlMOHHOE
MIHCHMO);

- MOTUBUPOBAHHOTO YBEJOMJICHUS;

3.3.5 CpOK BBINIOJHEHUsS AaIMUHUCTPATUBHOM NPOLIEAYPBHI COCTABIAET 23
KaJICHAAPHBIX JTHS CO JTHS PETUCTPAIIUU 3asBICHUS B CITY>KOE «OTHOTO OKHAY;

3.3.6 pe3yapTaTOM aAMUHUCTPATUBHON MPOLEAYPHI SBISAECTCS HAIpaBICHUE
Ha T[OJNUCAaHUE JUPEKTOpY YUpEeXKICHHUs pe3ylibTara MNpPeaoCTaBICHUS
MYHULHANIAIBHOWN YCIIYTH;

3.3.7 ciocoboM (ukcaiuu sBisgercs opopmieHrue Ha OyMaKHOM HOCHUTEIE
IIPOEKTa OTBETA 3asIBUTEIIO;

3.3.8 kpuTepuH NPUHATUS PEUICHHS: OTCYTCTBUE (HAIMYUE) OCHOBAHUM IS
OTKa3a B MIPEIOCTABIEHUU MYHUIIUIIAIBHON YCIyTU U (WJIKM) OTCYTCTBHE (HAJIUYUE)
OCHOBAHUI J1J151 IPUOCTAHOBJICHUS MIPEIOCTABIICHUS MyHUILIUIIAIbHON YCIYTH;

3.3.9 3uIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJMUHUCTPATUBHOM
IPOLIETYPHI, SIBISETCS CHEUUATUCT Y UPEXKICHHUS.

3.4. lloaroroBKa, perucTpauus 1 BbI1a4a 3asiBUTEI0 (MPeICTABUTEIO
3asiBUTEJIS) Pe3y/ibTaTa OKA3aHUSI MyYHHIIUNIAJIbHOH YCJIYTH

3.4.1 ocHOBaHMEM JIs Hayajga aAMWUHHACTPATHUBHOM NPOLEAYPHI SIBISCTCS
HalpaBJ€HUWE Ha  MOJNMCAHWE  JUPEKTOpPY  YUpexAeHUs  pe3yibTaTra
MPEAOCTaBICHUS MYHHUIIUTIIATbHON YCIIYTH.

Jupekrtop YupexaceHus 3aBepseT KOIMIO apXUBHOIO  JOKYMEHTA,
MOANUCHIBAET  YBEJAOMIICHHE, AapXWUBHYK CIPAaBKYy, AapXHBHYIO  BBIIHUCKY,
UH(OPMAIIMOHHOE MUCHMO, JTUOO MOTHBUPOBAHHOE YBEJIOMJICHHE B TeUeHHE |
pabouero JHs CO IHA UX MOCTYIUICHUS U, HE TTo3Hee 1 pabodero qHs, CIeTyIOIIeTo
32 JHEM €ro MOJANHUCAHUsA, NEepeAacT IMOJNUCAHHBIN pe3yabTaT OKa3aHUs
MYHUIIUTIATBHOM YCIYTH B CIIyKO0Y «OJTHOTO OKHaY;

3.4.2 cnenuanuct CiayKObl «OJHOTO OKHa», OTBETCTBEHHBIM 3a BbIJAUY
JIOKYMEHTOB:

- B JICHb TMOCTYIUICHHUSI OTBETA Ha 3asIBJICHUE, PETUCTPUPYET €T0 B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa C aBTOMATHYECKUM TMPUCBOCHHEM €My
MIEPCOHAIBHOTO PETUCTPALMOHHOTO HOMEPA;

- B ciy4ae oOpamieHusl 3asiBUTENS O MPEJOCTABICHUM MYHUIIMIAIBHON
ycayru uepe3 MODIL] Kamuarckoro kpas nepemaer opurmHain orBeta B MODI]
KamyaTckoro kpast B COOTBETCTBHHU € COTJIAIIEHUEM O B3aUMOECHCTBHH IS BbIIAUU
3asIBUTENIO B TEUYCHUE OJTHOTO pabOYero JHS, CASAYIOMIETO 3a JHEM PETUCTPAIIHH;

- B TeueHHWe 2 paboumx [HEW CO [JHS TIOCTYIUICHUS pe3yibTaTa
NPEAOCTaBICHNUS  MYHULMNAIBHON  YCIAyrH, HaMpaBiSIET €ro  MOYTOBBIM
OTHPABJICHUEM C YBEJIOMJICHUEM B aJpec 3asaBUTENS (IPEACTABUTENS 3aABUTENS);

3.4.3 B ciyyae, eciud 3asBUTeNeM (IIPEACTABUTENIEM 3asBUTENS) YKa3aHO



HAMEPEHUE MOJYYUTh PE3YJIbTAT MPEAOCTABICHUS MYHULIUNIAIBHON YCIYTH JINYHO,
B TeueHne 2 pabouymx AHEH cO JHSA perucTparuu UHPOPMUPYET 3asgBUTENS IO
TenedoHy, yKa3aHHOMY B 3asiBJICHHUU, O TOTOBHOCTH JJOKYMEHTOB U O BO3MOKHOCTHU
MOJyYCHUS UX 3aIBUTEIIEM JINYHO;

B ciydyae HesBku 3asBUTENS (MPEICTaBUTENS 3asSBUTEIISI) B JICCSITHIHEBHBIN
CPOK CO JHS YBEAOMJICHHS 3asBUTENS (NPEACTABUTENS  3asBUTENSA) O
HEOOXOJMMOCTH TOJy4eHHUsI JIOKYMEHTOB, B TE€UE€HHE 2 pabouux mgHEH cO JHs
HUCTCUYCHUS JIECATUIHEBHOIO CpOKa ISl TMOJIYYEHHS TaKUMX JOKYMEHTOB JIMYHO
3asBUTEJIEM CIICIIUAIKNCT CIIYKOBbI «OJIHOTO OKHA», OTBETCTBEHHBIM 3a BhIIAUY
JIOKYMEHTOB, HANPABJISAET JIOKYMEHTBI IIOYTOBBIM OTIIPABICHUEM C YBEIOMIICHUEM
B 4JIPEC 3asIBUTEIIS;

3.4.4 B cityyae, ecyiu 3asIBUTEJIEM B 3a8BJICHUU YKAa3aHO HAMEPEHUE MOJTYIUTh
JOKYMEHTBI TIO SJEKTPOHHOW TOYTE, CHEHHAIUCT CIYyXObl «OJIHOTO OKHay,
OTBETCTBEHHBIM 3a BbIJIayy JOKYMEHTOB, B TedeHHE 2 pabouyux OHEW cO HHA
MOCTYIUICHUSI PE3YyJIbTaTa MPEAOCTABICHUS MYHHUIMIIAIBHON YCIIYTH, HAIPaBISET
€ro mo aApecy 3JIEKTPOHHOM MOYTHI C MOCJIEAYIOIIAM HalpaBJICHUEM OpPUTHMHAja
MOYTOBBIM OTIPABJICHUEM C YBEAOMJICHHEM B aJpec 3asBUTENs (MpeICcTaBUTEIS
3asIBUTEIIA);

3.4.5 B ciydae, €ciiv 3asBUTEJIEM B 3asBJICHUM YKa3aHO HAMEPEHUE TTOTYUYUTh
TOKyMeHTBl TmocpeacTBoM PIIIY, cmenmanmuct ciykObl «OJHOTO OKHAay,
OTBETCTBCHHBIN 3a BBIJIaYy JOKYMEHTOB, B TeUeHHE 2 pabouux JHEH cO JHS
MOCTYIUICHUSI PE3YyJbTaTa MPEAOCTABICHUS MYHHUIMIIAIBHON YCIIYTH, HAIPABISET
ero B jauuHblid kabuHeT Ha PII'Y ¢ mocneayronuM HampaBlIeHUEM OpUTHHAla
MOYTOBBIM OTIPABJICHUEM C YBEJOMJICHHUEM B aJpec 3asBUTENS (MPeICTaBUTENS
3asIBUTEISN);

3.4.6 CpOK BBINOJHEHUS AJMUHUCTPATUBHOTO JECHCTBUS HE JIOJKEH
npeBblaTh 2 paboyux JHEH C MOMEHTa MOCTYIUICHUS pe3yJbTara OKa3aHWs
MYHULIUTATBHON YCITYTH B CIIY)KOY «OJTHOTO OKHAY;

3.4.7 KpUTEpUHU MPUHITHUS PEIICHUS: OTCYTCTBUE (HAIMYKE) OCHOBAHHMM IS
OTKa3a B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH U (MJIM) OTCYTCTBUE (HAJIUUNC)
OCHOBAHMH JIJII IPUOCTAHOBJICHUS TIPEIOCTABJICHUS MYHULIUIIAIBHON YCIIYTH;

3.4.8 nuIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATUBHOM
MPOIICAYPHI, SBISICTCS CICIUATUCT CIIYKOBI «OJHOTO OKHAa», OTBETCTBEHHBIN 3a
BbIJIa4y JOKYMEHTOB.

3.5. llopsiaok ocymiecTBJICHUSI AAMUHUCTPATUBHBIX MPOLIEAYP
(meiicTBHII) B 2JIEKTPOHHOU (popMe, B TOM 4mcJie ¢ ucnoab3osannem EIITY
u/uam PITY

3.5.1 mopsaok (GopMHUpOBaHUS 3aSBJICHHUS TOCPEIACTBOM 3aIlOJIHEHHUS €ro
anexkTpoHHOM (opmbl Ha PIIT'Y, 6e3 HeoOX0AUMOCTU JTOMOTHUTEIBHON Moga4u B
KaKoH-1100 uHOU popMme.

Ha PIIT'Y pa3smematorcss ¢opmbl U 00pa3ibl 3allOIHEHUS AJICKTPOHHOMN
(hopMBI 3asBICHUS.

JIOKyMeHTbl B O3JEKTPOHHOW (oOpMe NPUKPEIUISIOTCS K  3asBIICHUIO,
dbopmupyemomy Ha EIT'Y/PII'Y, B popmarax, ycTaHOBIEHHBIX HOPMAaTUBHBIMHU
MPABOBBIMH AKTAMH I COOTBETCTBYIOIIUX JTOKYMEHTOB.



HanMeHOBaHMSI 3JEKTPOHHBIX JIOKYMEHTOB JIOJDKHBI COOTBETCTBOBATH
HAaUMEHOBAHUAM JOKYMEHTOB Ha OyMa>KHOM HOCHUTEJIE.

dopmaTHO-JIOrHYeCKast IpOBEpKA c(hOpMHPOBAHHOTO 3asIBJICHUSI
OCYILECTBIISIETCS ABTOMATUYECKU IIOCIE 3aIllOJIHEHUS 3aABUTEIEM KaXIOro Hu3
noyied  AJeKTpOHHOM (Gopmbl  3asiBiAeHUS. [lpu  BBIABICHHMM HEKOPPEKTHO
3aMOJHEHHOTO TOJI JEKTPOHHOU (OPMBI 3adBJICHUS 3aIBUTENb YBEIOMIISIETCS O
XapaKTepe BBISBICHHOW OHIMOKM W TMOPSAKE €€ YCTPaHEHHsS MOCPEICTBOM
WH()OPMAIMOHHOTO COOOIIEHMS] HEMOCPEJICTBEHHO B JJIEKTPOHHOU (opme
3asIBJICHUS.

[Tpu GpopmupoBaHUM 3asBICHUS 3aIBUTEIIO 00ECIIEUNBACTCS:

- BO3MOYKHOCTb KOIIMPOBAHUS U COXPAaHEHHUS 3asIBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIs1 IPEJOCTABICHHUS MyHUIIUTIAIBHON YCITIYTH;

- BO3MO>XHOCTb IeYaTH Ha OyMa>kHOM HOCHUTEJIE KOTIHH IEKTPOHHON (OPMBI
3asIBJICHUS;

- COXpaHEHHUE paHee BBEACHHBIX B AJIEKTPOHHYIO (OpMY 3asiBJICHUS 3HAYEHU N
B JII0OOOH MOMEHT MO >KEJaHUIO 3asBUTENS,, B TOM 4YHUCII€ IPU BO3HUKHOBEHUU
OLIMOOK BBOJIa U BO3BpATE JIJIsl HOBTOPHOI'O BBOJ1Aa 3HAUEHUH B 3JIEKTPOHHYIO (hopMy
3asIBJICHUS;

- BO3MOYKHOCTb BEPHYTbCS Ha JIFOOOM M3 ATANOB 3alOJIHEHUS JIEKTPOHHOU
(dopMbI 3asBiIeHUs O€3 TOTEPHU paHee BBEACHHON HHPOpMAIIHH;

- BO3MOXHOCTh Aoctyna 3asButeis Ha EIIIY/PIITY k panee nmogaHHbIM UM
3asIBJICHUSIM B TEUEHHE HE MEHEE OJHOTO T0/a, a TAKKE YACTUYHO CPOPMUPOBAHHBIX
3asBJICHUN — B TEUCHHUE HE MEHEE 3 MECSIIEB.

