AIMUAHMUCTPALNHUSA
METPONMABJIOBCK-KAMYATCKOT'O T'OPOJICKOT'O OKPYTA

IHOCTAHOBJEHMHME

oT T. No

O BHeceHMM HM3MEHEHUH B IOCTAHOBJICHUE
aIMUHHUCTPALINU [leTponaBiioBCK-
Kamuarckoro TOPOJCKOTO OKpyra
OT 01.04.2019 Ne 629
«O0  AJAMHHHCTPaTHBHOM  perjaMeHTe
MPENOCTABIECHUSA aIMUHUCTpALIUEN
IIerponaBnoBck-Kam4yaTckoro ropojackoro
OKpyra MYHMIIMIIAJBHON yCIIYI'M IO BblJA4e
KOMUW  TOCTAaHOBJICHUM, PaCIOPSKEHUN
aIMUHUCTPALIUU ITerponaBioBCk-
Kam4yarckoro ropoickoro oxpyra, KOIHM
IIOCTAaHOBJICHUM, pacnopsokeHud  [naBbl
IlerponaBnoBck-KaMuaTCKOro ropojcKoro
OKpyTa»

PykoBoacTBysiCh denepaabHbIM 3akoHoM 0T 27.07.2010 Ne 210-®3
«O0 opraHuzaiyy MpeI0CTaBICHUS TOCYIapCTBEHHBIX M MYHHUIUIATBHBIX  YCIIYT)»

[TOCTAHOBJIAIO:
1. Buectu B AJIMMHUCTPAaTUMBHBIM  pErJIaMEHT  INPEIOCTABIICHMS
aIMUHUCTpALIUEN ITerponaBnoBck-Kamuarckoro TOPOACKOTO OKpyra

MYHULMNAIBHOM YCIYyIM II0 BblJay€ KOMNUN IIOCTAHOBJICHUM, pPAaCHOPSKEHUN
agMuHucTpaumu  IlerponaBinoBck-KamMuarckoro  ropoackoro  OKpyra,  KONUHU
IOCTAaHOBJIEHUM, pacnopsbkeHnit ['nmaBel [leTponaBiioBck-KamyaTckoro ropoickoro
okpyra ot 01.04.2019 Ne 629 «O6 AIMUHUCTPATUBHOM PETJIAMEHTE MPEA0CTABICHUS
aIMUHUCTpALIUEN [Terponasnosck-Kamuarckoro TOPOACKOIO OKpyra
MYHULIMIAJIBHOM YCIyIM II0 BblJA4e€ KOIMM IIOCTAHOBJIEHUW, paCIOPSIKEHUN
agMuHucTpaumu  I[lerponaBnoBck-KamMuarckoro  ropoackoro  OKpyra,  KONUHU
IIOCTAHOBJICHUM, pacnopsbkeHui ['nmaBsl [lerponaBnoBck-KamyaTckoro ropoackoro
OKpYTra», U3BMEHEHHUE, U3JI0KUB €T0 B PEAKIIMHU, COTJIACHO MPUII0KEHUIO.

2. VYnopasnenutro naenamu aamuHuctpauuu Ilerponasnosck-Kamuarckoro
rOpPOJICKOTO OKpyTa onmy0JIMKOBaTh HacTosAllee MocTaHoBlIeHue B razere «I'pan [letpa
u [laBna» u pa3mecTuTh Ha OPUIIMAIBHOM caiiTe agMuUHUCTpauuu IleTpornaBioBck-
Kamuarckoro ropoickoro okpyra B UHQOpMallMOHHO-TEJIEKOMMYHUKAITUOHHOW CETH
«HTEepHET”.

3. Hacrosiee noctaHOBIEHUE BCTYIAET B CHILY MOCJE AHS €ro OQUIIMaIbHOTO
OmyOJMKOBAHUS.



4. KOHTpoib 3a UCIOJHEHHWEM HACTOSLIErO0 TMOCTAHOBJIEHUS BO3JIOKHUTH HA
3amecturens ['maBel aamuHuctpauuu [lerponaBnoBck-KamyaTckoro ropoackoro
OKpyra - PYKOBOIWTEINS YTNpaBieHHs JejlamMu aamuHucTpauuu lletponaBioBck-
KamMuarckoro ropoackoro okpyra.

['maBa
[IerponasnoBck-Kamuarckoro
TOPOJCKOTO OKpyTa K.B. bpsi3run

Hcm.: obmmii otaen YnpasieHus JenaMu aqMuHUCTpauu [lerpomaBnoBck-KaMuaTcKoro ropockoro okpyra,
Baraesa A.B., Ten. 8(4152) 303-100, nodaBounsiii 1060



[Ipunoxenue
K ITOCTAHOBJICHUIO aIMUHUCTPALIAA
IlerponasnoBck-KaMuaTckoro
TOPOACKOTO OKpyTa

OT No

[Ipunoxenue

K ITOCTAHOBJIEHUIO aIMUHUCTPALIUU
IlerponasnoBck-KamyaTckoro
TOPOJCKOT0 OKpyTa

01.04.2019 Ne 629

00 AIMMHHCTPATHBHOM perjiaMeHTe NMpPeI0CTABJICHU aIMUHUCTPALMEeH
IHerponasiaoBck-KaM4aTcKoro ropoackoro OKpyra MyHuIUNaabHOM yCJIyru
110 BblJa4e KONMH MOCTAHOBJICHUH, PACIIOPSKEHUN AAMUHHUCTPALUYU
IHeTrponasioBck-KaM4aTcKoro ropoackoro OKpyra, KO nocTaHoOBJICHUI,
pacnopsikenuii I'nasbl IlerponasiioBck-KamuaTckoro ropoackoro okpyra.

1. O0mme moJ10KeHUA
1.1 TIlpeamet peryaiupoBaHusi AAMUHHCTPATHBHOIO perjaMeHTa

AJIMMUHUCTPATUBHBIA PETIAMEHT NPENOCTABICHUS aIMUAHHUCTpALUEn
[lerponaBioBck-KamM4aTCKOro ropoickoro OKpyra MYHHIMIAIBHOM YCIyTH IO
BBIJIaYE€ KONWIU MTOCTAHOBJIEHUW, pacnopsbKeHUM aamuHucTpaunu [letponaBnoBek-
KamMuarckoro ropoackoro okpyra, KONuid MOCTAHOBIICHUM, PACIIOPSKEHUN [ T1aBbl
[TerponaBnoBck-KaMyaTCKOro ropoJckoro okpyra (nainee — AIMHUHUCTPATUBHBIN
perjiaMeHT),  yCTaHaBJIMBAae€T  YCJIOBUS M TOPSJOK  IPEIOCTaBICHUS
aamuHuctpanueit IlerponaBnoBck-KamyaTckoro ropojackoro okpyra (maiee -
QIMUHUCTPAIMSI) MYHUIIUTATBHOM YCIYTH IO BBIJIaY€ KOMHM IMOCTAaHOBJICHHH,
pacniopspkeHnid  agmMuHucTpauuu  [lerponasioBck-KamyaTckoro  ropoackoro
OKpyra, KONWW IIOCTAHOBIICHUM, pacnopspkeHui 1iaBbl  [leTpomaBiioBCk-
Kamuarckoro ropoAckoro okpyra (Jajaee - MyHuIuIaiabHas yciayra), B TOM YHCIIE B
JIEKTPOHHON ¢dopMe C HCHoJb30BaHUEM (eaepalbHON  TOCy/IapCTBEHHON
uHopMmarmoHHoi  cuctemMbl  «EauHBII  TOpTam  TOCYAapCTBEHHBIX U
MyHULIMNAIBHBIX — ycayr»  (manee -  EIII'Y), peruonanpHOro mopraia
roCyAapCTBEHHBIX U MyHUIIMIIATBHBIX yciayr Kamuarckoro kpas (nanee - PIIIY) B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «HTepHEeT» ¢ CcoOI0eHueM
HOpM 3akoHozarenbcTBa Poccuiickonn @Denepauuu O 3alUTE IMEPCOHAIBHBIX
JAHHBIX.

1.2. Kpyr 3asBureJiei

1.2.1 wMyHununanbHas yciyra MPeJoCTaBiseTCs (PU3NYECKUM WU
IOPUIUYECKUM JIML[AM, HHAUBUIyaJIbHBIM NPEANPUHUMATENAM, 3aUNHTEPECOBAHHBIM



B IIOJyYEHHHM KONMM TIOCTAHOBJIECHUM, PpACIOPSHKEHUM  aJIMUHUCTpaLUU
IlerpomaBnoBck-KaMyaTCKOro TOpOJACKOrO OKpyra, KOIHKA IIOCTaHOBJICHUH,
pacnopsbkenuii I'nassl [lerponasnoBck-KamMuaTckoro ropockoro okpyra (znasuee -
3asIBUTEIID ).

OT umeHu 3adBUTEINS NIPU NPEIOCTABICHUN MYHUIMIAIBHOW YCIYTH MOTYT
BBICTYIIATh JIMIA, HMMEIOIIME IIPaBO B COOTBETCTBHM C 3aKOHOJIATEIbCTBOM
Poccuiickoii ®@enepanuu 1160 B CWIy HAJEIEHHUsSI MX 3asgBUTEIEM B IOPSJIKE,
YCTAHOBJICHHOM 3aKOHOJAaTenbcTBOM Poccuiickon ®Penepanuu, MOITHOMOYUSIMU
BBICTYNIATh OT MMEHM 3asBUTENSI NPH MPEIOCTABICHUU MYHULUIAIBHON YCIyru
(manee - mpeACTAaBUTEIb 3aBUTES).

1.3. TpedoBanus K NopsiAKY MHGOPMHUPOBAHMSA O NMOPSIKE
NPeAOCTABJICHUS MYHHMIMIIAJIbHON YCIAYIH

1.3.1 wundbopmupoBanue 3asBUTENEH (MpEIACTABUTEICH  3asBUTEIICH)
10 BOIIPOCaM IIPEAOCTABJIEHUs] MYHULHUINAIBHOM YCIIYTM, IO CBEACHUSIM O XOJE
MPEIOCTABICHUSI MYHUIIUTIAIBHONW YCIYTH, B TOM YHUCJE Ha OPUIIMATBHOM caiTe
aIMUHUCTpAIIMM B MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON cetu «HTepHeT»
(manee — odwuIMANBHBIM CaMT agMUHHCTparuu), a Takke Ha EIII'Y u PITY
OCYILIECTBIISIETCSL:

- CHEUHUAIUCTaMU OOIIEro otThena YTMpaBJICHUS JeJlaMH aJIMUHHUCTPALIMU
[TetponaioBck-KamMyaTCKoro ropoJcKoro okpyra (J1ajiee — CelHaIucThbl OOIIEro
oTAena);

- CIyx00il «OJIHOTO OKHa» OOmero oTaena YOpaBleHUs JAeiamMu
aIMUHHUCTPALIUU [TerponaBnosck-KamuaTckoro TOPOACKOTO OKpyra
(manee - cnyx0a «OAHOTO OKHAY);

- KpaeBbIM roCyJ1apCTBEHHBIM Ka3€HHBIM YUPEKICHUEM
«MHOTO(YHKITMOHAIIbHBIT LEHTP IpeAOCTaBICHUS roCyJ1IapCTBEHHBIX
¥ MYHULIUNTAJIbHBIX ycIyT B KamuaTckoM kpaey (manee - M®OIL] KamuaTckoro kpas);