CdopMupoBaHHOE ¥ TOANHMCAHHOE 3ASBICHUE C MPHIOKEHHBIMU K HEMY
JOKyMEHTaMHi, HEOOXOAUMBIMH JUIsl MPEAOCTABICHUS MYHHMIMNAIbHOW YCIYTH,
HaIpPaBJISIIOTCS B CIIY>KOY «0HOTO OKHa» nocpeactsoM PIITY.

3.5.2 mopsAnoK mpuemMa M PETUCTPALMU 3asBJIEHUS U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JI MPEJOCTaBICHUS MYHUIUNAIBHOM YCIYTM B 3JIEKTPOHHOU
dbopme.

OcHoBaHueM [UIsi HadajJla aJIMUHUCTPAaTUBHOM NPOLELYpPbl SBISETCA
HalpaBJIEHUE 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEJOCTaBICHUS
MYHHULUIATBHOW YCIYTH B JIEKTPOHHOM BUJE HA aJpEC IEKTPOHHOM MOYTHI WIH
yepes PIITY.

Crenmanuct ciayk0bl «OJHOTO OKHA», B CIIy4ae MOCTYIJICHUS 3JIEKTPOHHOTO
oOpa3za 3asBiieHHMA JIMOO 3asiBICHUS B (OpME DIIEKTPOHHOIO JIOKYMEHTA,
NOANMMCAHHOTO  AJIEKTPOHHOM  MOJNUCBIO, M  CKaH-KOMUWA  JOKYMEHTOB,
MPUIOKEHHBIX K HEMY, B IEHb MOCTYIUICHHS 3asBJICHUS

- IPY HAJMYMKM OCHOBAHUU JIJISl OTKa3a B MIPUEME 3asIBJICHUS U IOKYMEHTOB,
MPEIYCMOTPEHHBIX ~ MOANYHKTOM 2.9.1 HacTtosimiero  AJIMUHHCTPATUBHOTO
peryiaMenra, HaIpaBJsieT 3asIBUTEIO (MpeacTaBUTENIO 3asIBUTES)
MOTHUBUPOBAHHBIN OTKA3 B MPUEME 3asIBJICHUS U UHBIX IOKYMEHTOB, HEOOXOAUMBIX
JUTSl IPEOCTABJICHUS] MYHULIMITAIBHON YCITyTH;

- B CJy4yae OTCYTCTBUS OCHOBAaHMI [UIsl OTKa3a B MpPUEME 3asBICHUS
U JIOKYMEHTOB, MNPEIyCMOTPEHHBIX  NOAMyHKTOM 2.9.1  Hacrosmiero
AJIMUHHCTPAaTUBHOIO  pEIVIAMEHTA, PETUCTPUPYET 3asBJICHUE B  CHUCTEME
AIIEKTPOHHOTO  JIOKYMEHTOO0OpOTa € aBTOMAaTHYECKUM MPHUCBOCHUEM €My
NEPCOHAIBHOTO  PETUCTPALMOHHOIO HOMEpPAa W HalpaBiseT  3asgBUTEIIO
(mpencTaBUTENIO 3aABUTENISI) YBEIOMIICHUE O MPUEME M PETUCTPALIUU 3asIBJICHUS U



MHBIX IOKYMEHTOB, HEOOXOJAUMBIX ISl PEIOCTABIICHUSI MyHUIIUIIAIbHON YCIIYTH,
coJieprkaliee cBeAeHus o ¢akTe MpuemMa 3asiBICHUs U JOKYMEHTOB, HEOOXOAMMBIX
I TPEAOCTABICHUS MYHULMNAIBHOM  YCIAYyTH, W Hayajae MOpoUeaypbl
MPENOCTABIECHNS MYHULIMNAIBHON YCIYTH, a TaKXKE CBEIACHUA O JaT€ U BPEMEHU
OKOHYaHUS NMPEIOCTABICHNUS] MyHULIUIIAJIBHOW YCIYTH.

Otka3 B npueme 3asBJICHHUS HE MPETSTCTBYET MOBTOPHOM MOa4€e 3asBJICHUS
MOCJI€ YCTPAHEHUsI OCHOBAHUM, IO KOTOPBIM OBLIIO OTKAa3aHO B IIPUEMeE 3asiBJICHUS;

CpoOK BBINOJHEHUS AIMUHUCTPATUBHON MPOUEAYPHI HE TOJKEH MPEBBIIIATh
1 pabouero AHs, CAEAYIONMIETO 3a THEM MOCTYIUICHUS 3asBJICHUS B CIIYKOY «OJTHOTO
OKHa.

Pe3ynpraToM agMUHUCTPAaTUBHOM NPOLEAYpPHl SBISETCS PErUCTpalys
CHELUATNCTOM CIY’KObl «OAHOTO OKHa» 3asBJICHUS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa U UX Tepeiaya Ha UCTIOTHEHHE B Y UpekKACHHE.

CnocoboM (ukcanuu sIBISETCS CO3JIaHUE AJIEKTPOHHOM PEruCTpPalMOHHON
KAPTOYKHU JJOKYMEHTA B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO0O0POTAa C IPUCBOEHUEM
3asIBJICHUIO PETUCTPALMOHHOIO HOMEPA.

Kpurepuii npunatus pemieHus: Haaudue (OTCYTCTBHE) OCHOBAHMM IS
OTKa3a B [IPUEME 3asIBJICHUS U MIPUJIAra€MbIX K HEMY JOKYMEHTOB.

JIuioM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHOW MNPOLIEIYPHI,
SBIISIETCS CHELMAIIUCT CIYKObl «OJHOTO OKHa», OTBETCTBEHHBIM 3a IpUEM
JIOKYMEHTOB.

3.5.3 mops0K pacCMOTPEHUS 3asIBJICHUS M UHBIX IOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEJOCTAaBICHUS] MYHHUIMNAIBHOW YCIYyTH, MOCTYNHUBIIMX B 3JIEKTPOHHON
dbopme, MPUHATHE PELICHUS O TPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH.

PaccmoTpenue 3asiBIeHUST W HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBIECHUSI MYHULIMIIAIIBHON YCIYTH, MMOCTYNHUBIIETO B AJIEKTPOHHOH (hopme,
OCYILIECTBIISIETCS B TMOPAJAKE, YCTAHOBJIEHHOM IIYHKTOM 3.3  HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAaMEHTA.

3.54 nmnopsgoK TOATOTOBKA, pErucTpauvs W Bblgadya  3asBUTENIO
(mpencTaBUTENO 3asBUTENS) pe3yibTaTa OKa3aHHWS MYHUIIMITAIBHOW YCIyTU B
AJIEKTPOHHOM BUJIE.

OcHoBaHueM [JI1 Hayalla aJAMUHUCTPATUBHOM MPOLIEAYpHl SIBISETCS
HalpaBJICHUE Ha  MOJNUCAHUE  JUPEKTOPY  YUpexAEHUs  pe3yibTara
MPEAOCTaBICHUS MYHHUIIUTIATLHON YCIIYTH.

Hupextop YupexneHus 3aBepsieT KOIWIO apXHUBHOIO  JOKYMEHTa,
MOJNKUCHIBAET COMPOBOAMTENILHOE MHCbMO, AapPXUBHYIO CIPABKY, apXUBHYIO
BBINTUCKY, WH(OPMAIIMOHHOE MUCHhMO, JIMOO MOTHBUPOBAHHOE YBEIOMIICHHE B
TEYEHUE OJHOr0 pabouero AHsS CO JHS MX MOCTYIUICHHS W HE IO3JHEE OJHOTrO
pabouero [Hs, CIEAYIOIIEro 3a JHEM TMOJNUCAaHUA MepefaeT MOANMCAaHHBINA
pe3ynbTaT OKa3aHWs MyHULMIIAIBLHON YCIYTH B CIIYXKO0Y «OJIHOTO OKHa».

Cneunanuct ciy)kObl «OJIHOTO OKHa», OTBETCTBEHHBIA 32 BbIJAUY
JIOKYMEHTOB:

- B JICHb TMOCTYIUICHUSI pe3yJibTaTa OKa3aHWs MYHUIMIIAIBHOW YCIIYTH,
PETUCTPUPYET €T0 B CUCTEME FIEKTPOHHOTO IOKYMEHTO000pOTa C aBTOMAaTHUECKUM
IIPUCBOEHUEM EMY IEPCOHAIBHOIO PErMCTPALIMOHHOIO HOMEPA;

- HampasiseT yseaowsieHue nocpeactsoM PIII'Y wmm mo  ampecy
AJIEKTPOHHOM MOYTHI O TOTOBHOCTHU pe3yJibTaTa OKa3aHUSl MYHULIUIIAILHON YCIIyTH
¥ BO3MOXHOCTH €T0 MOJYYEHUs B CIYKO€ «OJJHOTO OKHAY;



- 3aKphIBa€T  YYETHYHO  KapTOYKy B  CHUCTEME  DJIEKTPOHHOTO
JIOKyMEHTO000pOTa C OTMETKON 00 MCIIOTHEHHUH TTOPYUYSHUS.

CpoK BBINOJHEHUS aAMUHUCTPATUBHOMN MPOIEAYPhl HE JIOJKEH MPEBBIIIATH
2 pabouMx JHEH C MOMEHTa TOJYYEHUs pe3yibTara MpelOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH U3 Y UpeKICHUSI.

Pe3ynbraToM ~ agMUHUCTpPaTUBHOM  MTpOLEAypbl  SBJISETCS  BblJayda
(HampaBlieHUE)  3asIBUTENIO (mpencTaBUTENO0  3asABUTENS)  pe3yJibTara
MPEIOCTABICHUS MYHUITUTIATBHOU YCITYTH.

CnocoboM (ukcanuu JaHHOTO aJAMHUHUCTPATUBHOTO JIEUCTBHS SIBIISETCS
perucTpanus JOKyMEHTa B CHCTEME OJJIEKTPOHHOTO JIOKyMEHTO00OpoTa ¢
MPUCBOCHUEM HMCXOJIAIIETO HOMEPA JTOKYMEHTa U BHECEHUE CBEJACHUUN B >KypHAI
BBIJIJaYU JJOKYMEHTOB.

Kputepun mnpuHsITUS pelIeHUs: OTCYTCTBUE (HAIMYUE) OCHOBAHWM s
OTKa3a B MPEIOCTABIICHUN MYHULIUTIAIBHOW YCIYTH U (MJIM) OTCYTCTBUE (HAIU4uUE)
OCHOBAHUM JIJIs1 TPUOCTAHOBJICHHUSI MPEIOCTABICHUSI MYHULIUTTAIIBHOW YCITYTH;

JIuioM, OTBETCTBEHHBIM 32 BBINOJHEHUE aIMUHUCTPATUBHOW MPOLEIYPHI,
SBJIIETCSl CHEIUATNCT CIYXKObl «OJHOTO OKHa», OTBETCTBEHHBIA 3a BbIJAUY
JIOKYMEHTOB.

3.6. Ilopsinok ucnpasBJieHNs JONMYIIEHHbIX OIIUOOK U ONEYaTOK B
BbIJIAHHBIX B pe3yJbTaTe NPeA0CTABJEHUSI MYHUIIMNIAJIbLHOM YCIyIrH
AOKYMEHTAaX

3.6.1 ocHOBaHMEM [ Hayajga aAMWUHUACTPATHUBHOM NPOLEAYPHI SIBISETCS
oOparieHue 3asBUTeNA (IPEACTABUTENS 3aABUTEINSI) 00 UCIPABICHUH TOMYIIEHHBIX
OTeYaTOK M OIMIMOOK B BBIAAHHBIX B PE3yJIbTATEe MPEIOCTABICHUS MyHUITUIAIBHOM
YCIIYTH TOKYMEHTaxX C MPUJIOKEHUEM JOKYMEHTOB, MOJATBEPKIAOIIMX OINEYaTKU
U OIINOKHU.