1.3.2 crpaBouHas wHpOpPMALUSI O MECTE HAXOXACHUS U rpaduke padboThI,
HOMEpAaX CHPAaBOYHBIX TeJIedOHOB, aapecax -dJICKTPOHHON TMOYTHI, ajpecax
opUIMANTBHBIX CAUTOB B  HMH(POPMAIMOHHO-TEICKOMMYHUKAIMOHHOW  CETH
«nTepuer» (manee — cerb «VHTEpHET») YHIpaBieHUs AelamMu aJIMHUHUCTPalUU
[TeTponasioBck-KamMuaTckoro ropockoro okpyra (fgajiee — YrnpaBicHHE JIeJaMHu),
CITy»O0bI «oHOTO OKHay, M®I] Kamuarckoro kpas pa3MeniaeTcs Ha:

- o(purmaTEHOM caiiTe aJIMUHUCTPAIUU;

- WH(QOpPMAIIMOHHBIX  CTEHJAX, pPAaCIOJIO)KEHHBIX B  IOMEIICHUHU
JUISL OOKUTaHUS TIpUEMa 3asiBUTENCH CITY»KObI «OHOTO OKHAY;

- UMH(QOpPMAIIMOHHBIX  CTEHJAX, PAaCHOJOKEHHBIX B  IMOMEIICHUSIX
IUT oxkuaanusa npuema 3asasurened M®OI] Kamuarckoro kpas;

- noprasie M®II Kamuarckoro kpas B cetu « IHTEpHETY;

- EIII'Y - www.gosuslugi.ru;

- PIIT'Y - www.gosuslugi4l.ru;

1.3.3 na EII'Y, PII'Y pa3memensl U AOCTYyNHBI 0€3 perucrpaiuu
¥ aBTOPU3AIUY CIIeIyIoNe NHHOPMAIIMOHHBIE MAaTEPHAIIBI:



- UHpOpMAIMA O MOPSAAKE U Croco0ax MPeJOCTaBICHUS MYHHIIMIIAIbHON
YCIIyTH;

- CBE/ICHHUS O NTOYTOBBIX aJpecax, TenedoHax, agpecax oQpUIHaAIbHbBIX CaliTOB,
azpecax 3JIEKTPOHHOU IOYTHI;

- [epeYeHb HOPMATUBHBIX IIPABOBBIX AaKTOB, PETJIAMEHTUPYIOIINX
IIPEIOCTABICHUE MYHUIIMIIAIBHON YCIIYTH;

- IIEpeUYEeHb NPEACTABISIEMBIX JTOKYMEHTOB U NEPEUYCHb CBEICHUMN, KOTOPHIE
JOJKHBI COAEP/KATHCS B 3a5BJICHUM;

- JIOCTYIHBIEC ISl KOMUPOBaHUS (HOPMBI 3asBIICHUH W WHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 TOJTYYCHHS] MyHUIIMTIAIBHON YCIYTH;

- uH(opManms 0 pazMepe U MOPSAIKE TOCYAAPCTBEHHOM MOIUTUHBI (TLIAThI)
3a MPEIOCTABICHUE MyHULIUIIAIIBHON YCIYTH.

1.3.4 uHdopManusg O NOPEIOCTaBICHUM  MYHULMIAIBHOM  YCIyTH
IPEIOCTABIIAECTCS OECIIATHO.

2. CTanaapr npegocTaBJIeHUsI MyHMIUNIAJIBHON YCIYTH
2.1. HammeHOBaHHEe MYHUIIUNIAJILHOM YCJIYTH

HaumeHoBaHMe MyHHUIMIAIBHOM YCIYTH: BblJada KOIMKW IIOCTAHOBJICHUH,
pacniopspkeHuid  agMuHucTtpanuu  [letponaBinoBck-KamyaTckoro  ropoackoro
OKpyra, KONHW IIOCTaHOBJICHHWM, pacnopspkeHnid [maBer  IleTpomaBioBcek-
KamyaTckoro ropoickoro okpyra.

2.2. HaumeHoBaHMe OpraHa, npeaocTaBJIs0Iero
MYHUIMIIAJIBHYIO YCJIYTY

OpraHom, OpeNOCTaBISIIOIIMM  MYHHUIUMIAIBHYIO  YCIYry, SIBIISETCS
aIMUHUCTPALIMSA B JIULE YTIPABICHUS JACIaMU.

2.3. Onuncanue pe3y/jbTaTa NPeA0CTABJICHNS MYHMINNIAJIbHON YCIYyTH

Pe3ynpraTom npenocTaBiaeHuss MyHULUIAIBHOW YCIIYTH SIBISIETCS:

2.3.1 BpI1aya KOMUI 3anpaliuBaeMbIX JOKYMEHTOB, KOTOPbIE HANIPABISIOTCS
COMPOBOJAUTEILHBIM TUCEMOM;

2.3.2 MOTUBHUpPOBAHHOE YyBeIOMJIEHHE 00 OTKa3e B BbIJade KOMUU
3anpanMBaeMbIX JOKYMEHTOB, B (hopMme MucbMma YTpaBieHus Aenamu (paiiee —
MOTHBUPOBAHHOE YBEJOMJICHHUE).

MOTHBHUPOBaHHOE YBEOMIICHHE MOXET ObITh HANPaBJIEHO MPU OTCYTCTBUU
HEOOXOMMBIX MOMCKOBBIX CBEACHUN /ISl HCTIOJIHEHUS 3asIBIICHUSI.

2.4. Cpok npeaocTaBjieHUsi MyHHIIUNIAJIBHON YCJAYTH

OOwmuit  CpoK MPEJOCTAaBICHUS MYHUIMNAIBHON YCIyIM HE MOXET
npesblath 30 KajdeHIapHBIX JHEW CO JHS PErHCTpally 3asBIICHUS CIYXOOU



«OHOTO OKHay.
B cnyuae mnpenoctaBieHusi 3asBuTeNeM (IIPEACTABUTENIEM 3asiBUTES)
3asBJIECHUS U JOKYMEHTOB yepe3 M®L] KamyaTckoro kpast, CpOK MPUHATHS PELICHUS
O MPENOCTaBJICHUH MYHULHNAIBHOW YCIYTM UCUYUCHSAETCA IMOCHE JTHA Iepenayu
M®OI] Kamuatckoro kpast 3asiBJIICHUS U JJOKYMEHTOB B CIIYKOY «OJTHOTO OKHAY.

B cnyuae HanpasiieHust 3asBuTeneM (MpeACcTaBUTEIEM 3asBUTEIIS) 3asBICHUS
MIOCPEACTBOM TOYTOBOM CBSA3U, CPOK NPHUHATUS PEUIEHUS O MPEAOCTABICHUU
MYHUIIUTIATBHON YCIIYTU UCYUCIAETCSA CO JHSI PETHUCTpPAIlMH 3asBICHUS B CITyKOe
«OHOTO OKHa.

B cnydyae HampaBieHUs 3asgBUTENEM (IIPEACTABUTENIEM 3asiBUTENS) HA aJpec
AIIEKTPOHHOM TOYTHI CIY>KOBl «OJHOTO OKHA» CKAHHPOBAHHOTO OpUTHHAJA
3asBJICHUSI, TOJIMUCAHHOTO COOCTBEHHOPYUYHO (Jajee - DIIEKTPOHHBIM o00pa3
3asiBJICHUS) MO0 3asiBICHUS B (POpME 3JIEKTPOHHOIO JTOKYMEHTA, IMOJIUCAHHOTO
JIEKTPOHHOM TMOJIHMCBIO, W OPHUIMHAIOB JIOKYMEHTOB, CKAHMPOBAaHHBIX C
COXpPaHEHUEM MX PEKBU3UTOB (Jajiee - CKaH-KOMMS), CPOK NPUHATHS PEIICHHS O
IIPENOCTABICHUM MYHHLMIIAIIBHONM YCIYIM HCUMCISETCS CO JHS PETUCTpaluu
3asBJICHUS B CIIY’)KO€ «OJTHOTO OKHa.

B ciyuae nHanpaBiieHus 3asBUTENIEM (IIPEICTABUTENIEM 3asBUTENS ) 3asIBICHUS
nyTeM 3anojHeHus: popmel 3asBiaeHust Ha PIIIY u ckaH-Komui TOKYMEHTOB, CPOK
IPUHATUS PELICHUS O NPEIOCTaBICHUU MYHUIMIAIBHOW YCIYyTd HCUUCISAETCS CO
JTHSL PETUCTPALIMU 3asBJICHUS B CIIYKO€ «OJHOTO OKHA».

Cpox TpPUOCTAHOBIEHUS MPEAOCTABICHHUS MYHULMIAIBHON  YCIyTH
HE IPElyCMOTPEH.

Cpox BblIauM (HampaBiICHHs) JAOKYMEHTOB, SIBJISIIOLIUMXCS PE3YJIbTATOM
MPEIOCTABIICHUSI MyHUIIUIIAIBHON YCIYTH, YKa3aH B MOAMYHKTE 6.3.2 HACTOSIIETO
AJIMUHUCTpaTUBHOTO Pernamenra.

IIpy mnpenocTaBleHMM MYHULHMIIAIBHOM  YCIYTM  MEXBEJOMCTBEHHOE
B3aUMOJIEUCTBUE HE MPETYCMOTPEHO.

2.5. HopmaTuBHbBIE IPaBOBbIE AKThI, PeryJIUPYONIHE MPeI0CTABICHUE
MYHUIIUNAJIbHOM YCJYTH

[lepeueHb HOPMATHBHBIX NPABOBBIX AKTOB, PETYJIMPYIOLIUX OTHOLICHUS,
BO3HUKAIOUIME B CBSI3M C IIPEIOCTABIICHUEM MYHULIMIIAIIBHOM YCIIYTH, PA3MEIIACTCS
Ha opunmanbHOM caiite ammuaucTparuu, EINTY u PIITY.

2.6. UcuepnbiBawuuii nepedyeHb J0KYMEHTOB, HEOOXOAUMBbIX
B COOTBETCTBHM C HOPMATUBHBIMH NPABOBbIMHU AKTAMU /IJIs1 IPEAOCTABJICHUS
MYHULIUNIAJIBHON YCJIYTH M YCJIYT, KOTOpPbIE SIBJIAIOTCS HEO0X0AUMbIMH
1 00513aTeJIbHBIMHM VISl TIPEI0CTABJICHUA MYHMIMIIAJBHOMN yCIyrH,
MO/VIEKALNMX MPEACTABJICHUIO 3asiBUTeJIeM (MPeICTaBUTeIeM 3asiBUTEJIA),
CIoco0bI UX MOJIYYeHUs 3asiBUTeIeM (IpeAcTABUTEIeM 3asiBUTeJIs),
B TOM YHCJIe B JJIEKTPOHHOM (popMe, MOPSIAOK UX NMPeI0CTABICHUS



2.6. Jlns  mpenoctaBieHUS] ~ MYHULMIAIBHOM  yCIYyTH  3asBHUTENb
(mpencTaBUTENb 3asIBUTEINS) B 0053aTEIbHOM MOPSJIKE MPEJOCTABIISIET:

2.6.1 3asBieHuwe 10 (opme, COTNIACHO NPWIOKEHHIO | K HacTOsIEeMYy
AJMUHUCTPATUBHOMY PEIJIAMEHTY;

2.6.2  TOKYMEHT, YJIOCTOBEpPAIONIMM  JUYHOCTh  3asBUTENS  JUOO
NPEACTaBUTENST 3asiBUTENE U JOKYMEHTBI, MOATBEPXKIAIOIMIUE TMOTHOMOYUS
MPEICTaBUTEINS 3asBUTENS (OpUTHMHAT, HOTAPUAIBHO 3aBEPEHHAsT KOTHS WIIM KOTHS
JIOBEPEHHOCTH, 3aBEPEHHAsI B COOTBETCTBUM C 4acThio 3 crathu 185 I'paxkmanckoro
kojiekca Poccuiickoit @eneparun).