[Tpuem u peructpanus 3asBiI€HUs 00 UCIIPABICHUU TOMYUICHHBIX OMEYaTOK
¥ OIMMOOK B BBIIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHUIIMTIAIBHOU YCIyTH
JIOKYMEHTaX OCYIIECTBIISETCS B OPSAAKE U B CPOKH, YCTAHOBIIEHHBIE ITYHKTOM 3.4
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJaMeHTa.

Pemenne 00 wucnpaBieHMH  JIOMYIICHHBIX  ONEYATOK W OMIMOOK
B BBIJIAHHBIX B PE3YJITATE MPEIOCTABICHUS MYHHUIIMITAIIBHON YCIYTH TOKYMEHTaxX
MPUHUMAETCS B CIIy4ae, €CJIU B YKA3aHHBIX JOKYMEHTAaX BbISIBIIEHbI HECOOTBETCTBUS
IpWIaraéMbiM K 3asBJIICHUIO O TMPEJOCTaBICHUM MYHULUNAIBHON YCIyTH
JIOKyMEHTaM.

3.6.2 CpOK aJAMUHUCTPATMBHOM MpPOLEIYypbl HE MOJKEH NPEBBIATh S
KaJICHJAPHBIX THEN C JaThl PETUCTPAIU 3asBJICHUS 00 UCIPABIICHUN AOMYIIIEHHBIX
OTeYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTATEe MPEIOCTABICHUS MyHHUITUIAIBHOMI
YCIIYTH PETUCTPALIMOHHBIX TOKYMEHTaX B CIIy>)KO€ «OJTHOTO OKHay;

3.6.3 pe3ynbTaTOM aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS HUCIPABICHUE
CHELMATUCTOM YUPEXKACHHUS IOMYUICHHBIX OUIMOOK M ONEYaTOK B BBIJAHHBIX B
pe3ynapTaTe IMpPEeNOCTABICHUS MYHULMNAIBHOM YCIYTH JOKyMEHTaX, JuOo
HalpaBJ€HUE B ajpec 3asBuTeNsd (IpEICTAaBUTENs 3asBUTENSI) OTBETA C
nH(popmarmein 00 OTCYTCTBHM ONEYATOK M OMMOOK B BBIJAHHBIX B PE3yibTaTe
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH TOKYMEHTAX;



3.6.4 cnocobom (uKcauud aJIMUHUCTPATUBHON MPOLEAYPHl SBISETCS
HIOJITOTOBJICHHBI OTBET HA OyMa)KHOM HOCHUTEIIE.

HcnpaBieHHble pe3ysbTaThl IPEIOCTABICHUS MYHHUIMIIAJIBHON yCIyTH
WIN OTBET ¢ MH(popMaiyei o0 OTCYTCTBMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX
B pe3yJibTaTe MPeI0CTaBICHUs MYHUIUIIAIBHON YCIyTH TOKyMEHTaX HepeaaroTcs
3asBUTENIO (IIPEJCTABUTENIO 3asBUTENS) B MOPAIKE U B CPOKU, YCTAHOBJICHHBIC
IMYHKTOM 3.4 HAacTOSIIEro AIMUHUCTPATUBHOTO PETIIAMEHTA;

3.6.5 KpuTEepHH NPUHATHS PEUICHUS: OTCYTCTBUE (HAJMYME) OCHOBAHUMN IS
UCTIPABJICHUS JIOMYIICHHBIX OIEYAaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe
NPEJOCTABICHUS! MYHHUIUNAIBHOW YCIyTM JOKYMEHTaX C MPHIOKEHHEM
JOKYMEHTOB;

3.6.6 5MIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHWE AJMHHHCTPATUBHOU
IPOIIECTYPBI, SIBJISIETCS CIICUAIUCT Y UPEKICHUSL.

4. Ilopsigok u ¢popMbI KOHTPOJIA 32 NPEIOCTABJICHUEM MYHULIMIIAJIBLHOM
YCJOAYIH

4.1. Ilopsimok OCylIeCTBJICHUS TEKYIIEro KOHTPOJIS 32 COOII0IeHUEeM
U MCIIOJIHEHHEM OTBETCTBEHHBIMHU J0/KHOCTHBIMH JTHIAMH MOJI0KESHUI
aIMMHUCTPATHBHOIO PErJIaMeHTA U HHBIX HOPMATHBHBIX IPABOBbIX aKTOB,
YCTAaHABJIMBAKIINX TPEOOBAHUS K NMPEIOCTABICHNUI) MYHUIIUNIAJIBLHOM
YCJIYI'H, 2 TaAK:Ke NPUHATHEM UMM pelleHuil

4.1.1 Texymuii KOHTPOJIb 32 UCTIOTHEHUEM HACTOSIET0 A IMUHUCTPATUBHOTO
perjlaMeHTa OCyIECTBISIETCA TUPEKTOPOM Y UpEKICHUS;

412 Texymuid KOHTPOJIb MPENCTaBIsET COOOW MPOBEICHHE IPOBEPOK
COOJIIOJICHNST W WCIOJHEHUs TOJIOXKEHU HacTosAWEero AJIMUHUCTPATUBHOTO
PernameHnTa, WMHBIX HOPMATMBHBIX NpPaBOBBIX akTOB Poccuiickoi Penepanuu,
Kamuarckoro  kpas, MYHMIMNAIbHBIX HOPMATHBHBIX IIPAaBOBBIX  AKTOB
CHEUATNCTAMU Yupexaenus, OCYLIECTBIISIOIUMHA IIPENOCTABIICHUE
MYHHULUIIATBHON YCIIYTH;

4.1.3 Tekyumui KOHTPOJb JOJDKEH OBITh TOCTOSHHBIM, BCECTOPOHHUM
U OOBEKTHUBHBIM.

4.2. IlopsiioK ¥ NePUOAMYHOCTDH OCYIIECTBJIEHUS MJIAHOBBIX

¥ BHEIUIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa NPea0CTABICHUS
MYHHUIHMIIAJIbHOH YCJIYTH, B TOM YHCJI€ MOPAAOK U (POPMBbI KOHTPOJIS 32

MOJIHOTOM U Ka4eCTBOM MPeJI0CTABJICHUS MYHUIUNIAJIBHON YCJIYTH

4.2.1 nTOMHUMO KOHTpPOJISA, MPEAYCMOTPEHHOTO0 MOANYHKTOM 4.1.1, KOHTpOJIb
32 TOJHOTOM W  KAayeCTBOM MPEJOCTABJICHHUS MYHUUUIAIBHOM  yCIyTH
OCYIIECTBISIETCS B (hopmax:

- IPOBEACHUS TUIAHOBBIX POBEPOK;

- BHEIUIAHOBBIX MPOBEPOK B CBSI3U C PACCMOTPEHHEM Kajlod Ha JEWCTBUA
(Oe3meiicTBUE) NUPEKTOpa, CICIHAIMCTOB YUPEKIEHUS, OTBETCTBEHHBIX 3a
IIPEIOCTABIEHNE MYHUIIMIIATBHON YCIIYTH;

4.2.2 nnaHOBbIE W BHEIUIAHOBBIE IPOBEPKH IPOBOIATCS 3aMECTUTEIEM
I'maBbl agmunucTpauuu IletponaBnoBck-Kamuarckoro ropoackoro okxpyra —



pYKOBOAMTENEM  YIPABICHHS  J€JIaMu  aJAMHUHUCTpanuu  lleTpomaBioBCk-
KamuaTckoro ropojackoro okpyra (naigee — 3aMecTUTEIb [ J1TaBbl — pyKOBOJIUTEIb
VYrpaBneHus Aenamu);

4.2.3 nnaHoBas MpOBEpKa MPOBOJUTCS HE PEXKE OJTHOTO pas3a B IO,

4.2.4 nna”oBas mpoBepKa MPOBOJIUTCS B TEUCHHUE ABAAIATH pabOUYMX IHEH
CO JIHSI IPUHSATHUSA TAKOTO PELICHUS;

4.2.5 OCHOBaHMEM [JIsl TPOBEJICHHUS BHEIJIAHOBOM MPOBEPKHU SIBISIETCS
oOpamienure  3asBUTeNs  (NMPEACTABUTENsSl  3adABUTENsS]) B  YCTAHOBJICHHOM
3aKoHOAaTeNbCTBOM Poccuiickoit denepariuu mopsake ¢ xKaaoOol Ha HapyIIeHUE
MOJIOKEHUM HACTOAIIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA;

4.2.6 mTpoBelleHHE BHEIUIAHOBBIX MPOBEPOK OCYIIECTBISICTCS B Cilyyae
MOCTYIUICHUSI Xajl00 OT 3asBuTENeH (IpeacTaBUTENICH 3asBUTENICH) HA JEUCTBUS
(Oe3meiicTBUE) MUPEKTOPA Y UPEKICHUS, €T0 CIICIIUAITNCTOB,;

4.2.7 BHENIaHOBAS IPOBEPKA MPOBOJUTCA B TCUCHUE ABAIATH pabOUnX JHEN
CO JIHSI MOCTYILJICHHUS JKAJIOOBI OT 3asiBUTEIIS (MPEICTAaBUTENS 3asIBUTEIISA).

4.3. OTBETCTBEHHOCTb JO/KHOCTHBIX JIMI Y YpeKaeHus,
NPeA0CTABJAIOIEr0 MyHUIUNIAJIBHYIO YCJIYTY, 32 pellieHUs U 1eiCTBUSA
(0e3neiicTBUE), NPUHUMAaEMBbIE (OCYyIIECTBJIsiEMbIe) B X0/1€ NPea0CTABJIEHNS
MYHHMIIUNIAJIBHON YCJIYTH

4.3.1 MOKHOCTHBIE JHIA YUPEKACHUS, YIACTBYIOUIUE B MPEIOCTABICHUU
MYHUIUTIATBHOU YCIIyTH, HECYT OTBETCTBEHHOCTb 3a perieHus
u neictBusa (Oe3neicTBre), MPUHUMAEMble (OCYLIECTBISIEMbIE) MU B MPOLECCE
MPEIOCTaBIECHUSI MyHUIIMNIATBHOW YCIIYTH, B COOTBETCTBHH C 3aKOHOJIaTE€ILCTBOM
Poccuiickon @enepanuu, B TOM YHCIIE IO PE3YIbTaTaM OCYIIECTBICHHUS KOHTPOJIA.

4.4. T1oJ105KeHUs1, XapaKTepu3yolye TpeGoBaHus K MOPAAKY M (hpopMam
KOHTPOJIS1 32 MPEAOCTABJICHNEM MYHHIMIIAJBHOM YCJIYI'H, B TOM YHCJIe CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHNH U OPraHU3 AUl

4.4.1 KOHTPOJIb 3a KaYE€CTBOM M MYHMIIMIAJIBHOM YCIIYI'M OCYIIECTBIISIETCS B
nopsiike M ¢dopmax, MpeaycCMOTpeHHbIX TyHkTamu 4.1.1, 4.1.2 HacrosIiero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

4.4.2 3asButenu (NMPEACTABUTENM 3asBUTEJEH) BIpPaBe KOHTPOJIUPOBATH
MPEIOCTaBICHNE MYHMIMNAIBHOW YCIYyTd NyTeM MOJy4YeHus: UHGOpMALMK IO
TenedoHy, IO MHUCbMEHHBIM OOpalleHusIM, [0 JJEKTPOHHOW TMOYTe, Ha
oduimanbHOM caiite agmMuHucTpanuu, yepes EINTY w/unu PIITY;

4.4.3 3agButenu (MpeACTaBUTENM 3asgBUTENIC) MOTYT MPUHUMATh y4acTHE
B DJIGKTPOHHBIX oOmpocax, (opyMax ¢ aHKETUPOBAHMM IO  BOIMPOCAM
YIOBJIETBOPEHHOCTH TMOJHOTOM M KAaueCTBOM IMPEAOCTABICHUS] MYHHUIIMIAIbHON
YCIIyTH, COONIOACHUS CHEUAIUCTAMH OPraHOB aJMUHUCTpAIMM CpPOKOB U
NOCJIENOBATENBHOCTH  AAMUHUCTPATUBHBIX  MPOLEAYP,  HPEAYCMOTPEHHBIX
HACTOSIIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

5. ocyneOHblii (BHeCyAeOHBbIN) MOPAIOK
00:KaJ10BaHuS pelleHnH U AeicTBUi (0e31eiicTBHS)
OPraHoB aAMHHHUCTPALMH, NPEIOCTABIAIMINX MYHUIUNIAIbHY IO



ycayry (y4acTBYHOIIHUX B MPeI0CTABIEHMHA MYHUITUNIATbHOM
YCJIYTH), a TAKKe J0JKHOCTHBIX JIUI] OPraHOB aIMUHUCTPAIUM,
NPeI0CTABIAINIAX MYHUITUNAJIbHYIO YCIYTY (YY4ACTBYIOIIMX
B MIPeI0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH), U CIIENUATUCTOB
OPraHoB aIMUHUCTPALMH, NPEIOCTABIAIOMUX MYHUIUNIAIbHY IO
ycayry (y4acTBYHOIIMX B MPeI0CTABICHUHU
MYHUIUNAJIbHON YCIyTH)

5.1. Uudopmanus AJ151 3aMHTEPECOBAHHBIX JIMI 00 X MpaBe
Ha Jocyae0Hoe (BHecyneOHOe) 00kaioBaHue NelicTBUIl (0e31eiicTBHS)
U (M) peleHn i, IPUHATHIX (0CYILIECTBJICHHBIX) B X0/1€ NPeI0CTABICHUA
MYHUIUNAJIBHON yCIyTH

3asBUTENb (MPEICTAaBUTEIb 3asBUTENSI) MOXKET OOpaTUThCS C Kajuo0oi
B TOM YHCJIE B CIEAYIOLIUX CIyqasiX:

5.1.1 HapyuieHuss cpoka PErucTpaly 3asBICHUS O MPEIOCTABICHUN
MYHULHUNAIBHON YCITYTH;

5.1.2 HapyuieHus cpoka npeI0CTaBICHUSI MyHULIMNAIbHOMN YCITyTH;

5.1.3 TpeboBanus OT 3asiBUTENS (MPEACTABUTENS 3asIBUTEINSI) OCYIIECTBICHUS
JEUCTBUM, B TOM YHCIIE COIJIACOBAHMM, HEOOXOJUMBIX JJIsi TOJTY4YEHUS
MYHUITUTIATBHOM YCIYTH U CBA3aHHBIX C OOpallleHMEM B MHbBIE TOCYJapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYMpAaBJICHUs, OPraHU3alMM, 3a HCKIIOUYCHHEM
MOJTYYEHHUSI YCIYT U TOJyYEHHUs JOKYMEHTOB U UH(pOpMAIUH, MPEIOCTABISIEMBIX B
pe3yabTare MPeNOoCTaBICHUS] TaKUX YCIYT, BKIIOYEHHBIX B IEPEUCHb YCIYT,
KOTOpBIC SIBJISIFOTCSL HEOOXOJIMMBIMH M 00s3aTEIbHBIMU JUISI TPEAOCTABICHUS
MYHULIUTAIBHBIX YCIIYT;

5.1.4 oTka3a B mpueMe y 3asBUTENS (IPESACTABUTEIS 3asIBUTEIIS) TOKYMEHTOB,
MPEOCTaBICHNE KOTOPBIX MPEIYCMOTPEHO HOPMATHUBHBIMU TPABOBBIMU aKTaMU
Poccuiickon denepanyu, HOpMaTUBHBIMUA ITPABOBBIMU akTamu KamyaTckoro kpas,
MYHULIMNAIBHBIMU MTPaBOBbIMH akTamu [leTponaBnoBck-KamuyaTckoro ropoackoro
OKpyra Jisl IPeAOCTaBICHUS MYHUIIUTIAIbHON YCIIyTH;

5.1.5 3arpeboBaHMs TIaThl C 3asBUTENs (MPEACTABUTENST 3asBUTEIIS)
NpyU  TNPEJOCTaBICHUM  MYHUIMIAIBHOW  YCIYyTrd, HE MOPeayCMOTPEHHOU
HOPMATUBHBIMU NpPaBOBbIMU akTamMu Poccuiickon denepannu, HOpMaTUBHBIMU
MpaBoOBbIMM akTamMu KaMuaTckoro kpasi, MyHUIIMIAJIbHBIMU MPABOBBIMU aKTaMU
[TerponaBnoBck-KaMyaTCKOro ropojickoro OKpyra;

5.1.6 oTka3za B WCHPaABJICHUHU JOMYIICHHBIX HWMH OIEYAaTOK U OIIMOOK
B BBIJJAHHBIX B Pe3yJIbTaTe MPEA0CTaBICHUS MYHUIIMIAIBHON YCIYyTU JOKYMEHTaX
100 HapyIIEHUE YCTAHOBJIICHHOTO CPOKa TaKUX UCTIPABJICHUN;

5.1.7 oTka3a B mpeAOCTABIEHUN MYHMIUIIAJBHON YCIYTH, €CIIM OCHOBAHHUS
OTKa3a HE TMpeaycMOTpeHbl deaepalbHbIMU  3aKOHAMU W MPUHSATHIMHU
B COOTBETCTBUU C HUMU MHBIMU HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoi
@denepanuy, HOPMAaTUBHBIMU  MPAaBOBbIMM  akTamMu  Kamuarckoro — kpas,
MYHULIMNAIBHBIMU MTpaBOBbIMU akTamu [leTponaBnoBck-KamuaTckoro ropoackoro
OKpYTa;

5.1.8 HapylieHue cpoka WM NOpsIKa BbIAA4YM JOKYMEHTOB IO pe3yJbTaTam
MPEAOCTaBICHUS MYHUIIUTIATBLHON YCIIYyTH;



5.1.9 nmpuocTaHOBIIEHHE MPEIOCTABICHUSI MYHUIUIAIBHOW YCIYTH, €CIU
OCHOBAaHMsI TPUOCTAHOBJICHUS HE TNPEIYCMOTPEHHBI (enepanbHbIMH 3aKOHAMH
Y TIPUHATHIMUA B COOTBETCTBUU C HUMU UHBIMU HOPMATHUBHBIMU MPAaBOBBIMU aKTaMU
Poccuiickoit denepanyu, HOpMaTUBHBIMU ITPABOBBIMU akTamMu KamyaTckoro kpas,
MYHHUIUMITATBHBIMU MPaBOBbIMU akTaMmu IleTponaBnoBck-KamM4yaTcKOro ropoackoro
OKpyTa.

5.1.10  TpebGoBanme 'y  3asgBUTENS  (MPEACTABUTEIS  3asBUTENA)
Py TPEAOCTABICHUN MYHUIIMIAIBHON YCIYyTM JOKYMEHTOB WJIH HH(pOpMaIu,
OTCYTCTBHE€ W  (WJIM)  HEJOCTOBEPHOCTh  KOTOPHIX  HE  YKa3bIBAIUCh
NpyU TEPBOHAYAIBHOM OTKa3e B IpPUEME JIOKYMEHTOB, HEOOXOJMMBIX
JUJISL TPEAOCTABICHUS MYHUIIMNIATBLHON YCIIYTH 32 UCKIIOUEHUEM CITYy4YaeB:

- WU3MCHCHHS TPeOOBAHWI HOPMATUBHBIX IPABOBBIX AKTOB, KAaCAIOIIUXCS
MPEAOCTaBICHUS MYHUIMIAIBHOW YCIyTH, TMOCJe TIEePBOHAYAIBHOW MOJIauu
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

- HAJIMYUS OITMOOK B 3asIBJICHUM O MIPEJOCTABICHUNA MYHULIMTIATBHON YCIYyTH
U JOKyMEHTax, IIOJaHHBIX 3asBUTEIEM (MPEACTaBUTENIEM 3asBUTENSA) TOCIIe
MepBOHAYAIBLHOIO OTKa3a B npueme JIOKYMEHTOB, HEOOXOTMMBIX
JUISL  TPEIOCTaBIICHWS MYHUIMIAIBHOM yCIyrd, Ju00 B IPEAOCTaBICHUU
MYHUIUITAUTBHON YCIYTH U HE BKJIIOUYCHHBIX B MPEACTABJICHHBIM paHEE KOMIUICKT
JIOKYMEHTOB;

- WCTEUYCHMS CPOKa JICHCTBHUS JIOKYMEHTOB WM H3MEHEHHE HH(OpMaImu
Mocje TNEepBOHAYAIBLHOIO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX
JUIS.  TPEOCTABIICHUS] MYHUIIMOAIBHOM yCiayrd, JuOO B MPEJOCTaABICHUU
MYHULHANAIBHON YCIIYTH;

- BBISBJIICHUS JIOKYMEHTQJIbHO TOATBEPXKACHHOTO (akTta (MpHU3HAKOR)
OIKMOOYHOTO MU IPOTUBOMIPABHOTO JAeHCTBUS (0€31eHCTBUS) TOTKHOCTHOTO JHUIA
opraHa, MPEeAOCTABJISIONIETO MYHUIUNAIBHYIO YCIYTY, WIM MYHUIUIAIBHOTO
CITY>Kalllero, CIeNHAINCTa CIYKObl «OJHOTO OKHa» IMPHU MEPBOHAYAIHLHOM OTKa3e
B MpHEeME JTOKYMEHTOB, HEOOXOAUMBIX JUIS TPEAOCTABICHUS MYHHITUIIAILHON
YCIIYTH, TU00 B MPEIOCTABICHUH MYHHUIIUIIAJIBHOW YCIyTH, O YeM B ITHChbMEHHOM
BHUJIC 3a MOJAMHUCHIO PYKOBOJUTEINS OpraHa, MPeJoCTaBISAIONIEI0 MyHUITUIIAIBHYIO
YCIIYTY, YBEOMJISICTCS 3asIBUTEIIb (MPEICTABUTEIb 3aBUTEIS ), @ TAKKE IIPUHOCATCS
W3BHUHCHHMS 32 JIOCTaBJICHHBIC HEY100CTBA.

5.2. Opranbl MeCTHOr0 caMOyIpaBJICHUs, OPTraHU3ALNH
U YIIOJTHOMOYEHHbIE HA PACCMOTPEeHHe KAJT00bI JTULA, KOTOPbIM MOXKeT ObITh
HaNpaBJIeHa KaJ100a 3asaBUTe/IA (IPEACTABUTEIS 3asIBUTEJISA) B 10Cy1e0HOM
(BHecy1e0HOM) MOpPsIAKe

Kanoba Ha pemenus u aercTBus (0e3necTBUE) YUpEKICHUS, TUPEKTOpa
VYupexxaenus, CHENUAIMCTOB  YUPEKIEHHUs, CIYXKObl  «OJHOTO  OKHay,
CTIEIUAIMCTOB CIIYOBI «OJHOTO OKHAa» TMOJAIOTCS HAa UMs 3amectutens [ maBwl -
PYKOBOJUTENSL Y TIPABICHUS J€IaMHU.

5.3. IIpouenypa nmogaum U pacCMOTPEHHA KAJT00 HA pelleHus!
u AelicTBus (0e3aeiicTBHE) OPraHa, NpeaoCcTABIAINIEr0 MyHHIIHIIAIbHY IO
YCJIYTY, a TaK/Ke UX JOJKHOCTHBIX JIHIL



5.3.1 xano6a MoKeT OBITh TT0/IaHa 3asIBUTENEM (IIPEACTABUTEIIEM 3asBUTEIIA)

MOCPEICTBOM:

MIOYTOBOT'O OTIPABJIEHNUS;

CILyKOBbI «OJTHOTO OKHaY;

oQUIMaIBHOTO caiiTa aIMUHUCTPAIUK;

noptasia deaepanibHON TOCYIapPCTBEHHON HH(POPMAIMOHHON CHCTEMBI
«JlocynebHoe obxanoBanue» (do.gosuslugi.ru);

- JMYHOTO MpueMa 3asgBUTEINS (IPEACTABUTEINS 3asBUTEIA).

5.3.2 peructpaius xanod, HapaBJICHHBIX OJJHUM U3 CIOCOOOB, YKa3aHHBIX B
noAnyHkrte 5.3.1 HacTosAIero AIMUHUCTPATUBHOIO PErIaMEHTa, OCYILECTBIISIETCS
CITY’KOOM «OJTHOTO OKHAa.

[Ipu mnomaye >xanoObl B AIEKTPOHHON (OpME ITOKYMEHTBHI, yKa3aHHBIC
B a03a1ie mecToM MOAMyHKTa 5.3.3 HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA,
MOTYT OBITh MPEACTABJICHBI B (POpME AIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX
ANIEKTPOHHOM TOJANUCHIO, BHUJ KOTOPOH NPEIyCMOTPEH 3aKOHOJATEIbCTBOM
Poccurickon ®depepauuu, IIpu 3TOM JTOKYMEHT, YJIOCTOBEPSIOLIMNA JIUYHOCTH
3asiBUTENS (MPECTaBUTENS 3asIBUTEINS ), HE TpeOyeTcsl.