B cnydae, ecnu 11t mpeiocTaBieHUs] MyHUITUTIAIBHON yCIyTd HEOOX0AUMO
IPEOCTaBIIEHUE JOKYMEHTOB W MHQOpMAIMK 00 MHOM JIMIE, HE SBISIOIIEMCS
3asgBUTEINEM, IIPH OOpAIICHUN 33 TIOJYYEHUEM MYHUIUMAIBHON YCIIyTH 3agBUTENH
JIOTIOTHUTEIHHO MPEIOCTABISIET KOMUU JOKYMEHTOB, TOJATBEPKIAIONINX HATUINe
corjacusi yKa3aHHOTO JIUIIA UJTH €T0 MpeCTaBUTEIeH Ha 00pabOTKy MepCOHAIBHBIX
JTAHHBIX YKA3aHHOTO JIUIA, a TAKXKE IMOJTHOMOYHE 3asBUTEIS ICUCTBOBATh OT UMEHHU
YKa3aHHOTO JIMIA UK €T0 MPEICTaBUTENICH TIpU Tiepeiaue MepCOHANIbHBIX JaHHBIX
YKa3aHHOTO JIUIIa B OpPTaH WJIU OPraHU3aluIo.

JIOKyMEHTBI, MOATBEPKAAIOIINE MOJTYyYSeHHUE TaKOTO COTJIACHs, MOTYT OBITh
MPEACTaBICHBl B TOM u4uciae B (opMe BJIEKTPOHHOrO JOKyMeHTa. JlaHHbIe
TpeOOBaHUSI HE  PACHPOCTPAHSIIOTCS HA JIML, HpU3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIIUMH, U Ha Pa3bICKUBAEMBIX IIUI[, MECTO HAXOXICHHS KOTOPHIX HE
YCTaHOBJICHO YIIOJTHOMOUYEHHBIM (heJiepaaIbHbIM OPTraHOM HCTIOJTHUTEIHHON BIACTH.

[IpenocTaBnenre ykazaHHBIX B MOAMYHKTE 2.6.2 TOKyMEHTOB HE TpeOyeTcs B
cllydae TIPEIOCTaBICHUS 3asBICHHUS TOCPEICTBOM OTMPABKH 4Yepe3 JUYHBIHI
kabuneT Ha EIIT'Y w/unu PIIT'Y, a Takxke, ecinu 3asBJICHUE MOANUCAHO YCUIICHHON
KBTM(PUIUPOBAHHON AEKTPOHHON MOANHUCHIO.

2.7. UcuepnbiBaoniuii nepevyeHb 10KYMEHTOB, HEO0X0IMMBbIX
B COOTBETCTBMHU C HOPMATHUBHBIMHU MPABOBbIMHM AKTAMU ISl IPEI0CTABJICHUSA
MYHHIUNAJBHON YCJIYIH, KOTOPbIe HAXOAATCH B PACHOPSIKEHUU
MYHHIUNAJIbHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U MHBIX
OPraHoB, YYACTBYIOLIUX B MPEAOCTABJICHUA MYHHUUMNAJIBHBIX YCJIYT, U
KOTOpbIE 3asiIBUTEJb (IPEeACTABUTE/Ib 3asIBUTEJIS) BIIpaBe NMPEACTABUTD,
CIocoObI X MOJIyYeHH s 3asiBUTe/IeM (MPeACTABUTEIeM 3asiBUTEJINA), B TOM
yKcie B JIEKTPOHHOU (popMe, MOPSIAOK UX MPEI0CTABICHUSA

[Tepeuenn JIOKYMEHTOB, HEOOXOMMBIX TUISE MPEIOCTABICHUS
MYHULIMIAIBHOM  YCIIYyTH, KOTOpPbIE HAaxXOASATCS B PACHOPSHKEHUH OpPraHOB
rocy1apCTBEHHOM BJIACTH, OpraHoB MECTHOT'O CaMOYIIPABJICHUS u

MMOJBEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WIH OpraHaM MECTHOIO
CaMOYIIPABJIEHUSI OPTraHU3alUM U KOTOPBIE 3asfBUTENIb BIOPABE NPEAOCTABUTH
CaMOCTOSITEJILHO, OTCYTCTBYET.

2.8. TpedoBaHus K B3aUMO/1eiiCTBHUIO C 3asiBUTeJIeM (NIpeACcTABUTEIeM
3asiBUTEJIS1) IPU MPeI0CTABJICHUHA MYHULMIIAJIBLHOM YCIYIH
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Opras, npenoCTaBISAIOMINNA MyHUIIMTIATBHYIO YCIYTY, HE BIIpaBe TpeOOBATh
OT 3asBUTENS (TPEICTABUTENS 3asIBUTEINS):

2.8.1 mpepocraBiieHUs JOKYMEHTOB M HH(pOPMAIUM WU OCYIIECTBICHUS
NENUCTBUN, MPETOCTABICHUE WM OCYIIECTBIEHHWE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU ITPABOBBIMH aKTaMH, PETYJIUPYIOITUMHU OTHOIICHUSI, BOZHUKAIOLIHE
B CBSI3U C IIPEIOCTABICHUEM MYHUIIUTIAIBHOM YCIYTH;

2.8.2 mpenocTaBileHHs JTOKYMEHTOB U HH(pOpPMAIMH, KOTOpPHIE B
COOTBETCTBMM C HOPMAaTUBHBIMHM NPABOBbIMU akTaMu Poccuiickon dexnepanuu,
HOPMATHBHBIMH TMPaBOBbIMA akTaMu Kamyarckoro kpas M MyHULHIIAJIbHBIMU
IIPaBOBBIMM AKTAMH HAXOIATCA B PACHOPSHKEHHH OpPraHOB, MPEAOCTABIIIOLIMX
MYHUIMOAIBHYIO YCIYTy, OpraHu3aluii, YydYacTBYIOIIUX B NIPEIOCTaBICHUU
MYHUIUOANBHBIX YCIYr, M (WIM) TOJBEIOMCTBEHHBIX OpraHaM MECTHOIO
caMOYITpaBJICHUS OpraHu3alni, Y4aCTBYIOIIUX B IIPENOCTABICHUN
MYHULMIAIBHBIX YCIYT, 33 HUCKJIIYEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6
ctatbu 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
IPEJOCTABICHUS] TOCYJAapCTBEHHBIX W MYHHMLMIAJIBHBIX YCIyr» (mamee —
denepanbubiii 3aKoH Ne 210-D3);

2.8.3 mpencrtaBieHUs JOKYMEHTOB UM HH(pOpPMAIMM, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCh IIPU I€PBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX IJsi MNPEJOCTaBICHUS MYHHIMIAIbHON
yCIIyrd, JIMOO B MPEAOCTAaBICHUHM MYHULHUIIAJIBHON YCIyrd, 3a HUCKIIOYEHUEM
CJIy4aeB, MPETYCMOTPEHHBIX MYHKTOM 4 yactu | ctatem 7 @enepanbHOroO 3aKOHA
Ne 210-D3;

2.8.4 npegocraBiieHus Ha OyMa)KHOM HOCHUTENE TOKYMEHTOB U MH(GOPMALIHH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUU C MTYHKTOM
7.2 yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHUEM CITYYaEB,
€clii HAaHECEeHHE OTMETOK Ha Takue JOKYMEHThl JHOO0 HX HU3BATUE SBISETCS
HEOOXOMMBIM YCIOBHEM IIPEIOCTABIECHUS TOCYAAPCTBEHHOM MIIM MYHULIUIATbHON
YCIIyTH, U UHBIX CIy4YaeB, YCTAHOBJIEHHBIX (eiepanibHbIMU 3aKOHAMH.

2.9. UcuepnbiBaronuii nepeveHb OCHOBAHM JJIl 0TKAa3a B IpueMe
AOKYMEHTOB, HEO0OX0AMMBbIX /IJIfl TIPEI0CTABJIEHUS MYHUIIMIIAJIbHOH YCJIYTH

2.9.1 ocHOBaHMAMU JJISI OTKa3a B MPUEME 3asBJICHUS Ui MPEIOCTaBICHUS
MYHULIMTATBHON YCITYTH SIBISICTCS:

- OTCYTCTBHE JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 2.6 HACTOSAIIETO
AJIMUHUCTPATUBHOTO pErjaMEHTa MpU OOpallleHUH 3asgBUTENs (TIPEACTaBUTEIS
3asBUTEJIS) 3a MPEJOCTaBICHUEM MYHUIMIAIBHON YCIYyTd B CIYKOy «OIHOTO
OKHa», IIOCPEACTBOM HAMNPABJICHUS 3asBJICHUS U JIOKYMEHTOB IOYTOBBIM
OTTpaBJieHWEM, JIUOO TMOCPEACTBOM HAIPaBJICHUS 3asBJICHUS W JOKYMEHTOB IO
AJIEKTPOHHOM IOYTE;

- NPENOCTaBJICHHE JOKYMEHTOB, MPEIYCMOTPEHHBIX MMyHKTOM 2.6
HACTOSAIIEr0 AAMUHUCTPATUBHOTO PETNIAMEHTA, HE B TOJTHOM O0BEME;

OcHoBaHus JJ1s1 OTKa3a B MPUEME 3asBJICHUS, HAITPABIECHHOIO MOCPEACTBOM
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PIII'Y, oTcyTCcTBYIOT.
2.9.2 oTKa3 B IpueMe 3asBJICHUs HE MPEIMATCTBYET MOBTOPHOM €ro nojpaye
1ocJie YCTPAaHEHUsI OCHOBAHUM, IO KOTOPBIM OBIJIO OTKa3aHO B MPUEME 3asIBJICHUS.

2.10. UcyepnbiBaOIMid nepev4eHb OCHOBAHMM 1JIsl IPUOCTAHOBJICHMSI
WIN 0TKa3a B IPeJ0CTABJIEHNH MYHUIMIIAJIBHOMN yCJIyrn

2.10.1 ocHOBaHMi1 111 MPUOCTAHOBICHHS IPEIOCTABICHUSI MYHHUIIUIAIBHOM
YCIyTH HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIaMEHTOM HE TIPEyCMOTPEHO.

2.10.2 ocHOBaHUA U1 OTKa3a B MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH:

- COJIepKaHue 3asgBIICHUS HE MO3BOJSET YCTAHOBUTH WIACHTHU(PHUKAIIMOHHBIC
JTaHHBIE 3aIlPaIMBaEMbIX JOKYMEHTOB;

- B cilyyae oOpallleHusi 3asBUTEINS (MPEICTABUTENS 3asBUTEIIA) O BblJaye
3alpalivBaeMbIX  JIOKYMEHTOB, B  KOTOpPBIX HH(pOpManus OTHECEHa B
YCTaHOBJIEHHOM (heiepajbHbIM 3aKOHOM MOpPSAAKE K CBEICHHSIM, COCTAaBIISIFOIINM
rOCy/IapCTBEHHYIO WJIM UHYIO OXPAaHSIEMYIO 3aKOHOM TaiHY;

2.10.3 oTka3 B IpeJOCTaBIEHUN MYHULIUIIAIBHON YCIYyTU HE MPEMSITCTBYET
NOBTOPHOM MoOJlaye 3asiBJICHUSI MOCJIE YCTPAHEHUS! OCHOBAHUI, 110 KOTOPBIM ObLIO
OTKa3aHO B €€ MPEJOCTaBICHUH,

2.11. IlepeyeHb yCJayr, KOTOPbIE ABJSIIOTCS HEO0OXO0IMMBIMHU H
00513aTeJIbHBIMU JISl MIPEA0CTABJICHUSI MYHULIMIIAJIBLHOU YCIYIH, B TOM YHCJIE
CBeJleHH S O JOKYMeHTe (IOKYMEHTaX), BbIIaBaeMOM (BbIIaBA€MbIX)
OPraHu3anusAMHU, YYACTBYHOIIUMH B MPEI0CTABJICHUN MYHUIIUTIAIbHON
YCJIYIH

[lepedensp yciayr, KOTOPBIE SBJISIFOTCS HEOOXOIUMBIMU U 00S3aTEIIbHBIMU IS
MIPEIOCTABJIEHNUS] MYHULIUITAJIBHOM YCIYTH, B TOM YHUCJIE€ CBEICHUS O JOKYMEHTE
(IokyMeHTax), BbIJJaBaeMOM (BBIAaBA€MbIX) OpraHU3AIMSAMHU, YYACTBYIOIIUMHU B
MPEIOCTABIEHUH MYHULIMTNIAJIBHOW YCIIYT'H, OTCYTCTBYET.