Bo3mokHOCTB TI0/1a4M aio0bl U JOKYMEHTOB, YKa3aHHBIX B a03alle 11eCTOM
noAmyHkra 5.3.3 HaAcTOsIIEro AJMUHUCTPATUBHOTO periiamenta, udepe3 EIITY
u/umu PIII'Y moxkeT ObITh peanin3oBaHa IMOCJE MPOXOXKIEHUS HACHTUPUKALUUA U
ayTeHTU(PUKALUKU 3asiBUTENS (MPEJCTABUTENS 3asBUTENI) B COOTBETCTBUU C
HOPMATUBHBIMU ITPAaBOBbIMHU akTamu Poccuiickoin denepamumu.

5.3.3 )xanoba JOKHA CONIEPIKATh!

- HaUMEHOBAHUE Yupexnenus, IApEKTOpa Yupexnenus
(Jiumia ero 3aMmemiaroiiero), JuOO0 CHEIUATUCTa CIYX)Obl «OJHOTO OKHa,
CHeNUAIMCTa YUPEXKACHUS, TMPEIOCTABIAIONIEI0 MYHULIUNAIBHYIO YCIYTY,
penieHus 1 1eicTBus (0e31eCTBIE) KOTOPBIX 00XKAITYIOTCS;

- (damuiuio, uMs, OTYECTBO (MOCIEAHEEe TMPU HAJWYUHU) 3asBUTENS
(mpencTaBUTENS 3asIBUTEIS ), CBEICHUS O MECTE €T0 KHUTEJIbCTBA (17151 (PU3UUECKOTO
JUIA) WKW HaXOXACHUS (U1 IOPUAMYECKOro JMIa), a Takke Homep (Homepa)
KOHTakTHOro TenedoHa, aapec (ampeca) SJIEKTPOHHOM MOYTHI (MPU HAIUYHUN)
U TIOYTOBBIA aJpec, MO KOTOPBHIM JOJKEH OBITh HAMpPABJICH OTBET 3asSBUTEIIO
(pecTaBUTEIIO 3asIBUTETIS );

- cBeleHus 00 oOOXaldyeMbIX pEIHICHUSX W JCUCTBUSAX (Oe3neicTBUn)
YupexaeHus, TupekTopa YUupexaeHus, MO0 CIeIHaTUCTOB Y upekKACHUs, CITYKObI
«OJTHOTO OKHAay, CIIEUATUCTA CIIYKObI «OJTHOTO OKHAY;

- JIOBOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asiBUTENb (MIPEACTABUTEb 3asBUTEIIS)
HE COTJIACEH C pelieHueM U aeicTBreM (0e3aeicTBrEM) YUPEKICHUS, TUPEKTOpa
VYupexxaenus, nu00 CHEIUANIUCTOB YUPEXKICHUS, CIYKObl «OJIHOTO OKHay,
CHEIUAINCTA CITY>KObI «OJHOTO OKHAY.

3asBuTeneM (MpEACTaBUTEIEM 3asgBUTEN) MOTYT OBITb MpEACTaBICHBI
JIOKYMEHTBI (IPHU HAJTMYUH ), IOJTBEPKIAIOIINE TOBOABI 3asIBUTENSA (TIPEACTABUTES
3asIBUTENS ), THOO WX KOTIHH;

5.3.4 xanoba MOJUICKUT PACCMOTPEHUIO JIMIIOM, YKa3aHHBIM B ITYHKTE 5.2
HACTOSIETO AJMUHUCTPATUBHOTO PETJIAMEHTA, B TEUCHUE MATHAIIATH PabOodmx
JTHEW CO JTHS €€ PEerucTpalud B CIIy)KO€ «OHOTO OKHA», a B cliydae 00KajJoBaHUS
OTKa3a B TMpUEME TOKYMEHTOB y 3asBUTENS (MPEACTABUTENS 3asBUTENS) JIMOO
B UCIIPaBJICHUU JOMYIIEHHBIX OMEYaTOK M OMIMOOK WU B Cilydae 00KaJOBaHUS



HaApYIICHUS YCTaHOBJICHHOTO CPOKA TAKUX HCIPABICHUI - B TEUCHHE MATH pabodImX
JTHEH CO JTHS €€ PEerucTpanuu;

5.3.5 xanoba MOJJICKUT 00S3aTEIPHOM PETUCTPALIMM B €IUHOW CHUCTEME
AJIIEKTPOHHOTO JIOKYMEHTOO0OpOTa aJMUHUCTpAIlMU HE mo3aHee 1 pabodero mHs,
CJIEIYIOLIETO 3a IHEM €€ MOCTYIICHUS;

5.3.6 1o pe3ynbTaTaM pacCMOTPEHUS KAJIOOBI JIMIIOM, YKa3aHHBIM B ITyHKTE
5.2 Hacrosmero AJIMHHUCTPATHBHOIO  pErjaMeHTa, MPUHUMAETCS  OJIHO
U3 CIEAYIOIINX PEIICHUA:

- ’kano0a yJOBJIETBOPSIETCA, B TOM 4ucie B (OpME OTMEHBI MPUHSATOTO
pellieHusl, WCIpPABICHHUsS JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX
B PE3yJIbTaTe€ MPEAOCTABICHHUS MYHULHUIAJIBHON YCIYrd JOKYMEHTaX, BO3Bpara
3asIBUTENIO (IIPEACTABUTENIO 3asIBUTENIS1) JEHEKHBIX CPEICTB, B3UMAaHUE KOTOPBIX
HE MPEIyCMOTPEHO HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickont denepanuu,
HOPMATHBHBIMM TIPaBOBBIMH akTaMu cyObeKkTOB Poccuiickoii denepanuu,
MYHHUITUTIATFHBIMH ITPABOBBIMU aKTaMH,

- B Y/IOBJIETBOPEHUH Kal00bl OTKa3bIBACTCS;

5.3.7 He mo3/1Hee JHS, CIIETYIOIIErO 33 THEM IIPUHSATHSI PELLECHUS, YKa3aHHOTO
B MOAMYyHKTE 5.3.6 HacTosAwmero AJIMHUHHMCTPATUBHOIO PEIJIaMEHTa, 3asBUTEIIO
(mpeACTaBUTENIO 3asBUTENS) B MHCBMEHHOM (QopMe M MO JKEIaHWIO 3asBUTENS
(mpeacraBUTENs  3adBUTENs) B JJEKTPOHHOW  (opme  HampaBisieTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KaJI00bI.

B oTBete 0 pe3yapTaTe pacCMOTPEHUS KaI0Obl YKa3bIBAIOTCA:

- HAMMEHOBAaHUE OpraHa MECTHOI'O CaMOYIIPaBJIEHUS, JOJKHOCTb, (paMuUIus,
UM, OTYECTBO (MpU HAJIMYMM) JOJDKHOCTHOIO JIMIIA, IMPHUHSBILETO pEIICHUE
T10 JKajio0e;

- HOMEp, Jara, MECTO NPHUHATHS pEeUIeHUs, BKJIOYas CBEACHUS
O JOJDKHOCTHOM JHIlE (CHEIUaIuCcTe), pelieHue Wiu JeucTBus (0e3neicTBue)
KOTOpPOro o0Kanyercs;

- (Qamunusa, wums, ordyectBO (IpU HAIWYWK) WIM HAaUMEHOBaHUE
IOPUAMYECKOTO  Juia  (YIMOJHOMOYEHHOTO  MPEACTABUTENsS)  3asBUTENA
(mpencTaBUTENS 3asIBUTENS);

- OCHOBAHUS JUIs IPUHSTHSI PEIICHUS T10 Kano0e;

- IPUHSATOE IO KaJI00e PeIICHUE;

- B Cllydae, eciM jkajo0a Mmpu3HaHa OOOCHOBAaHHOW, - CPOKH yCTpaHEHHs
BBISIBJICHHBIX HApYILIEHUWA, B TOM YHUCJE CPOK TNPEIOCTaBICHUS pe3yJbTaTa
MYHULUITAIBHON YCIIYTH;

-CBEICHUS O MOPSIIKE 00KaTOBaHUs PUHSITOTO IO KaJl00e pelieHus;

5.3.8 B cilyyae yCTaHOBJIEHUS B XOJ€ WJIM IO pe3yJbTaTaM pacCMOTPEHUS
*ano0bl ~ MPU3HAKOB  COCTaBa  AJAMUHUCTPATHUBHOTO  IMPAaBOHAPYIIEHUS
WM MPECTYIIICHUS, JOJKHOCTHOE JIMIIO, pAOOTHUK aJIMUHUCTPALIUU, HaJEJICHHbIC
MOJIHOMOYMSIMU  TI0  PACCMOTPEHHUIO HKaJIo0, HE3aMEIJUTENbHO HAMpPaBIISIOT
MMEIOIIHUECS MaTepraibl B OPTaHbl MPOKYPaTyPHI.

5.3.9 B ciyyae npu3HaHUSA KaJlIoObl OJJIeKAIIeH YAOBIECTBOPEHUIO B OTBETE
3asBUTENIO (MPEICTABUTENIO 3asBUTENA), YKa3aHHOM B MOJANyHKTe 5.3.6
HACTOAIIETO AJMHUHUCTPATUBHOTO PETrJaMeHTa, JaeTcsi HHPOpMaIus O JeHCTBHSIX,
OCYILIECTBISIEMBIX ~OpPraHOM, IMPEIOCTABIAIOIIMM MYHHUIUNAIBHYIO  yCIYTY,
CITy>k00# «OJTHOTO OKHa», B LESIX HE3aMEeJINTEIbHOIO YCTPAHEHUS BBISIBJICHHBIX
HapylIEHUH TpU OKA3aHUM MYHUIMNAIBHOW YCIYI'M, a TakKe MPUHOCITCA



W3BUHEHUS 3a JIOCTaBJICHHBICE HEYM0OCTBA W YyKa3biBaeTcsa WHGOpMAIHSI O
TATbHEHIINX  JIEWCTBHUSIX, KOTOPhIE HEOOXOIMMO COBEPIIUTH  3asSBUTEIIO
(peACTaBUTEIIO 3aABUTEIS) B IEIISAX MOTYICHHUS MyHUITUTIATILHOW YCIIYTH;

5.3.10 B ciyyae mnpu3HaHUS KajdoObl HE TMOJJIekKaIeH YIOBICTBOPEHUIO
B OTBETE 3asABUTENIO (IIPEACTABUTENIO 3asBUTENS), YKa3aHHOM B MOAMYHKTE 5.3.6
HACTOAIIETO AJIMUHUCTPATUBHOTO pETJIAMEHTA, NaloTCi apryMEHTHPOBAHHbBIC
pa3bACHEHUS O MPUYMHAX TMPUHATOTO PEIICHHS, a TaKkKe WH(OPMAIIUS O MOPSIKE
00KaJTIOBaHUS TIPUHATOTO PEIICHUS.

5.4. Cnoco0b1 nH(pOpMHUPOBaHUs 3asiBUTe e (MPeACcTaBUTe el
3asiBUTeJIeil) 0 MOpPsIKe MOAA4YU U PACCMOTPEHHUS KaJI00bI, B TOM YHCJIe
¢ ucnoan3oBanueM EIIT'Y u PIIT'Y

NudopmupoBanue 3asBUTEICH 0 MOPSAIKE MOJAAYN U PACCMOTPEHUSI KaT0ObI
OCYIIECTBIISIETCS MOCPEACTBOM pasMmeiienuss nHpopmarnuu Ha EIITY u PIITY,
opuIMaATBLHOM CaliTe afMUHUCTPAIUMH, a TaKXKe Ha MHGOPMAIIMOHHBIX CTEHAAaX B
MECTax MPEAOCTABICHUS MyHULIMIIAJIBHOW YCIIYTH.

5.5. IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEeryJTHPYIOLIUX
NMOPSAOK J10CYAeOHOro (BHeCy1e0HOI0) 005KaJI0BaAHNS PellleHUil U TecTBU
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAJIBHYIO YCJIYTY,

a TaKiKe ero J0/KHOCTHBIX JIMI

5.5.1 nepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIUX MOPSIAOK
nocyneOHoro (BHeCy1€0HOT0) 00KaloBaHUs pelIeHUN U AeicTBUM (Oe3neicTBYs)
opraHa, MpeI0CTaBIISIIONIET0 MyHUIIUITAIBHYIO YCIIYTY, @ TAKXKe €r0 JOJKHOCTHBIX
JIALL:

- ®enepanpubiii 3ak0H No 210-D3;

- [IOCTaHOBJICHUE [IpaBuTenbcTBa Poccuiickoit denepannun
ot 20.11.2012 Ne 1198 «O ¢enepanbHOil rocyaapcTBEHHON HHPOPMAIIMOHHOM
cucTeme, obecreunBarolel mpoiecc A0cyaeOHoro (BHeCy1e0HOTro0) 00KaIoBaHUS
pemieHuit W AeicTBUN (Oe3MeHCTBUS), COBEPIICHHBIX TMPH MPEIOCTABICHUU
roCyJapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT»;

5.5.2 uadopmanus, ykazaHHasi B JaHHOM pasfiese, TOAJIEKUT 00s13aTeTbHOMY
pasmemenuto Ha EINTY u PIITY.