2.12. llopsiaok, pa3Mep U OCHOBAHUSA B3UMAHMS FOCY1apPCTBEHHOM
NONLIUHBI WM UHOM IJIATHI, B3UMAaeMOi 3a pe1oCcTaBJIeHue
MYHUIUNIAJIBHON YCJIYTH, BKJIKOYasA HHPOPMAIMIO 0 METOIMKe pacyeTa
pa3Mepa Takoi IJIaThl

['ocyaapcTBeHHast MOLIIMHA 33 MPEAOCTABICHUE MYHULIUIIAILHON YCITyTH HE
B3BIMAETCS.

2.13. Ilopsiaok, pa3Mep U OCHOBAHMSA B3UMAHMS IUIATHI 32
npeaocTaBlieHHe YCJIYr, KOTOpPbIe SIBJAITCH HE00XOAMMBIMH M
00s13aTeJIbHBIMHM VISl IPEAOCTABJCHUSI MYHUIMIIAIBHON YCJIYI'H, BKJIOYast
HH(oOpPMALMIO 0 METOAMKE pacyeTa pasMepa TaKoH IJIAThI

MyHunumnagbHas yeiayra npeaocTaBisieTCsl 3asiBUTENI0 OECIUIaTHO.



2.14. MakcuMaJIbHBIA CPOK 0KMIAHMS B OYepeau NpPH nmojaayde
3asiBJICHUSA O MPEJOCTABJICHUM MYHUIIUIIAJIbHOM YCJIYI'H, YCIYIH,
NMPeaoCTaABJIAECMON OpraHu3anme, y4acTByoue B npeaocTaBjieHnu
MYHUIHMIIAJIbHOH YCJIYTH, H NIPH MOJYYCHUH Pe3ybTaTa NMPe10CTABJICHUS
TAKHX YCJIYT

2.14.1 MmakcUMaJTBHBIN CPOK OXKUJAHUS B OUEPEIU TIPH MMOJade 3asBICHUS HE
JIOJKEH MPEBBIIATh 15 MUHYT.

2.14.2 cpok OKMIIaHUSA 3aSBUTEIISA B OUYEepPEAN Ha TIPH MOJYUYCHUH Pe3yJIbTaTa
MpEeAOCTaBICHUS MYHUIIMTIAILHON YCIYTH HE JOJKEH MpeBbIaTh 10 MUHYT.

2.15. Cpok v nopsiIoK perucTpainum 3asiBJIeHUs O MPeI0CTABIEHUU
MYHHMIUNAJBHON YCJIYIH U YCJIYI'H, IPEI0CTABJISAEMON OPraHu3anuen,
Y4YacTBYHOILIEH B IPEeJIOCTABJICHUN MYHUIUIIAJIbHON YCJIYTH, B TOM YUCJI€E B
3JIEKTPOHHOH (popme

Perucrpanus 3asBiieHus1, HOJAHHOTO B XO/I€ JIMYHOTO MIpHUEMaA Yepe3 CIyx Oy
«ogHOro oxHa», MO®I[ Kamuarckoro kpas, OCYyIIECTBISIETCS B JE€Hb €r0
IOCTYIIJIEHUS B CJIy4ae OTCYTCTBHsI OCHOBaHUU Il OTKAa3a B IIpUEME 3asBJICHUS U
JIOKYMEHTOB, IIPEYyCMOTPEHHBIX IIOJAITYHKTOM 29.1 HAaCTOSIIETO
AJMUHUCTpaTUBHOTO Pernamenra.

Perncrpanus 3asBiIeHHs, HAIPABICHHOTO ITOYTOBBIM  OTIPABJIEHUEM,
MOJIAHHOTO B JJIEKTPOHHOM (popme MyTeM HampaBjieHHUs 3JEKTPOHHOro olpasa
3asiBJI€HUS MO0 3asBieHUS B (OpME DJIEKTPOHHOTO JAOKYMEHTA, MOJIUCAHHOTO
AIEKTPOHHOM MOJIHKCHIO, U CKAaH-KOMMUH TOKYMEHTOB Ha aJIpeC JIEKTPOHHOU MTOYTHI
CIIy’)KObl «OIHOTO OKHa» WJIM 3asBJICHUS, MOJAHHOTO IMOCPEICTBOM 3aIllOJIHEHUS
dbopmbl Ha odummanbHOM cadte aamuHucTpauuu, EITY wwmm PIITY,
OCYILECTBISIETCS HE Mo3AHee 1 pabovero AHs, CIEAYIOLIEro 3a THEM MOCTYIICHHS
B CIIy’)kKOy «OJIHOTO OKHa» B Cllydyae OTCYTCTBMsI OCHOBaHMU JUIsl OTKa3a B IpHUEME
3asBJICHUS. W JIOKYMEHTOB, MPEAYCMOTPEHHBIX MNOAMYHKTOM 2.9.1 HacTosmiero
AnMuHHCTpaTUBHOTO Permnamenra.

2.16. TpeGoBaHMSs K MOMEIIEHUSAM, B KOTOPBIX NPeI0CTABJIAETCS
MYHHUIIUNIAIbHAA YyCJIYTra, K 320y 0KUAAHUSA, MECTAM ISl 3a10JTHEHUS
3asiBJICHHI O MPEA0CTABJICHNH MYHUIUNIAJIBHON YCJIYTI'Y, HH(POPMALMOHHBIM
CTeHaM ¢ o0pa3namMM UX 3aM0JTHEHUSA U NepeYHeM JOKYMEHTOB,
HE00XO0AUMBIX VISl IPEIOCTABJICHUA KAKI0N MYHUIIMTIAJIbHON YCJIYIH,
pasMenieHu0 U 0(poOpMIICEHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIMMHOMI
HH(OpMaALMU O IOPSAKEe NPEeI0CTABJICHUSA TAKOH YCJAYI'H, B TOM YHCJIe
K 00ecre4eHUI0 JOCTYITHOCTH /ISl HHBAJIU/I0OB YKAa3aHHbIX 00beKTOB
B COOTBETCTBHMHM € 3aKOHOAATEJAbCTBOM Poccuiickoit @exepauuu o
COLMAJIbHOM 3alMTe HHBAJIU/I0B

TpeboBanus k oOBekTam (3aHUIO, TIOMEMIEHUIO), B  KOTOPBIX



MPENOCTABIISACTC MYyHHUITMNIAIBHAS YCIyra, K 3ally OXHAAHHS, MecTaMm IS
3alMOJHEHUsl  3adBJICHUM O  MPEJOCTABICHUM  MYHULMIAIBHON  YCIYTH,
MH(OPMAIMOHHBIM CTEHJIaM ¢ 00pa3liaMU UX 3aM0JIHEHUS U IEPEUYHEM JIOKYMEHTOB,
HEOOXOJMMBIX JJIS TPEJOCTABJICHHUS YCIyTH, B TOM 4YHucIe TpeOOBaHUS K
00eCIeyeHuI0 IOCTYIMHOCTH JIJIsl UHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUHU
C 3aKOHOJATENBCTBOM Pocculickort denepanyu 0O COMUAIBHON 3aIUTE UHBAJINIOB:

2.16.1 xaOuHeThl TpueMa 3asBUTENed 0003HAYarOTCS WH()OPMAIIMOHHBIMHU
Ta0IMYKaMU C YKa3aHHEeM HOMepa KaOMHETa ¥ Ha3BaHUSI CITY)KObI «OHOTO OKHAY;

2.16.2 paboure MecTa CIEIUAINCTOB CIIY>KOBI «OJTHOTO OKHA» 000pYAYIOTCS
TeraeOHOM, KOMITBIOTEPOM U IPYTrOil OPTTEXHUKOH, MO3BOJISIONIEH CBOCBPEMEHHO
U B TOJJTHOM O0BEME OPTraHW30BaTh MPHEM 3asBJIICHHUS W BBIIAYy TOKYMEHTOB,
SIBJISTFOIITECS PE3YJIbTATOM IPEIOCTABICHUS MyHHUITUTIATBHON YCIIYTH;

2.16.3 nnsa 3amoiHEHUWS 3asSBJICHHA O TPEIOCTABICHUH MYHHUIIAITATBLHOMN
YCIIYTH U OKUJIAaHUS TIpUeMa 3asiBUTEIISIM OTBOJISITCSI MECTA, OCHAIIICHHBIE CTYJIbSIMU
U CTOJIaMU JUIsl 0(pOpMIICHHSI 3asIBIICHUIA;

2.16.4 B moMemieHUU IS OKUIAHMUS TIpHeMa 3asBUTECH pa3MemarTcs
uH(OpPMAIMOHHBIE CTEHABl C 00pa3laMu 3allOJIHEHHS 3asBJICHUH U TEepeYHEM
JIOKYMEHTOB, HEOOXOUMBIX JUIsI PEOCTABJICHHUS] MYHUIIUITAJIbHON YCITYTH;

2.16.5 obGecnieunBaroTCs yCJIOBUS OECIPENSTCTBEHHOTO JOCTYIa WHBAIUIOB
K 00BEKTY (3/1aHHI0, TIOMEIIEHUIO), B KOTOPOM TPEAOCTABIIACTCS MYHUILIUITATbHAS
yCIIyTa;

2.16.6 oOecrieunBaeTcs BO3MOYKHOCTH CaMOCTOSITCIIBHOTO TEePEABUKCHUS
WHBAJMIOB TIO TEPPUTOPHHM, HAa KOTOPOW pACIOJOKEHBI OOBEKTHI (37aHUS,
MIOMEIICHHS), B KOTOPBIX TPEIOCTABISACTCS MYHHITUNANbHAS YCIyra, a TaKke
BO3MOYKHOCTh BXOJa B TaKHMe OOBEKTHI M BBIXOJAa W3 HUX, B TOM YHCJE C
UCITOJIb30BAaHUEM Kpecya-KOJSICKH;

2.16.7 obGecnieunBaeTCsi COMPOBOXKIECHUE WHBAIMJIOB, MUMEIOIINX CTOMKHE
paccTpoicTBa QYHKIIMHU 3PEHUS U CAMOCTOSITEILHOTO MEPEBUKEHUS, U OKa3aHUe
UM TIOMOIIIH;

2.16.8 nHammexammm 00pa3oM pasMelnaercs 00OpYy/IOBaHHE W HOCHUTEIH
nHpopMaruu, HEOOXOIUMBbIC IS oOOecredeHUs OeCHPEnsITCTBEHHOTO JOCTyIa
WHBAJUJOB K O0OBEKTaM (3aHMSIM, TIOMEIICHUSIM), B KOTOPBIX MPEIOCTABISAETCS
MYHUITUTIATBHAS YCITyTa ¢ y4€TOM OTPAaHUYCHHIN MX KU3HEIEATeIbHOCTH;

2.16.9 HeoOxoMMast 111 MHBAJIMIOB 3BYKOBAs U 3puTeIbHas UHGoOpMaIus, a
TaK)K€ HAJIIUCH, 3HAKM W HWHas TEKCToBas W rpaduyeckas WHpopMaius
nyOmupyeTcs 3HaKaMHu, BBITIOJITHEHHBIMU Pelbe(HO-TOYCHHBIM IIpudTOoM bpaiis;

2.16.10 nomyck cypaonepeBoAUYMKa U TU(PIOCYPIONIEPEBOIUNKA;

2.16.11 pgomyck coOakU-POBOAHUKA Ha OOBEKTHI (34aHUS, MOMEIICHHUS), B
KOTOPBIX TPEIOCTABISICTCS MyHHUIIMTIIATbHAS yCIIyTa, NP HAJIUYHH JTOKYMCHTA,
MOATBEPIKIAIONIETO €€ CIeuaIbHOoe 00yUeHuE;

2.16.12 oka3zaHWe WHBaJIMAAM IIOMOIIA B TMPEOJOJICHHH Oaphepos,
MEIIAIONUX MOTYYEHUI0 UMUA MYHUITUTIATBHBIX YCIYT HapaBHE C IPYTUMU JTUIAMU;

2.16.13 tpeboBanus k nomenieHussM M®IL] KamuaTckoro kpast ycTaHOBIJIECHBI
[IpaBunamMu opraHu3anuu JEATEIBHOCTH MHOTO(YHKITMOHAIBHBIX —IIEHTPOB
MIPEIOCTABIICHUSI TOCYJAPCTBEHHBIX M MYHUIIUTIATBHBIX YCIIYT, YTBEP>KICHHBIMU
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[ToctanoBnenuem [IpaBurensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376.

2.17. Tloxka3aTeiu JOCTYNHOCTH U Ka4eCTBAa MYHUIIUNIAJBLHOM YCJIYId B
TOM 4HCJIe KOJNYeCTBO B3aUMO/AeCTBUI 3aABUTES (PeACTABUTES
3asiBUTEJIA) C JOJLKHOCTHBIMM JTMIAMH NPH NPEAOCTABICHUH
MYHHUIHMIAJIbHOH YCJIYTH M UX MPOJOJIKUTEIbHOCTb, BO3MOKHOCTh
noJryyeHusi ”HGOPMALMH 0 XO0/1e NMPeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYI'H, B
TOM 4HCJIe ¢ HCT0JIb30BAHMEM HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TeXHOJIOTHii, BO3MOKHOCTD JIN00 HEBO3MOKHOCTH IOJTy4eHHS
MYHUIMNIAJIbHOMH YCJIYId B MHOTO()YHKIIHOHATBLHOM IIeHTpe (B TOM YHCJIe B
I0JIHOM 00beMe) 110 BbIOOPY 3asBUTE/Is (IKCTEPPUTOPHAILHBINA PUHIIMII),
MOCPEACTBOM 3aNPoca 0 NPeAO0CTABJICHUH HECKOJbKUX rOCYy1apCTBEHHBIX U
(WJIKM) MYHMUIMNIAJIBHBIX YCJIYT B MHOTO(YHKIIMOHAIBLHOM LIEHTPE,
npeaycMOTPpeHHOro cratbeii 15.1 ®@enepagabHoro 3axkona ot 27.07.2010
Ne 210-®3 «O0 opranu3anum NpeA0CTABICHNUS TOCYAAPCTBEHHBIX U
MYHHUIHMIAJbHBIX YCIYI»

2.17.1 mnokaszaTenssMd JOCTYHHOCTH MPENOCTABICHUS MYHHUIUIAIBHOM
YCIIYTH SIBJISIFOTCS:

- BO3MOYKHOCTH IOJYYEHUSI MYHHMIMIAIBHONW YCIYTHd B JOCTYIHBIX MECTaxX
NyTeM MOJAa4M 3asBJICHUS B NMUCBMEHHOH (opMe, NMOUYTOBBIM OTIIPABICHUEM, B
AIIEKTPOHHOM (pOpME IMyTEM HAPABICHUS 3asIBJICHUS Ha aJJpeC AIEKTPOHHOMN MOYTHI
aagMuHHACTpanuu wim yepes PIITY;

- BO3MOXHOCTb TMOJYy4YeHUs HWH(OpMauMu O XOAE€ NpPeIOoCTaBICHUS
MYHULANAIBHON yCiayru, B ToM uncie yepe3 PIII'Y npu ycnoBum, 4to 3asBieHue
noaano nocpenactsom PIITY;

- TPAHCHOPTHAs JOCTYMHOCTh K MECTaM IPEIOCTaBICHUS MYHUIUNAIbHON
YCIIyTH;

- BO3MOKHOCTB 3aIlMCH Ha IPHEM IS [TOAAYHN 3asIBJICHUS O NIPEIOCTaBICHUU
MYHHULMIIAIBHOMN yciayru nocpeactsom PIITY;

- BO3MOXKHOCTH J0CYA€OHOro (BHECYAEOHOr0) pacCMOTpEHHUs Kajaod B
IpolLecce MPeA0CTaBICHNUS] MyHULUITAIBHON YCIYTH.

2.17.2 noka3arensiMu KauecTBa MyHUIIUIIATILHOM YCIIYTH SBIISIOTCA:

- YAEIbHBIM BEC PACCMOTPEHHBIX B YCTAHOBJICHHBIM CPOK 3asBJICHAM HaA
MPEIOCTaBICHNE MYHHUIMNAIBHOW YCIYTd B OOLIEM KOJMYECTBE 3asBJICHUN Ha
MPENOCTABIEHNE MYHHULIMTNIAJIBHOM YCIIYTH;

- yJAENbHBIA BeC KOJIMYEeCTBAa OOOCHOBAHHBIX KAJI0O B OOIIEM KOJIUYECTBE
3asiBJICHUI Ha MPEJOCTABICHHE MYHULIUITAIbHON YCITYTH.

- MIOJIyYeHHUE MOJHOM, aKTyalbHOM U JOCTOBEPHOUN MH(OpMALIUK O MOPSIAKE
IPEIOCTABIICHUS! MYHHUIIMIIAJLHOW YCIYTH, B TOM YHCII€ B 3JEKTPOHHOU (opme
nocpencteoMm EINTY/PIITY.

2.17.3 mokazarensiMi TOCTYITHOCTU U KadecTBa MyHUIIUIAILHOM YCIIyTH MIPU
IIPEIOCTABICHUH B AJIEKTPOHHOM BH/JIE SIBJIIFOTCS:

- BO3MOXKHOCTb MOJy4YeHHs UHPOpMAlMU O TOpPSAAKE U  CpOKax
IpeIoCTaBleHus yciayru ¢ ucnonb3oBanueM EINTY/PIITY;



- BO3MOXXHOCTb 3alUCH HA IPUEM ISl TOAAauu 3asiBICHUS O MPEAOCTaBICHUU
MYHUIMITAIBHOMN YCIYTHU € Ucroiab3oBanueM PIITY;

- BO3MOXKHOCTb HANpAaBIICHUA KaloObl HA PpEIICHUS U JEUCTBUS
(Oe3meiicTBUE) MOJDKHOCTHOTO JUIA B XOJAE MPEAOCTABICHUS MYHHUIIUIIAIBLHOM
yCIIyT mocpenicTBoM noptaiia GenepanbHoOl rocy1apcTBEHHON HHDOPMAITMOHHON
cucrembl «JlocyneoHnoe obxanoBanue» (do.gosuslugi.ru);

- BO3MOKHOCTh (HDOPMHUpPOBAHMS 3asBJICHUS [JIsl TOJA4YM 3asBUTENIEM Ha
EINTY/PIITY;

- TMOJy4YeHHe pe3yJbTaTa MPEJOCTABICHUS MYHHUIIMIIAIBHOW YCIYyTH
JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE WM MPU HATUYUH TEXHHUECKON BO3MOKHOCTH
B (hOpMeE IIEKTPOHHOIO TOKYMEHTA;

- IPU HAIMYUHU TEXHIYECKON BO3MOYKHOCTH OLIEHKA JOCTYITHOCTH U Ka4eCcTBa
MyHULHANAIBHON yciayru Ha PIIT'Y.

2.18. Nnble TpeOGOBaHMS, B TOM YK CJIe YYUTHIBAKOIIHE 0COOEHHOCTH
NpeaoCcTaBIeHU MYHMIMNIAIBHON YCJIYId B MHOTO()YHKIMOHAJIBHBIX
LHEeHTPaX NPeJ0CTABIEHUSA IrOCYIaPCTBEHHBIX 1 MYHUIIUNAJIbHBIX YCJIYT
U 0COOEHHOCTH MpeI0CTABJEHUSI MyHUIHNAIBLHON YCJIYTIH B 3J1eKTPOHHOI

dpopme

2.18.1 zasgBuTensM  (TIPEICTABUTENSAM  3asSBUTENS)  IPEIOCTABIISACTCS
BO3MOKHOCTh NIPEABAPUTEIBHOM 3allMCH HA IOAAYy 3asBJICHHUS U JOKYMEHTOB,
HEOOXOAUMBIX ISl MPEJOCTABICHHUS] MyHUUMNANbHON ycinyru. [IpensapurenbHas
3aMKMCh MOKET OCYHIECTBIATHCS CIAEAYIOIKUMH CIIOCOOAMHU 110 BBIOOPY 3asiBUTEIIS:

- Ipu JIMYHOM oOpatienuu 3assurens B MOL] Kamuarckoro kpas;

- o tenedony M®I] Kamuarckoro kpas;

- yepe3 ourmansubiii cait M®I] Kamuarckoro kpas;

- uepe3 PIIT'Y.

[Ipu npenBapuTenbHOM 3aluCU 3asBUTENb (MIPEACTABUTEIb 3asBUTENS)
COOOIIAeT CASAYIONTUE JaHHbIE:

- (hammnro, UMSs1, OTYECTBO (TTOCTEAHEE PU HATMYHHN );

- KOHTAKTHBIN HOMEp TenedoHa;

- aJIpec AJIEKTPOHHOM MOYTHI (ITPU HATTUYUN);

- )KeJIaeMblI€ JIaTy U BpEMsI 3aIlUCH JUJIS IPEACTABICHHS JOKYMEHTOB.

3asBUTENI0 COOOIIAOTCS JaTa U BpeMsl MpueMa JOKyMEHTOB.

3asBuTENb B JII000€ BpEeMs BIPaBe OTKAa3aThCs OT MPEIBAPUTEIBHON 3aTUCH.

2.18.2 0coOEHHOCTH MPENOCTaBICHUS MYHULIUNIAILHON ycinyru yepe3 MOL]
Kamuarckoro kpas.

[IpenocraBnenne myHununaipHoM yciayru B MO®I[ Kamuarckoro xkpas
OCYLIECTBIISIETCS B MOPSAKE, MpeycMOoTpeHHOM CoriaiieHneM 0 B3auMOAECICTBUM,
3aKJIFOYEHHBIM Mexay aamMuHuctpauuedn u MOL[ Kamuarckoro kpas, co IHA
BCTYILJICHHSI B CUJIy COOTBETCTBYIOILETO COTJIAIEHUS O B3aUMOJACHCTBUH.

Mynunmnnansnas yciyra npenocrasisiercs B M®I[ Kamuarckoro xpas ¢
Y4€TOM MPUHLHUIIA SKCTEPPUTOPUATIEHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIIb



(mpencTaBUTENh 3aSBUTENS) BIpPABE BBHIOPATH I OOpAIICHUS 3a MOJYyYCHHUEM
MyHUIUNATBHOU yermyru mob6oi M®I] Kamuarckoro kpas.

3asBuTeNsAM (TIPEICTABUTEIIAM 3asBUTEIIEH ), 3aMMCABIIMMCS HA IPUEM Yepe3
opunpanbHpii caiit M®I[ Kamuarckoro, 3a JeHb A0 MpHeMa OTIPaBIACTCS
HallOMMHAHUE HA YKa3aHHBIN apec AIEKTPOHHOM MOYTHI O J1aTe, BPEMEHU U MECTE
npuema, a Takxke uHbopmalus o0 aHHYJIMPOBAHUU MPEABAPUTEIILHON 3alucH B
CJIy4ae HESIBKM MO UCTEUYEHUH |5 MUHYT ¢ HA3HAaYE€HHOT'O BPEMEHU ITPUEMA.