5.6 Ilopsinok 00:kaTI0BAHUSA PelICHUS IO KaJ100e

3asBuTeNb (MIPEACTABUTENIb 3asBUTENISA) BIIPABE OCIHOPUTH pEIIeHUE,
MPUHATOE MO pe3yJibTaTaM PacCMOTPEHHUS KaloObl, B MOPSJIKE, YCTAHOBJICHHOM
3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

5.7. IlpaBo 3asiBUTEIs1 HA MOJIy4eHHe HHPOPMALIMHE U IOKYMEHTOB,
HEeO0XO0AMMBIX /1JIf1 000CHOBAHUSA M PACCMOTPEHUS KAJI00bI

3asBUTENIb MMEET IMpaBO Ha TMOJy4eHHe HHGPOPMAIMU U JOKYMEHTOB,
HEOOXOJUMBIX JJii OOOCHOBAaHMS M PACCMOTPEHHs >KajloObl, €Clii HHOE He
IPEIYCMOTPEHO 3aKOHOM.



6. Oco0eHHOCTH BBINOJTHEHNUS AIMUHUCTPATUBHBIX MPOLEAYP
(meiicTBHI) B MHOTO(PYHKIIHOHAJBHBIX HEHTPAX NMPeA0CTABJICHMS
roCyJapCcTBEHHbIX 1 MyYHHMIHMIIAJIbHBIX YCJIYT.

6.1. UcuepnbiBaroniuii nepevyeHb A AMUHUCTPATHBHBIX MPOLEAYP
(meiicTBHI1), BHINOJHIEMbBIX MHOTO(QYHKIIMOHAJIbHBIMHU IIEHTPAMHA
MPeI0CTABJCHHUS FOCYJAPCTBEHHBIX 1 MYHUIIMIIAJIbHBIX yCJIyT

6.1.1 3asgBuTens (OpeaCTAaBUTENb 3asBUTENS) BOpPAaBE  OOpPaTUTHCS
c 3asaBrieHuEeM B 100011 M®I] KamyaTckoro kpas mo cBoemMy BEIOOPY B CiIydae, €cliu
Mexay anMmunuctpanued 1 MO@IL[ KamyaTckoro kpas 3aKIrOYEHO COIVIAIIEHUE O
B3aMMOJICHCTBUU B TIOPSJKE, YCTAHOBJIEHHOM ITOCTaHOBIeHHeM lIpaBurenbcrBa
Poccuiickonn ®@eneparuu ot 27.09.2011 Neo 797 «O B3aMMOJEUCTBUM MEXKIY
MHOTO(QYHKIIMOHAJIbHBIMU ~ LIEHTPAMU MPEIOCTaBICHUSI TOCYJAapCTBEHHBIX U
MYHUILIMINIAJIBHBIX YCIYT M (eiepalbHbIMU OpPraHaMU HCIOJHUTENIBHON BIACTH,
OpraHaMu rocy1apCTBEHHBIX BHEOIOPKETHBIX (DOH/I0B, OpraHaMU roCcyAapCTBEHHOM
Blactu  cyOwbektoB  Poccuiickoit =~ ®denepauuu, — OopraHaMd  MECTHOTO
CaMOYIIPABJICHUD), U M0JAa4a YKa3aHHOI'O 3asBJICHUSA NPEAYCMOTPEHA MEPEUYHEM
TrOCYAApCTBEHHBIX WM MYHUUUMIIAJIBHBIX  YCIYI,  IPEIOCTaBISEMBIX B
MHOTO(YHKIIMOHAJIBHOM LEHTPE, IPETYCMOTPEHHBIM COTJIAIICHUEM;

6.1.2 mpenocraBneHne MyHUIANAIBHOW yciyru depe3 M®L] Kamuarckoro
Kpasi BKJIIOYAeT B ce0d CIeAYOIIHNe aIMUHUCTPATUBHBIE IPOLEAYPHI:

- uH@OpMHUpOBaHME  3agBUTENICEd O  TOPSAKE  IPEIOCTaBICHUS
MyHUOHNanbHOM yciyru B MO®L] Kamuarckoro kpas, 0 Xoae pacCMOTPEHHUS
3asBJICHHUS], IO UHBIM BOIIPOCAM, CBSI3AHHBIM C MPEIOCTABICHUEM MYHULUITAIBHON
YCIYTH, a TAKKe€ KOHCYJIBTUPOBAHUE 3ASBUTENIEH O MOPSNKE NPEAOCTABICHUS
MyHununansHou yeimyru B MOIL[ Kamuarckoro kpas;

- MpUEM 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX I TNPEAOCTaBICHUS
MYHHULUIIATBHOU YCIIYTH;

- ¢opmupoBanue u HarpaBieHue M®I[ Kamuarckoro kpas 3asBI€HUS U
JOKYMEHTOB, HEOOXOUMBIX IS MPEJOCTABICHUS MyHUIUIIAILHOW YCIYTH, B TOM
yucie (OPMUPOBAHUE W HANPABICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OpIaHbl
rOCyJapCTBEHHOM BJIACTH, OpPraHbl MECTHOI'O CaMOYIIPABJICHMsS U OpraHU3aluH,
YYAaCTBYIOIIHE B IPEAOCTABIEHUN MYHULIMIIATBHON YCIIYTH;

- BblJaua  3asABUTENO0  (MPEICTABUTENIO  3asABUTENsS)  pe3yJbTaTa
MPEIOCTABICHUSI MYHMIIMNAIbHOW YCIyrd B BHUAE JOKyMEHTa Ha OyMa)KHOM
HOCUTEJIE, TMOATBEPKIAIOLIETO  COAEPKAHUE  DIIEKTPOHHOIO  JIOKYMEHTA,
HarnpasyieHHOro B M®@I[ Kamuarckoro kpas.

6.2. UndopmupoBanue 3asaBuTe/Iel (MpeacTaBUTeIel 3asiBUTEJIEH)
0 NOpsiAKe NMPeI0CTABJICHUA MYHUIMITAJIBHOU YCJIYIH
B MHOIO0(pyHKIMOHAJBHOM LEHTPeE NMPEA0CTABICHHA I0CY1apCTBEHHbIX
U MYHHIMIAJIBHBIX YCJIYT, 0 X0/1€¢ BLINOJTHEHHS 3a1IPOC O NPeI0CTABJICHUHU
MYHUIMIIAJIBHOH YCJIYI'H, 10 HHBIM BONPOCAaM, CBA3AHHbIM
¢ NpeAoCTABJIeHHEM MYHUIMITAJIBHOM YCJIYIH, a TAKKE KOHCYJIbTUPOBAHHE
3asiBUTeJIeH (MpeAcTaBUTe el 3asiBUTeIei) 0 NOPsAKe NPeI0CTaBIeHUA



MYHUIUNAJIBHON YCJIYTH B MHOTO(p)YHKIIMOHAJIBLHOM LIEHTPeE NMpeI0CTABICHHSA
roCy/1apCTBEHHBIX M MYHHIIUNIAJIbHBIX yCJIYyT

6.2.1 undopmupoBanue 3asBUTENs (MPEICTABUTENS 3aABUTENS) O MOPSAKE
MpEeNOCTaBIEHNUd MyHHIMNAnbHOM yciyru B M®IL[ Kamuarckoro kpas, o xone
BBITIOJTHEHUA 3aIlpoca O NPEAOCTABICHUM MYHULMNAIBHON YCIYyrd, IO HWHBIM
BOIIPOCAM, CBSI3aHHBIM C NPEAOCTABICHUEM MYHULMUIAIBHOW YCIYTH, a TaKkKe
KOHCYJIbTUPOBAaHUE 3asiBUTENIel (MIpEACTaBUTENECH 3asgBUTENEH) O MOPsAKe
MPEIOCTABICHUS] MyHUIMNAIbHONM ycayrn B MOI[  Kamuarckoro kpas
OCYILECTBIISIETCSA:

- B XOJI€ JIMYHOTO IIpreMa 3asiBUTEINS (MPEICTABUTENS 3asIBUTEIIN);

- 1o Tenedony;

- 110 JIEKTPOHHOM IIOYTE;

6.2.2 3asBuTens MMEET MPABO MOJIYYUTHh MOAPOOHYIO KOHCYJIBTAIUIO 10
CJIEIYIOIIMM BOMPOCaM MPEAOCTABICHUS MYHULIMTIAIIbBHON YCIIYTH

- IepeyYeHb JIOKYMEHTOB, HEOOXOJAMMBIX U  00S3aTENbHBIX IS
MPECTABJICHUS 3asBUTEJIEM B LEISIX IMOJYYEHUS] MYHULIHUNAIbHOM YCIYTH,
MEpEUCHb JIOKYMEHTOB, 3alpalldBacMblX B TMOPSAKE MEXKBEIOMCTBEHHOTO
WH()OPMAIIMOHHOTO  B3aMMOJICMCTBUSA,  CIIOCOO  3aBEepeHUsT  JIOKYMEHTOB,
HEOOXOUMBIX JJIs MOJYyUYCHHUS] MyHUIIUIIATbHON YCITYTH;

- OCHOBaHHUA [JIs OTKa3a B IPUEME JOKYMEHTOB Ha IMPEIOCTaBICHUE
MYHULHUNAJIBHON  yCIyrd, OCHOBAaHUA JUISI OTKa3a B MOPEJOCTABICHUU
MYHHUIUTIAIBHON YCIIyT U OCHOBAHUSA JIJIA €€ MpeKpalieHus (MpUuoCTaHOBICHHUS);

- IOPSAJIOK MOJYYEHHS Pe3yIbTaTa MyHULIUTIAIBHON YCIyTH;

- BpeMs TIIpueMa MW BbIJAYM JOKYMEHTOB crnenuanucraMu MOIL]
Kamuarckoro kpas;

- TOPSAOK O0XalloBaHUsl JeUCTBUM (Oe31eiCTBUS), a TaKKe pelIeHUun
opraHa MECTHOTO CaMOYIIPaBJICHUSI MyHUIIUTIATLHOT0 00pa3oBaHus B KamuaTckom
Kpae, ero JOoKHOCTHBhIX Jul, M®IL[ Kamuarckoro kpas, corpyaHukoB MOIL]
KamuaTckoro kpasi B X0J1€ IpeA0CTABICHUS MYHULIUIIAIBHON YCIIYTH.

6.3. Ilpuem 3asiBjieHMii OT 3asiBUTeJIell (MpeacTABUTeIEl 3asiBUTeI€ei)
0 MPea0CTABJIEHUH MYHUIMNIAJILHOM YCJIYI'M U NHBIX IOKYMEHTOB,
HEO0XO0AMMBIX /IJIfl PEI0CTABJICHU MYHUIIUNIAJILHOM YCJIYTH

6.3.1 ocHOBaHMEM [Is Hayajga aAMWUHUCTPATHUBHOM NPOLEAYPHI SIBISETCS
JUYHOE oOpamieHue 3asBuTeNs (MPEACTaBUTENS 3asBUTENS) C  3asBIICHUEM
U JIOKYMEHTaMH, HEOOXOAUMBIMH JUIsl TPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH,
B MO®I] KamuaTckoro kpas.

JlHeMm oOpailieHus 32 TPeI0CTaBICHUEM MYHULIMITAIBHON YCIYTH CUUTAETCA
nara npuema 3agBiaeHus B ML Kamuarckoro kpas.

C ygerom TpeOoBaHUMI K TMPENOCTABICHUIO TOCYJAPCTBEHHBIX U
MYHHULMIIAIBHBIX ~ YCIyT,  IpeaycMOoTpeHHbix  [IpaBmwiiamum  opranuzanuu
JEATENBHOCTH MHOTO()YHKITMOHATbHBIX LIEHTPOB MPEIOCTABJICHUS

rOCYJapCTBEHHBIX M MYHMIIMIAIbHBIX YCIYT, YTBEPKIECHHBIMU MOCTAHOBJIECHUEM
[IpaBurenscTBa Poccuiickoit @enepannu ot 22.12.2012 Ne 1376, 3asBineHue, B TOM
YHCJIE 3asBJICHHE, COCTABIEHHOE Ha OCHOBAaHMU KOMIUIEKCHOTO 3aIpoca, a TAKXKe
CBEACHUS, JOKYMEHTHl W HH(pOpManus, HEOOXOAMMBIE i MNPEAOCTaBICHUS



MYHUIIMINIAJIBbHOW yCIYyTHd, MOTYT OBITh MOJy4YeHbl YmpaeieHuemM wu3z MOI]
KamuaTckoro kpasi B 3J€KTpOHHOW ¢opMme MO 3allMIICHHBIM KaHallaM CBSI3H,
3aBEpEHHbIEC YCUJIEHHOW KBAIM(PULIMPOBAHHOM 3JIEKTPOHHOM MOANKCHIO.