2.18.3 0COOCHHOCTM TMPEAOCTaBICHHUA MYHUIIMINAIBHOW YCIYyTH B
AJIEKTPOHHOH (hopMme.

Jlns 3asBuTened (mpeacTtaBUTENeil 3asBUTENEH) B LEIAX MPEIOCTaBICHUS
MYHUIIUIIAJILHON YCIYTH B 3JIEKTPOHHOM (popMe 0OecrieunBaeTcsi BO3MOKHOCTD:

a) 3aluMCcd Ha TMpUEM JJsi TO0Jayd 3asBJICHUS O MPEJOCTABICHUH
MYHULIANAIBHOMN YCIIyTH ¢ ucnosb3oBanuem PIITY;

0) mnosydyeHuss HHPOPMAIMK O TOPSAKE U CpPOKaxX MPeIoCTaBlICHUS
MYHUITUTIATBHOM yCIyTH Ha oduiMaibHOM caiite agmuHuctpanuu u Ha EIITY
n/vu PIITY;

B) MOJAyu 3asBJICHUS, HEOOXOAUMOTO [JIsi TOJYYECHHS MYHHUIIUNAIbHOU
YCIYyTH U JIOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTABICHUS MYHHUIUNATHHON
YCIIYTH B 3JIEKTpOHHOU opme Ha PIIT'Y;

I) TMOJYy4YEeHUs pe3ylibTaTa MNPEIOCTABICHUS MYHULUNAIBHON YCIyrU
B 2JIEKTpOHHOM BuAe Ha PIITY;

1) ocyuectBieHus ¢ ucnoias3oBanuem EIIY w/wmm PIIT'Y monutopunra
X0J1a MPEA0CTABIECHUS MyHULIMTIATbHON YCITYTH;

€) HampaBJeHUsA KajJoObl HA pelIeHUus W JeucTBUs (Oe3neicTBue)
JOJDKHOCTHOTO  JIMIA B XOAE€ MPENOCTaBICHHUS MYHULMNAIBHOM  yCIyTH
(manee - >xanoba) mocpeacTtBoM mnoprana DenepanbHONM TOCYyAapPCTBEHHOM
nHpopMarmoHHoM cucteMbl «JlocyaeoHoe odxkamoBanuey» (do.gosuslugi.ru);

K) TpU HAIAYUU TEXHUYECKOM BO3MOXHOCTH OLIEHKA JOCTYIMHOCTH
U KauecTBa MyHuIumnaabHoi yciayru Ha EITY w/umu PIITY.

[Ipu mnpenoctaBieHUH MYHUIUIIAIBLHOW YCIYTH B JJIEKTPOHHOW ¢opme
uAeHTUGUKAIMS U ayTeHTU(DUKAIMS MOTYT OCYIIECTBIISTHCS MTOCPEICTBOM:

- CIWHOW CHCTeMbl HICHTU(PUKAIUA ¢ ayTCHTH(PUKAIMA WIA WHBIX
TOCYapCTBEHHBIX HH(POPMAIMOHHBIX CHCTEM, €CJIH TaKue TOCYy/IapCTBEHHbBIE
uH(pOpMaIMOHHbIE CHCTEMBbl B YycTaHoBIeHHOM [IpaBurensctBoM Poccuiickoi
deneparnuu  MopsJIKe 00ECIEUUBAIOT B3aUMOJCHCTBHE C EIUHON CHCTEMOM
UIESHTU(PUKAIIUY U ayTeHTU(DUKAIINY, TIPU YCIOBUU COBMAJCHUS CBEICHUMN

0 (PM3UYECKOM JIUIIE B YKa3aHHBIX HH()POPMAIIMOHHBIX CUCTEMaX;

- ©IUHOW CHUCTeMbl WJACHTU(UKAIMU W ayTeHTUPUKAIMU U eIUHOMN
WHQOPMAITMOHHOW  CHCTEMBI  MEPCOHANBHBIX  JAHHBIX, OOecmeuynBaroen
00paboTKy, BKJIIOYasi cOOp M XpaHEeHHEe, OMOMETPUUECKHX MMEPCOHANTBHBIX JAaHHBIX,
UX TIPOBEpPKY U Tmepenady wuHPOpMAIMK O CTENEHH MX COOTBETCTBUS
MIPEIOCTABICHHBIM OMOMETPUYECKUM MEPCOHAIIBHBIM JaHHBIM (PU3MUYECKOTO JIUIIA
(manee — envHas OMOMETpUYECKAsl CUCTEMA).



3ammcr Ha mnpuem dYepe3 EIIY wwmmm PITY  ocymectBisercs
C UCIOJIb30BAaHUEM YYETHOW 3amucu 3asBUTENs (IIPEICTaBUTENs 3asBUTENs),
3apEruCTPUPOBAHHON B €IMHON CUCTEME UACHTU(UKAIIMY U ayTEHTU(DUKAITUN

WIM €IUHOM CHUCTeMbl WACHTH(PUKAIMM W ayTEeHTUPUKALUU W E€AUHOU
OMOMETPUYECKOI CUCTEME.

be3 peructpauuu u aBropuzanuu Ha mnoptaitax EIIIY wwumm PITY
3asIBUTENIO (TPEICTABUTEIIO 3asIBUTEIS ) PEOCTABIISIETCS BO3MOKHOCTD:

- O3HAKOMJICHUS ¢ HHPOpMAIHEeH 0 MyHUIIUTIAIBHOMN YCIIyTE;

- O3HAKOMJICHHMSI C HOPMAaTUMBHBIMM IPABOBBIMU AKTaMH, PETYJIUPYIOLIUMHU
OTHOILICHMS], BOSHUKAIOIINE B CBSI3U C NMMPEIOCTABICHUEM MYHULIMIIAIIBHON YCIYTH;

- 03HAKOMJICHHSI C HACTOSIUM AJMUHUCTPATUBHBIM PETIAMEHTOM.

Ilocne peructpaumn wu asropu3aumu Ha mnoprane PIII'Y  3asBurento
IIPENOCTABISAETCS BO3MOKHOCTD:

- 3aI0JIHEHUS AJIEKTPOHHOM (POPMBI 3asBIICHUS, IPUOOIIECHNE FIEKTPOHHBIX
KOIUN JJOKYyMEHTOB, HEOOXOAUMBIX IS MOTYUYEHUSI MyHUITUTIATHLHOU YCITYTH;

- HAIpaBJICHUs B OpPraH, NPEAOCTABILIIOIIMN MYHHULUIIAIBHYI YCIYTY,
3aIl0JIHEHHOTO 3asBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOH (opMe;

- OCYILIECTBJICHUS MOHUTOPUHIA XOJa IIPEAOCTaBJICHUS MYHHULUIIAIBHON
YCIIYTH;

- XpaHEHHUs CO3/IaHHBIX 3asBJIICHUM U JIOKYMEHTOB, UCTOPUU HaIIPABJICHUS
3asIBJICHUI U IOKYMEHTOB B AJIEKTPOHHOH (hopMme.

Bupa 25neKTpOHHON MOANMCH ONPENENISIETCS B COOTBETCTBUM C KPUTEPHUSIMU
ONPEIEIICHNS BUJIOB DJIIEKTPOHHOM ITOAIIMCH, HCTIOJIB30BAHUE KOTOPBIX JOIYCKAETCS
npy OOpalleHHH 3a MOJIYYEHHEM TOCYIAapCTBEHHBIX M MYHULMIAJIBHBIX YCIYT,
COTJIACHO MPWIOXKEHUIO K [IpaBriiam onpeneneHus BUIOB 3JIEKTPOHHOM MOAINMCH,
UCIIOJIb30BAaHUE KOTOPBIX JOMYyCKAaeTcsi MpU OOpalleHuu 3a MOJIyYEHUEM
rOCYyIapCTBEHHbIX M MYHULMNAIBHBIX YCJIYT, YTBEPKICHHBIM IMOCTAHOBICHUEM
IIpaButenbctBa Poccuiickoit @Depepanun ot 25.06.2012 Ne 634 «O Bumax
AJIEKTPOHHOM MOJIUCH, UCTIOIb30BaHUE KOTOPHIX JOMYCKAETCs MPH OOpaIlEHUH 32
MOJIyYEHUEM TOCYIAPCTBEHHBIX U MYHULIMNIAJIBHBIX YCIYI).

3. CocraB, 10CJ1e10BATEJILHOCTH M CPOKHU BBLINOJHEHMSI
aJIMMHHUCTPATHUBHBIX Npoueayp (neiicTBuii), TpeGOBAHUA K MOPAAKY
HUX BBINOJIHEHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHMS
aIMMHHMCTPATHUBHBIX NpPOLeaYP (AeiCTBHUIT) B JIEKTPOHHOI (popMme

3.1. UcuepnbiBaoniuii nepevyeHb AAIMUHUCTPATUBHBIX MPOLIEAYP
(nercTBHil)

3.1.1 wucuepnbIBalONIMN  MEpPEUYCHb  AJMUHHUCTPATUBHBIX  MPOLEAYP
(meuicTBuif):

- IPUEM U PETUCTPaALIUS 3a4BJICHUS U MPUIIATa€MbIX K HEMY JOKYMEHTOB;

- pacCMOTpEHHUE 3asBJICHUS U MIPUJIAraéMbIX K HEMY TOKYMEHTOB;

- TIOATOTOBKA, pErucTpanus W BblJaua 3asBUTENIO (MIPEICTABUTEINIO
3asBUTEISI) pe3yJIbTaTa OKa3aHUsl MyHULIUTTAIBHOW YCITyTH;



3.1.2. wucuepnpIBalOIIMi  MEpEYEHb  AJMUHUCTPATUBHBIX  MIPOLEAYP
(IeWicTBUiN) MPU MPEIOCTABICHUU MYHHUIIUTAIBHON YCIIYTH B 3JIEKTPOHHOU Popme:

- TIPUEM WM PErucTpalus 3asBICHUS M HUHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABJIEHUS MYHULIMTIIATIbHOM YCIIYTH;

- paccMOTpEeHHE 3asBICHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX
JUI.  TPENOCTaBICHWS  MYHHIMIAJIBHOM  YCIYyTH, TPUHATHE  PEHICHUS
O MPEIOCTABICHUN MYHUIUIIAJIbHON YCIIYTH;

- MOArOTOBKA M HAIIPABJICHHE YBEIOMIICHHS O PE3yJbTaTaX pacCMOTPEHHMS
JIOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTH,
COIEpIKAIlEr0  CBEAEHUA O  NPUHATAH  TOJOKHUTENBHOTO  PELICHUS
O IPEIOCTAaBICHUN MYHULUNIAIBHON YCIYTM U BO3MOXHOCTH MOJIYYUTh PE3YJIHTAT
IPEIOCTABIECHUS MYHULHUNAIBHON YCIyTH, JUOO0 MOTHBHUPOBAHHOIO OTKa3a
B [IPE0CTABIEHNY MyHULIMIIAIBHOM YCITYTH.

3.2. IlIpuem u perucTpanus 3asiBJeHUs] U MPUJIATaeMbIX JOKYMEHTOB

3.2.1 ocHOBaHWEM JyIsl Hayaja aJMUHUCTPATUBHOWU TMPOIEAYPHI SBISECTCS
MOCTYIJICHUE B CIIYXOY «OJIHOTO OKHa» 3asBIICHUS 3asBUTENS (TPEICTaBUTENS
3asBUTEIIS) C IPUIIOKEHUEM K HEMY IOKYMEHTOB;

3.2.2 B JIeHb MOCTYIUJICHUS 3asIBJICHUS CIIEIUAIUCT CIY>KObI «OJTHOTO OKHAY,
OTBETCTBEHHBIM 3a TmpueM oOpalleHuii OT 3asBuUTeNed (MpeicTaBUTENEH
3asIBUTEJICH ):

- IpOBEpsieT 3asBJIEHUE HAa OTCYTCTBHME OCHOBAHUM ISl OTKa3a B MpUEME
3asBJICHUS, MPENYCMOTPEHHBIE MOJITYHKTOM 2.9.1 HACTOSAILETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- YIOCTOBEPSET JINYHOCTH 3asIBUTEINS (TIPEICTABUTENS 3asIBUTEIIS ), TPOBEPSET
MOJTHOMOUYHS PEJICTABUTENS 3asIBUTEIIS], IPABUIBHOCTD 3alI0JIHEHUS 3asIBJICHUS.

B cayyae Hanuuus OCHOBaHMM JUisi OTKa3a B IIpUEME 3asBJICHUS,
MPEyCMOTPEHHBIX  MOANyHKTOM 2.9.1  HacTtosiiero  AJIMHUHHCTPATHBHOTO
perjiaMeHTa, CIeIUaINCT CIIYKObI «OTHOTO OKHAY:

- Mpy OOpallleHnH 3asBUTENS (TPEACTABUTENS 3aABUTEINSI) IUYHO B CIIYXKOY
«OJTHOTO OKHA», BBIIAET MUCHbMEHHOE YBEJOMIICHHE 00 OTKa3€ B MPUEME 3asiBJICHUS
no (opme COrIacHO NPUIIOKEHHIO 2 K HACTosImeMy AJIMUHUCTPATUBHOMY
periiaMenty (fajnee — yBeJIOMJICHUE) C YKa3aHMEM MPUYUH OTKa3a M BO3BpallaeT
3asBJICHUE M JIOKYMEHTBI, MPEIyCMOTPEHHBIE TYHKTOM 2.6 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- TpU TIOJIYYECHUM 3asBJICHUS TOYTOBBIM OTMpPABICHUEM HE TMo3aHee |
pabouero [1Hs, CJEAYIOLIEro 3a JHEM TMOCTYIUICHUS 3asBIICHMS, HAMpPaBIIET
3asIBUTENI0 MMCbMEHHOE YBEIOMJICHUE C YKA3aHUEM MPUYUH OTKa3a Ha MOYTOBBIN
ajpec, YKa3aHHbI B 3asBJICHUM U BO3BpallaeT 3asiBJICHHE UM JOKYMEHTHI,
MPEAYCMOTPEHHBIE ITYHKTOM 2.6 HacTOAIIETO0 AJMUHUCTPATUBHOIO PETJIAMEHTA;

- TIPY TIOJTYYCHUH 3asBJICHHS TI0 DJICKTPOHHOM MOYTE HE mo3aHee 1 pabodero
JIHS, CJEAYIOLIEro 3a JHEM IOCTYIUIEHUS 3asBJICHMS, HANpPaBII€T 3asBUTEIIO
AIIEKTPOHHOE YBEJOMJICHHE C YKa3aHHWEM IPHYMH OTKa3a Ha aJgpec AJIEKTPOHHOMH
MOYTHI.



B cnyuae, ecnu mpezacTaBiieHHbIE KOIUU JOKYMEHTOB, yKa3aHHbIE B a03alie
nepBOM MOJMyHKTa 2.6.2 HacTosAmero AJIMUHHUCTPATUBHOIO pErjlaMeHTa, He
3aBEpEHbl HOTAPUAIbHO, U 3asABUTENb (MPEICTABUTENb 3asBUTENISA) MPEICTABUI
OpUTHHAJBl JIOKYMEHTOB, CIMYaeT KOMHH JOKYMEHTOB C HMX OpUTHMHAIaMH,
BBITIOJIHSET HA TAKUX KOMUSAX HAAMKUCH 00 UX COOTBETCTBUM OPUTHHAJIAM, 3aBEPSET
CBOEH MOJIMUCKHIO C YKa3aHUEeM (pamMIIIMd U MHUIIMAIOB U BO3BpALIACT OPUTHUHAIIBI
JIOKYMEHTOB 3asBUTEIIO (IIPEACTABUTEINIO 3aIBUTEIIS).

B cnyuae, ecnu 3agBuTens (NMPEACTABUTENb 3asiBUTENSI) MPEIOCTABUII
OpUTHHAJBl JOKYMEHTOB, YKa3aHHbIe B ab3ale NepBOM MOMAMyHKTa 2.6.2
HACTOSIIEr0 AJMUHUCTPATUBHOIO PETJIaMEHTAa, JENAET X KOIHMH, BBINOIHSIET Ha
TaKUX KOMHSX HAAMUCh OO0 MX COOTBETCTBUU OpHUTHMHATIAM, 3aBEpsET CBOEU
NOJANKUCHI0 C YyKa3aHWeM (pamMWwIMM W HMHHUIMAIOB M BO3BPAILAET OPUTHHAJIBI
JOKYMEHTOB 3aBUTEIIO (IIPEACTABUTENIO 3asIBUTENS);

- PETUCTPUpPYET 3asBJIICHHE B aBTOMATU3UPOBAHHOW CUCTEME JIEKTPOHHOTO
JOKYMEHTOO0OpOTa U JENONPOM3BOACTBA AAMHUHHCTpALMU (Jajee - CHUCTeMa
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa) € aBTOMAaTHUYECKUM IPUCBOECHUEM €My
IIEPCOHAIIBHOTO PETUCTPALMOHHOTO HOMEPA;

- BBIIACT  3ASIBUTEIIO (mpeacTaBUATEIIO 3asBUTEJIS) KOITHIO
3apErUCTPUPOBAHHOIO  3asBJICHUS, NPOLIEAIIETO PETUCTPALMI0O B CHUCTEME
3JIEKTPOHHOT'O JOKYMEHTO000POTa;

- IepeJaeT 3asBJICHUE C TPUIOKEHUEM JJOKYMEHTOB B Y TIPaBIICHUE JEIAMH.

[Ipy mnoOCTymJIEeHMH TUCBMEHHOIO 3asBJICHHUS MO JJIEKTPOHHOM IOYTe
IpOBEpSAETCS]  MPABWIBHOCTh  aJPECOBAHHOM  KOPPECHOHACHIMH, HAIWYUE
MOYTOBOTO ajpeca, GpaMUIuU, UMEHHU, OTYECTBA (MOCIEAHEE - TPU HAIMYKHU), JaThl
Y MOTUCH 3asIBUTENS — PU3HUECKOTO JIHUIA TMO0 HAMMEHOBAHUS, CBEICHHS O MECTE
HaXOXXJEHUSl 3asBUTENS — IOPUAMYECKOro JIMLA, a TakXkKe JaThbl, IMOJIIUCH
PYKOBOJIWTENS WM MHOTO YIOJHOMOYEHHOTO B YCTAHOBJIEHHOM TOPSIKE
IIPEACTABUTEIIS FOPUINYECKOTO JTULIA.

3.2.3 cnenuanmuct CIyXObl «OJHOTO OKHa» TMepefaceT 3asBJIICHHE B
VYnpasieHue nenamMu, B T€YEHHE OJHOTO pabodyero IHs, CIEIYIOIIEro 3a JHEM
pErHCTpali 3asiBJICHUS.

3.2.4 cpok BBINOJHEHUS AIMHUHUCTPATUBHOW MPOLIEAYpPhl COCTaBisieT 1
pabounii IeHb CO IHA MOCTYIUICHUS 3asIBICHUS B CIYXKOY «OJHOTO OKHa.

3.2.5 pe3yJIbTaTOM aAMUHUCTPATUBHON MPOLETYPHI ABISETCS

- perucTpanus CeuatrucTOM CIIyKObl «OJHOTO OKHay 3asiBJICHUS B CHCTEME
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa M UX MEepe/aya Ha UCIOJHEHNE B YIIpaBieHUE
Jieamu,

- OTKa3 B IpHeMe JOKYMEHTOB MPU HAIMYUHU XOTs Obl OJIHOTO U3 OCHOBaHUM
JUIsl OTKaza B TMpUEME JOKYMEHTOB, MNPEIyCMOTPEHHbIX mnoanyHktom 2.9.1
HACTOSAIIET0 AAMUHUCTPATUBHOTO PETJIaMEeHTa, HalIpaBJieHre (Bblaya) 3asiBUTEIIO
NUCHMEHHOTO YBEIOMJICHHUS 00 OTKa3e B IpUEMe JOKYMEHTOB C YKa3aHHEM MPUUUH
OTKa3a, HaIlpaBJIeHUE (Bbla4ya) 3asBUTEIIO IPEACTABICHHBIX JOKYMEHTOB.

3.2.6 ciocoboM (huKcaruu sIBISETCS:

- CO3/1aHUE IEKTPOHHOU PETUCTPALIMOHHON KapTOYKHU TOKYMEHTA B CUCTEME
AIEKTPOHHOT'O JOKYMEHTOOOOPOTA C MPUCBOEHUEM 3asIBJIEHUIO PETUCTPALIMOHHOTO
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HOMEDA;

- MIMCBMEHHOE YBEJIOMJICHHE C YKa3aHHMEM NpPUYMH OTKa3a Ha OyMakHOM
HOCHTEJIE.

3.2.7 xpuTepuil MPUHATHUS PEIICHU: HAaIU4Kue (OTCYTCTBUE) OCHOBAHUM JJIs
OTKa3a B MPUEME 3asIBICHUS U MPUIIaraéMbIX K HEMY JJOKYMEHTOB.

3.2.8 5MIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE AJMUHUCTPATHUBHOU
MPOLIETYPhI, SBISETCA CHEIUATUCT CIYKObl «OJHOTO OKHa», OTBETCTBEHHBIN 3a
MpUEM JTJOKYMEHTOB.

3.3. PaCCMOTpeHl/Ie 3asiBJICHUSA U MPpUJIAraceMbiX K HEMY TOKYMECHTOB

3.3.1 ocHOoBaHWeM ISl Hayanda aAMUHHCTPATHUBHOW MPOIEAYPHI SBISCTCS
MOCTYIJIEHUE 3aBJICHUS U IPUJIAraeMbIX K HEMY IOKYMEHTOB 3aMeCTHUTEN O [ J1aBbl
- PYKOBOJMTEIO YTIPABICHUS JEIAMH.

3.3.2 3aMecTHTENb INIABBI - PYKOBOAUTENb YTPABICHUS JE€JIaMUA B TCUCHHE
OJITHOTO paboyYero JHs CO JIHS MOJy4YEHUs 3asBJICHUS C JOKYMEHTaMU HAIpaBIIseT
€ro Mo CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B OOLIMI OTHEN YIpaBieHUs
Jenamu;

3.3.3 cnenuanucT O0IIero oTAeaa B TEUEHUE JIECATH pabouux JHEH co AHS
perucTpalyy 3asBJICHUs B CIyXKO€ «OJHOTO OKHA) MPOBOJUT IPOBEPKY CBEICHUI,
U3JI0)KEHHBIX B 3asIBICHHUH, IPOBEPSAET HAIUYUE TOKYMEHTOB, MPEAYCMOTPEHHBIX
MOANYHKTOM 2.6.2 HacTOAmEro AJMUHUCTPATUBHOTO PEMVIAMEHTA U:

a) B cCly4yae HaJuM4usl OCHOBaHUS [JJs OTKaza B MPEeAOCTaBICHUU
MYHUIIMIIAJIBHONW YCIIyTH, TpenycMoTpeHHbIX mnoamyHkToMm 2.10.1 nHacrosmiero
AJMUHHUCTPATUBHOIO pErjiamMeHTa, MOATOTaBIMBAET IMPOEKT MOTHUBHUPOBAHHOIO
perieHust 00 0TKa3e B MPEIOCTaBICHUN MyHUIIMTIIATBHOU yCayru, B GopMe nruchMa
VYrpasneHus nenaMu, ¢ yKa3aHUEM NPUYUH OTKa3a (Jajee - IPOeKT yBEAOMIICHUS
00 OTKa3e) U HaIlpaBJIAET €ro 3aMECTUTEINIO IJ1aBbl - PYKOBOAMUTENIO Y IPaBICHUS
JieIaMH 111 TOANMCAHMS,

0) mnpu OTCYTCTBUM OCHOBAaHMH JUIsi OTKaza B IPEJOCTaBICHUU
MYHULUITAIBHON YCIIYTH:

- B CJyYae, €CJIM OpPWUTMHAJIBl 3alpAIIMBAEMBIX JOKYMEHTOB XPAaHATCA B
aAMUHUCTPALIMM,  W3TOTABIMBAET  KOMHMM  3alpallMBAEMbIX  JTOKYMEHTOB,
MOJATOTABIMBAET MPOEKT COMPOBOAMTENILHOIO MHChbMa M HAMpaBiseT €ro s
MOJANMKUCAHMS 3aMECTUTEIIO TJIaBbl - PYKOBOJAUTENIO YTIPABIICHUS JIEJIaMu;

- B Cllyyae €clid OPUTMHAJIbI 3alpalliBaeMbIX JOKYMEHTOB OTCYTCTBYIOT B
aJIMUHUCTPALIMK, HAMPABIIAET 3aMpOC O MPEAOCTABICHUN KOMUI 3ampanmBaeMbIX
JIOKYMEHTOB B MYHUIIUTIAIbHBIA apXUB.