[Ipu 3TOM OpUTHHAJIBI 3asIBIE€HUSA U JOKYMEHTOB Ha OyMa)KHBIX HOCUTEISX
B CIIy’K0y «O/IHOTO OKHa» He MPEJCTABIIAIOTCS;

6.3.2 pe3ynbTaTOM HCIIOJHEHUS aJMUHUCTPATUBHOW NMPOLELYPHI SBISACTCS
BbI/1aya 3asBUTENIO (IIPEACTABUTENIO 3asBUTENS) PACIIMCKHU O IPUEME 3asIBICHUS.

MakcumanbHblli CPOK Ha BBINOJHEHUE AIMUHUCTPATHUBHOW IPOLEAYPHI
HE J0JDKEH MPEeBbIIATh 15 MUHYT Ha OJHO 3asiBICHUE.

6.4. ®opmMupoBaHNe U HANPABJEHNE MHOTO(PYHKIMOHAJIBHBIM LEHTPOM
NpeI0CTABJICHUSA IOCYIaPCTBEHHbIX 1 MYHMIMIIAJBHBIX YCJIYT
MEKBeIOMCTBEHHOI'0 3aIPOCa B OPraHbl, NPEeA0CTABJISIIOLINE
MYHUIUNAJIbHbIE YCJIYT'H, B HHbIE OPTraHbl FOCYIAPCTBEHHOM BJIACTH, OPraHbI
MECTHOI'0 CAMOYNPABJICHUS] U OPraHU3alUM, Y4aCTBYIOLIUE
B NIPeI0CTABJEHNH MYHUIMNIAIbHBIX YCJIYT

MeXBeJOMCTBEHHOE B3aUMOJICHCTBHE pu IIPEI0CTaBIICHUN
MYHHUITUIIAIBHOM YCIYTH HACTOSINUM AJIMHHHCTPATUBHBIM PETJIaMEHTOM HE
IPETyCMOTPEHO.

6.5. Boigaua 3asiBUTE/ 10 (IIPEICTABUTEIIIO 3asiBUTEJISI) pe3yJibTaTa
NpeIoCcTABJEHUS MYHUIMNIAJIbHOM YCJIYId B BUjle JOKYMEHTAa HA OyMAaKHOM
HOCHTeJIe, MOATBEPKIAIOIIEr0 CoAepraHNe IJIEKTPOHHOIO T0KYMEHTA,
HanpaJjieHHOro B M®II Kamuarckoro kpas

6.5.1 3asgButento (nmpeacrtaButento 3assutens) B MOL] Kamuarckoro kpas
BBIJIAETCSl pe3yJbTaT OKa3aHWsSI MYHULMNAIBHON YCIYyrd B BUJE JOKYMEHTa Ha
OyMa>KHOM HOCHTEIIE;

6.5.2 3asgBuTenb (MPENCTaBUTENb 3asBUTENS) IO €ro BBHIOOPY BIIpaBe
NOJIYYHUTh JIOKYMEHTHI, YKa3aHHbIE B IIYHKTE 2.3 HACTOAIIEr0 AJIMUHACTPATUBHOTO
periaameHTa, Ha OyMa)KHOM HOCHUTENE WM B (OpME 3JIEKTPOHHOIO JTOKYMEHTa,
NOJANKUCAHHOIO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM C HCHOJb30BAHUEM
3JIEKTPOHHOM TIOJIIHUCH;

6.5.3 pe3ynbTaTOM HUCIIOJIHEHUS AJIMUHUCTPATUBHOW MPOLENYPHI SIBISCTCS
BblJjaua  pe3ysibTaTa  OKa3aHUs  MYHUIUNAIBHOM  YCIYTHM  3asBUTEIIO
(MpeacTaBUTENIO 3asIBUTENS).

MakcuManbHbll  CPOK  aAMMHUCTPATUBHOW MPOLEAYPHl HE  JIOJKEH
npeBbIaTh 1 pabouero AHs, CIEIYIOUIEro 3a JHEM IMOCTYIUICHUS pe3yJbTaTa
MPEeIOCTABIECHUS MyHUIIUTIATBHOU YCIIYTH.



[Tpunoxenue 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

IPEIOCTABIICHUS aIMUHUACTpaLUEn

[TerponasnoBck-Kamuarckoro ropoackoro okpyra

MYHHUIIMIIAJIBbHON YCIYTH 10 BbI1aYe€ apXUBHBIX CIIPABOK,

ApXUBHBIX BBIUCOK, KOMUM apXUBHBIX JOKYMEHTOB U UHBIX CBEJCHUM
Ha OCHOBE JIOKYMEHTOB apXUBHBIX (DOH/IOB
[TerponaBnoBck-Kamuarckoro ropoackoro okpyra

Hupektopy

MKY «lerponaBnoBck-Kam4aTckuii ropoacKOi apXuB»
oT

Gamunus, Ums, OtduectBo(rocieHee Mpy HATUUUN )

IPOXKUBAIOLINI (as1)

JIOM.TEIL. pab.Tei.

3AABJIEHUWE

[Ipomry  BBImaTh  cmpaBKy O  3apa0oTHOW  mjare W (WIM) O  CTake
paboThI

(Hy»HO€ OTYEPKHYTh HJIK IPOMUCATD)

damunus, Mms, OtyectBo (TIocaeaHee IpyU HATHYUH)

3a mpopaboTaHHOE BpeMs B

(obnactp, paiioH, HaCEIEHHbIN MYHKT)

(Ha3BaHME OpraHU3ALMH, TPEATPUATHS)

C roaa oo roaa

OOpamaiucy 1 MO JAHHOMY BONPOCY B Jpyrue OpraHu3alUud M C KakuM
pe3yinbTaToOM

Pe3ynbTaT mnpegocTaBi€HUS MYHHIUMNAIBLHOM YCIYrd Mpomry (HYXHOE
OTMETUTB):

[} BBIIATH Yepe3 MHOTOQYHKIINOHATBHBIN IEHT;
] BpYYHUTbh JJUYHO;
] HampaBWUTh MO AJIEKTPOHHOHN mouTe (yKa3bIBaeTCs aapec SJICKTPOHHOU

TIOYTHI) ;
[1 cooOummTh MO TeaepoHy O TOTOBHOCTH K TMOJy4YeHHIO (YKa3bIBaeTCs
TeneOHHBIHI KOJI u HOMEp TenedoHa)

[} HanpaBUTh MOYTOBBIM OTHPABICHUEM I10 aJAPECY:



[} HanpaBuTh B TnuHbIN kabuHeT EIITY/PIITY.

« » rozaa
(mara) (monmuck)

B cootBercTBUM co cTatheil 9 DenepanbHoro 3akoHa ot 27 utong 2006 r. Ne 152-03 «O nepcoHanbHBIX
JAHHBIX» JIAI0 COIJlaCHMe Ha aBTOMAaTHU3MPOBAaHHYIO, a Takke Oe3 HCIONb30BAaHHS CPEJCTB  aBTOMAaTH3ALUH,
00paboTKy M HCIIONB30BAaHHE MOUX NEPCOHANBHBIX JAHHBIX, COJCPXKAIIMXCS B HACTOSIIEM 3asBICHUH, C
LENbI0 MPENIOCTaBICHNAS MYHUIMIIAIBHOM yCIyrn «Bplmadya apXMBHBIX CHPaBOK, APXMBHBIX BBIMHCOK, KOIHH
apXMBHBIX JIOKYMEHTOB ¥ MHBIX CBEACHHI Ha OCHOBE JOKyMEHTOB apXnBHBIX (oHI0B [lerponasioBck-Kamaarckoro
TOPOJICKOTO OKPYyTay.

OO0 OTBETCTBEHHOCTH 32 IOCTOBEPHOCTH IPEICTABICHHBIX CBEACHUH MPEaYyIIPEKACH (IPEeIyTpeKaCHA).

Hacrosiiee cornacue eiicTByeT Ha IepHoOJI 0 UCTEUEHHS CPOKOB XPaHEHUsI COOTBETCTBYIOIIEH HHQOpMaLuK
WM TOKYMEHTOB, COJIepKalllMX yKa3aHHYI0 HMH(OPMAIHIO, ONPEIeIseMbIX B COOTBETCTBUH C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu.

OT3BIB COTTIACHS OCYIIECTBIAETCS B COOTBETCTBHHY € 3aKOHOnaTenbcTBoM Poccuiickoit Deneparui.

« » roaa

(nata) (moznmck)
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[Ipunoxenue 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY

IPEIOCTABIICHUS aIMUHUACTpaLUEn

[TerponasnoBck-Kamuarckoro ropoackoro okpyra

MYHHUIIMIIAJIBbHON YCIYTH 10 BbI1aYe€ apXUBHBIX CIIPABOK,

ApXUBHBIX BBIUCOK, KON apXUBHBIX JOKYMEHTOB U UHBIX CBEJCHUI
Ha OCHOBE JIOKYMEHTOB apXUBHBIX (DOH/IOB
[TerponaBnoBck-Kamuarckoro ropoackoro okpyra

PykoBogurento
MKY «llerponainoBck-KaMmuaTrckuii ropoJIcKOi apXUB»
oT

(Pamunus, Mms, OTaecTBO
(mocnenHee Npy HATUYUK)

IPOXKUBAIOLINI (as1)

JIOM.TEIL. pab.Tei.

3AABJIEHUWE

[Tpoury noaTBepANUTh CTaxX pabOThI

(Damunus, Ums, OTuecTBo (TMOcCieHee Npu HATUYHIH )

(obnacTh, paifoH, HACEJIIEHHBIHN MYHKT)

(Ha3BaHUE OpraHU3alMH, TPEATPUITHS)
c rozaa o roja

OOpamanuce 1M 1O JAHHOMY BOOpPOCY B JpyrHe OpraHu3alMd M C  KakuMm
pe3yIabTaTOM

« » roja
(mara) (moamuck)

Pe3ynbTaT mnpegocTaBi€HUS MYHHIUMNAIBLHOM YCIYrd Mpomry (HYXHOE
OTMETUTB):

[} BBIIATH Yepe3 MHOTOQYHKIINOHATBHBIN IEHT;

] BpYYHUTbh JJUYHO;

] HampaBWUTh MO AIEKTPOHHOU MouTe (yKa3bIBaeTCs aapec 3JIEKTPOHHOU
TIOYTHI) ;

[] cooOwmuTh 1o TenehoHy O TOTOBHOCTH K MOJIy4eHHIO (YyKa3bIBaeTcs
TeneOHHBIHI KOJI u HOMEp TenedoHa)

O HaIllIpaBUTb ITOYTOBBIM OTIIPABJIICHUEM 110 aApCCy:



[} HanpaBuTh B TnuHbIN kabuHeT EIITY/PIITY.

B cootBercTBUmM co cratbeit 9 @enepanpHOro 3akoHa oT 27 miong 2006 . Ne 152-03 «O mepcoHaIbHBIX
JNAaHHBIX» JAl0 COIVIaCHE Ha aBTOMATHU3HUPOBAHHYIO, a TaKkke 0e3 HCIIOJIb30BAHHS CPEICTB

aBTOMATHU3aINH,
00paboTKy M HCIOIb30BAaHHE MOHX NEPCOHANBHBIX IAaHHBIX,

COJEP)KAIMXCSI B HACTOAIIEM 3asBICHUH, C
LENbI0 MPENOCTaBICHNS MYHHIWIAIBHOM yCIyrn «Bblnada apXWBHBIX CIPAaBOK, ApXWBHBIX BBIIHCOK, KOMHUI

ApXUBHBIX JIOKYMEHTOB U MHBIX CBEJICHUI Ha OCHOBE JOKYMCHTOB apXUBHBIX ()oHI0B [leTponannoBck-Kamuarckoro
TOPOJICKOTO OKpYTay.

OO0 OTBETCTBCHHOCTH 32 IOCTOBEPHOCTh TIPEACTABJICHHBIX CBEICHUIA MPEAYIPExKIcH (IPEaynpexkKIcHa).

Hacrosiee cornacue AeliCTBYET Ha IEPUO/T] IO HCTCUCHUS CPOKOB XPAHECHUS COOTBETCTBYIOIIECH HHPOpMAITUH
WIH JOKYMEHTOB, COJICPXKAIUX YKa3aHHYI WH(POPMAIHUIO, OMPEICIACMbIX B COOTBETCTBHU C 3aKOHOAATEIECTBOM
Poccuiickoit @enepanuu.

OT3BIB COTIIACHS OCYIIECTBIIIETCS B COOTBETCTBUH € 3aKOHOAAaTeNnbcTBOM Poccutickont deneparum.

« » roga

(nata) (moanuck)
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[Tpunoxenue 3

K AZIMUHUCTPATUBHOMY PErJIaMEHTY

MPENOCTAaBIEHUS aIMUHUCTpalUEn

[TerponaBioBck-KamyaTckoro ropoickoro okpyra

MYHULIMNAIBHON YCIYTH MO BbIJIa4€ apXUBHBIX CIIPABOK,

apXMUBHBIX BBIMUCOK, KON APXUBHBIX JOKYMEHTOB U HHBIX CBEICHUI
Ha OCHOBE JIOKYMEHTOB apXUBHBIX (POH]IOB
ITerponaBnoBck-KaMuaTckoro ropoackoro okpyra

PykoBogurento
MKY «IlerponainoBck-KaMmuaTrckuii ropoJIcKOi apXHUB»
Jlis hu3mgeckux Jimi

oT
(damunms, Umst, OTuectBo (Mocie Hee Npy HATUYUN)

IPOXKUBAIOLIMI (as1)

JIOM.TEJL. pab.Tei.
Jns ropuIM4eCcKux JIuIL:
oT

(HauMeHOBaHUE OpTraHU3aIIH )
B JIUIIE ,

(Pamunus, v, OtuecTBo (TOcieqHee NpU HATUYHH)
JEMCTBYIOILETO HA OCHOBaHHUH

aJIpec PUINIECKOTO JIUIA:

(ropuarYecKuit, TOYTOBBII )

TesedoH:

OI'PH/OI'PHUIT
WHH/KTIIT

SAJABJIEHMNUE

HpOH_Iy BbLIATh KOITUIO TOKYMCHTA

(mara, Ne, keM BbIJIaH)
0

(coneprxanue)
OOpamanucy 1  TO JaHHOMY BONPOCY B  JpYrHe OpraHW3allil ©W C  KakuM
pe3yIbTaToOM

« » roma
(mara) (TToamuch)

[} BBIIATH Yepe3 MHOTOQYHKIINOHATBHBIN IEHT;

] BpYYHUTbh JJUYHO;

] HampaBWUTh MO AIEKTPOHHOU MouTe (yKa3bIBaeTCs aapec 3JIEKTPOHHOU
TIOYTHI) :

1 cooOmuTe mo TeneoHy O TOTOBHOCTH K TIOJNyYeHHIO (YyKa3bIBaeTCs
TeneOHHBIN KO/ u HOMEP TenedoHa)

O HaIllIpaBUTb ITOYTOBBIM OTIIPABJIICHUEM 110 aApCCy:



[} HanpaBuTh B TnuHbIN kabuHeT EIITY/PIITY.

B cootBercTBUM co cTatheil 9 DenepanbHoro 3akoHa ot 27 utong 2006 . Ne 152-03 «O nepcoHanbHbIX
JAHHBIX» JIAl0 COIJlaCMe Ha aBTOMATH3MPOBAaHHYIO, a Takke 0e3 HCIOJb30BAaHHMS CPEICTB  aBTOMATH3ALUH,
00paboTKy M HCIIONBb30BaHHE MOUWX MEPCOHAIBHBIX JAaHHBIX, COJEPXKAIIMXCS B HACTOSIIEM 3asBICHUH, C
LENbI0 TMPEIOCTaBICHNSI MYHUIMIAIBHOM YyCIyrd «Bplnaua apXMBHBIX CHPaBOK, APXMBHBIX BBIIHCOK, KOIHH
apXMBHBIX JTOKYMEHTOB M MHBIX CBEACHHUI Ha OCHOBE JOKyMEHTOB apXnBHBIX (oHI0B [lerponasioBck-Kamaarckoro
TOPOJICKOTO OKPYyTay.

OO0 OTBETCTBEHHOCTH 32 IOCTOBEPHOCTH MPEICTABICHHBIX CBEACHUH MPEayIIpeKAeH (IPeIyTpeKacHa).

Hacrosmee cornmacue aefcTByeT Ha IEPHOJ IO NCTEYECHHUSI CPOKOB XPAHEHNUS COOTBETCTBYIOIIEH HH(DOpMALUH
WIN TOKYMEHTOB, COJICPKAIINX yKa3aHHYI HMH(OPMAIHIO, ONPEAETIEMbIX B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu.

OT3BIB COTJIaCHs OCYIIECTBISIETCS B COOTBETCTBHM C 3aKOHOAaTenbcTBOM Poccuiickoit denepanyu.

« » roaa
(mata) (moanuce)
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[Tpunoxenue 4

K AZIMUHUCTPATUBHOMY PErJIaMEHTY

MPENOCTAaBIEHUS aIMUHUCTpalUEn

[TerponaBioBck-KamyaTckoro ropoickoro okpyra

MYHULIMNAIBHON YCIYTH MO BbIJIa4€ apXUBHBIX CIIPABOK,

apXHUBHBIX BBIIUCOK, KOMHI apXWBHBIX JOKYMEHTOB M UHBIX CBEICHUIN
Ha OCHOBE JIOKYMEHTOB apXUBHBIX (POH]IOB
ITerponaBnoBck-KaMuaTckoro ropoackoro okpyra

PykoBogurento

MKY «IlerponainoBck-KaMmuaTrckuii ropoJIcKOi apXHUB»
oT

(damumnus, Mms, OtyectBo (MOCnenHee npu

HaJIM4YUN)

IPOXKUBAIOLIMI (as1)

JIOM.TEJL. pab.Tei.

3AABJIEHUWE

[Ipoury moaTBEpANTH HArPAXKICHUE

(Damunus, Ums, OtdecTBo (MOcieHee MPU HATUYHIH )

(Ha3BaHUE Harpaspl)

(obnacte, pailoH, HaCEIEHHbIN TYHKT)

(Ha3BaHUE OpraHU3alUU, TPEAIPUITHS)

(mara HarpaxeHus )

O0pamanuch UM TO JAaHHOMY BOINPOCY B JpPYrHe OpraHu3alikd ©W € KaKuM
pe3ynbTaToOM

« » rojia
(mara) (moamuch)

[ BBLAATH Yepe3 MHOTO(YHKIIMOHAIBHBINA LEHTP;
] BpyYUTb JIUYHO;
] HampaBUTh MO 3JNEKTPOHHON mouTe (yKaszblBaeTcs ajapec 3JEeKTPOHHON

MOYTHI) ;
[1 cooOummTh MO TeaepoHy O TOTOBHOCTH K TMOJy4YeHHIO (YKa3bIBaeTCs
TeneOHHBIHI KOJI u HOMEp Tenedona)

[] HanpaBUTb IMOYTOBBIM OTIIPABJIEHUEM I10 aPECY:




] HanpaBuTh B TnuHbIN kabuHeT EIITY/PIITY.

B cootBerctBHM co craThelr 9 denepanbHOTro 3akona oT 27 mroysa 2006 r. Ne 152-®3 «O mepcoHambHBIX
MAHHBIX» Jal0 COTJIacKe Ha aBTOMATH3MPOBAHHYIO, a Talkke O3 WCIOJB30BAHUS CPEINCTB  aBTOMATH3AIWH,
00pabOTKy ¥ HCIIONB30BAHWE MOWX MEPCOHANBHBIX NAHHBIX, COACPKAIIMXCSA B HACTOALICM 3asBIICHHH, C
HENBI0 TPEAOCTAaBICHUS MYHHUIMIIATBHOW yciuyru «Brplmada apXuUBHBIX CHpPaBOK, APXHBHBIX BBIMHUCOK, KOTIHI
apXMBHBIX JOKYMEHTOB M HHBIX CBEJICHHUI Ha OCHOBE JOKYMEHTOB apXUBHBIX ()oHIOB [leTponaBioBck-Kamuarckoro
TOPOJICKOTO OKPYTay.

OO0 OTBETCTBCHHOCTH 32 IOCTOBEPHOCTh TIPEACTABJICHHBIX CBEICHUIA MPEAYIPExkIcH (IPEaynpexkIcHa).

Hacrosiee cornacue aelicTBYET Ha IEPUO/T IO HCTCUCHUSI CPOKOB XPAHECHHUS COOTBETCTBYIOIICH HHPOPMALTUU
WIH JOKYMEHTOB, COJICPKAIUX YKa3aHHYI WH(POPMAIUIO, OMPEICIICMbIX B COOTBETCTBHU C 3aKOHOAATCIECTBOM
Poccuiickoit ®enepanuu.

OT3BIB COTIIACHS OCYIIECTBIIIETCS B COOTBETCTBUH € 3aKOHOAAaTeNbCcTBOM Poccuiickoit deneparmn.

« » roaa
(mata) (moamnuce)
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[Ipunoxenue 5

K AZIMUHUCTPATUBHOMY PErJIaMEHTY

MPENOCTAaBIEHUS aIMUHUCTpalUEH

[TerponaBioBck-KamMmyaTckOro ropoickoro okpyra

MYHULIMNAIBHON YCIYTH MO BbIJIa4€ apXUBHBIX CIPABOK,

apXMBHBIX BBIMUCOK, KO APXUBHBIX JOKYMEHTOB U HHBIX CBEICHUI
Ha OCHOBE JIOKYMEHTOB apXUBHBIX (POH]IOB
ITerponaBnoBck-KaMuaTckoro ropoackoro okpyra

CDopMa YBCOAOMJICHUA 00 OoTKase B IMpUCEMC TOKYMCHTOB

YBEJIOMJIEHUE

(pammms, MM, oT4ecTBO (TIOCIEIHEE — MTPHU HATUYWHN ) 3asIBUTEIIS)

yBEIIOMJISIETCSI O TOM, 4YTO eMy (ed) OTKa3aHo B TMpUEeMe JTOKYMEHTOB,
MPEACTaBICHHBIX JUTSL TIOJTyYEHUS MYHUITUTIATBHON YCIIyTH

mara

«BpImava apXMBHBIX CIIPABOK, APXUBHBIX BBIMMCOK, KO apXHUBHBIX JOKYMEHTOB
U WHBIX CBEJCHUN Ha OCHOBE JOKYMCHTOB apXWMBHBIX (GoHI0B IleTpomaBioBck-
KaM4aTckoro ropoJickoro OKpyray 1o CJIeIyIOIIUM OCHOBAHHSM:

O

OTCYTCTBHE JIOKYMEHTOB, NPEAyCMOTPEHHBIX IyYHKTOM 2.6 HACTOSIIEro
AJIMUHUCTPATUBHOTO perjlaMeHTa IIPH 00paIieHUH 3assBUTENS (PEICTaBUTES
3asBUTEIIS) 32 TMIPEAOCTABICHUEM MYHUILIMIAIBHON YCIYTH B CIYKO0Y «OIHOTO
OKHa», IIOCPEICTBOM HAMNPABJICHUS 3asBJICHUS W JOKYMEHTOB MOYTOBBIM
OTHpaBJICHUEM, JTMOO ITOCPEACTBOM HAIIPaBICHHS 3asBJICHUS U JOKYMEHTOB 10
AJIEKTPOHHOM T1OYTE

(yKa3aTh OTCYTCTBYIOIIHNE JOKYMCHTHI)
MpPEAOCTaBIECHNUE JOKYMEHTOB, MPEAYCMOTPEHHBIX MyHKTOM 2.6 HACTOSAIIETO
AJIMUHHCTPaTUBHOTO periaMeHTa, HE B MOJIHOM o0beme

(yka3aTb HelpeCcTaBICHHBIE JOKYMEHTHI)
3a IpC€aoCTaBICHUCM MyHHHHHaHBHOfI yCIyru O6paTI/IJIOCB HCHaIJICKAaICce
JIMIIO

Briga:

(HaMMeHOBaHUE TOJDKHOCTHU C YKa3aHUEM YUPEKACHHUS, (moanuce)
¢ .0 (TmocaenHEe IPU HATIIYUH ) COTPYTHHIKA)

(nata)