3.3.4 CcpoK BBITIOJIHEHUS AaJIMUHUCTPATUBHON MpoOLEeaypbl cOCTaBiseTr 23
KaJICHAApHBIX JIHS CO THS PETUCTPALIMU 3asBJICHUS B CIIY>KO€ «OJHOTO OKHAY;

3.3.5 pe3ynbTaTOM aJIMHUHUCTPATUBHON MPOLEAYPHI SBISETCS HAIpPABICHUE
Ha MOANMCAHUE 3aMECTUTENIO ['JIaBbl — PYKOBOJIWTENIO YTPAaBICHUS JEJIaMU
pe3ysbTaTa NpeJOCTABICHHUS] MyHULIMITAIBHON YCIYTH;

3.3.6 cocoboM (ukcanmu gBigeTcs oPopMiIeHHE Ha OYMa)XHOM HOCHUTEIE
IIPOEKTa OTBETA 3asIBUTEIIIO;
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3.3.7 KpuTepuu NMPUHATHS PEIICHUS: OTCYTCTBUE (HAJTUYHME) OCHOBAHHM IS
OTKa3a B MPEIOCTaBICHUN MYHUIIUTIATBHON YCIYTH U (MJIM) OTCYTCTBUE (HAIMYKE)
OCHOBAHMM 1711 IPUOCTAHOBJICHUS IPEIOCTABICHUSI MyHUIIUTIATBHON YCIYTH;

3.3.8 MIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJMHHHUCTPATUBHOU
MPOLIETYPHI, SIBJISETCS CIEUATUCT OOIIEero oTaena.

3.4. IloaroToBKa, perucTpamus 1 Bbijadya 3asiBUTEI0 (MPeACTABUTEI0
3asiBUTEJIA) Pe3yJIbTATA OKA3aHNSI MYHHMIMIIAJIBHON yCIyrH

3.4.1 ocHOBaHWEM ISl Hayalda aAMUHHCTPATHUBHOW MPOLEAYPHI SBISETCS
HaIlpaBJIEHUE HA MOJIMCAHNUE 3aMECTUTEIO ['J1aBbl — pyKOBOJUTENIO Y IpaBICHUS
JieaMH pe3yJibTaTa IpeIoCTaBIeHUs MyHUIUMIIAIbHOM YCITYTH.

3amecTtuTenb [11aBbl - pyKOBOAUTENb Y TIPABICHUS J€IaMHU B TEYEHUE OJJTHOTO
paboyero JHS €O JHS UX MOCTYIUIEHUS MOJIMUCHIBAET MPOEKT COMPOBOAUTEIBLHOTO
nuchMa JIMOO MPOEKT YBEAOMIIEHHS 00 OTKa3e U MEPENacT UX B CIIyKOy «OJIHOTO
OKHay;

3.4.2 cneuMamucT ciaykObl «OJHOIO OKHa», OTBETCTBEHHBIN 3a BbIIAUY
JOKYMEHTOB:

- B JICHb IIOCTYIUJICHUSI OTBETA HA 3asBJICHUE, PETUCTPUPYET €ro B CUCTEME
AJIEKTPOHHOTO  JIOKYMEHTOO0OpOTa ¢ AaBTOMAaTHYECKUM IPUCBOCHHUEM €My
NEPCOHATILHOTO PETUCTPALMOHHOTO HOMEPA;

- B ciy4yae oOpamieHHusl 3asBUTENS O MPEJOCTABICHUH MYHHIMNAIbHOU
yenyru vepe3 MOL[ Kamuarckoro kpas nepemaer opurunHan orBera B MODI]
Kamuarckoro kpas B COOTBETCTBUU C COTJIAIIEHHEM O B3aUMOICUCTBUM JJIsl BbIAAUU
3asIBUTENIO B TEYEHUE OJJTHOTO pabOyYero JHs, CASAYIOIIEro 3a JHEM PETUCTPALINH;

- B TeyeHHe 2 paboumx JAHEH CO JHA TIOCTYIUICHUSI pe3yJsibTaTa
IPENOCTABICHUS ~MYHHLMIAIBHOM  YCIYTM, HalpaBiIseT €ro IOYTOBBIM
OTIIPABJIEHUEM C YBEJAOMIIEHUEM B aJIpeEC 3asBUTEIA (IIPEACTABUTEIS 3aBUTENSA);

3.43 B cinyyae, ecnu 3asBUTENEM (TIPEACTABUTENIEM 3asBUTENS) YKa3aHO
HaMEpEHUE MOJyYNUTh PE3YNbTAT PEJOCTABICHUS MyHUIIMIIAIBHON YCIyTH JTUYHO,
B TeueHue 2 padouux JHEH co AHS perucTpauuud UHMOPMHUPYET 3asBUTENS IO
TeneoHy, yKa3aHHOMY B 3asBJICHUHU, O TOTOBHOCTH JIOKYMEHTOB U O BO3MOKHOCTH
MOJIYYEHUS UX 3asBUTEJIEM JIMYHO;

B cnyuae HesBKU 3asgBUTENS (MIPEACTABUTENS 3asBUTENSA) B ACCATUAHEBHBIM
CPOK €O JHS YBEIOMJICHHMsS 3asiBUTENsl (MPEICTABUTENsl 3asgBUTENS) O
HEOOXOJMMOCTH MOJY4YeHHUs JOKYMEHTOB, B TeUeHHE 2 paboyux JHEW co AHS
UCTEYEHUS] JIECATUHEBHOTO CpOKa IS TMOJIYYEHHS TaKMX JOKYMEHTOB JIMYHO
3asIBUTEJIEM CIIEHUAIUCT CIYKObl «OJHOTO OKHA», OTBETCTBEHHBIM 3a BblAady
JIOKYMEHTOB, HaIPaBJIseT TIOKYMEHThI TIOYTOBBIM OTIIPABJIECHUEM C YBEAOMIIEHUEM
B aJ[peC 3asBUTEIIS;

3.4.4 B cinyyae, eciv 3asBUTEJIEM B 3asIBJICHUM YKa3aHO HAMEPEHUE MOJTYyYUTh
JOKYMEHThl TIO D3JIEKTPOHHOM TMOYTe, CHEIHUAIUCT CIYXKObl «OJHOTO OKHay,
OTBETCTBEHHBIM 3a BbIaYy IOKYMEHTOB, B TeueHHE 2 paboyux OHEH cO AHS
NOCTYIJIEHUSI pe3yJibTaTa NPEeJOCTaBICHUS] MYHULUIIAJBHON YCIYrH, HalpaBJseT
€ro Mo ajapecy AJIEKTPOHHOM MOYTHI C MOCIEAYIOIIMM HalpaBICHUEM OpHUIMHaja



MOYTOBBIM OTHPABJICHUEM C YBEAOMJICHHUEM B aJipec 3asiBUTENs (IpeacTaBUTENs
3asBUTEIIS);

3.4.5 B cityyae, eciiv 3asIBUTEJIEM B 3aBJICHUU YKAa3aHO HAMEPEHUE MOJIYYUTh
TOKyMeHTBhl TmocpeacTBoM PIIIY, cmeumanmuct cioyxObl «OJHOTO  OKHa,
OTBETCTBEHHBIN 3a BBIJIayy JOKYMEHTOB, B TedeHHE 2 pabouyux OHEW co HHS
MOCTYIUIEHUSI pPe3yJibTaTa MPEIOCTABICHUS MYHUIMIIAIIBHOW YCIIYT'H, HAIpaBiseT
ero B jauuHbIM kabuHeT Ha PIII'Y ¢ mociemyronuM HampaBlIeHHEM OpUTHHaja
MOYTOBBIM OTIPABJICHUEM C YBEAOMJICHHUEM B aJpec 3asiBUTEINs (MpeacTaBUTENs
3asIBUTEJIS);

3.4.6 cmocobom ¢ukcanuu aAMUHUCTPATHUBHOW MPOIEAYPHI SIBISAETCA
perucTpanus JOKyMEHTa B CHCTEME OJJICKTPOHHOTO JOKYMEHTOOOOpoTa ¢
MIPUCBOECHUEM HCXOMSIIECTO HOMEpAa JOKYMEHTA U BHECEHHE CBEACHUN B >KYpHAI
BbIJ]JaYU JJOKYMEHTOB;

3.4.7 xpuTepuu NMPUHATHS PEIICHUS: OTCYTCTBUE (HAJIUYKME) OCHOBAHUM IS
OTKa3a B MPEIOCTaBICHUU MYHUITUTIATBHONU YCIYTH U (WJIM) OTCYTCTBUE (HAIMYKE)
OCHOBAHUU JIJIs1 TPUOCTAHOBJICHHUSI IPEIOCTABICHUSI MyHULIUTTAIIBHOW YCITYTH;

3.4.8 5uiOM, OTBETCTBEHHBIM 3a BBHIMIOJIHEHUE aJMHHUCTPATUBHOU
MPOLIETYPHI, SBISETCA CHEIUATUCT CIYKObl «OJHOTO OKHA», OTBETCTBEHHBINA 3a
BbIJIaYy IOKYMEHTOB.

3.5. Ilopsinok ocyuiecTBIeHHS AIMUHUCTPATHBHBIX NMPOIETYP
(meficTBHiA) B 3JIeKTPOHHOIT (hopMe, B TOM UHcJIe ¢ Hcnojib3oBanuem EITY
u/uam PITY

3.5.1 mopsgok GhopMHupOBaHMS 3aSBJICHUS TIOCPEIACTBOM 3aMOJTHEHHUS €ro
anexkTpoHHOM (opmbl Ha PIIT'Y, 6e3 HE0OXOAUMOCTH TOTOTHUTEILHON MMOJaYu B
KakoH-1100 uHOU opme.

Ha PIII'Y pa3smematorcs ¢opmbl U 00pa3iibl 3aroJHEHUS] SJIEKTPOHHOU
(bopMBbI 3asBIICHUS.

JIOKyMeHTBI B JJICKTPOHHOW (opMe TMPHUKPEIUISIIOTCS K  3asBJICHUIO,
dbopmupyemomy Ha EITY/PIIT'Y, B popmarax, yCTaHOBIEHHBIX HOPMAaTUBHBIMU
MPABOBBIMH AKTaMH I COOTBETCTBYIOIIUX JTOKYMEHTOB.

HavimeHoBaHMST 3JIEKTPOHHBIX JOKYMEHTOB JIOJDKHBI COOTBETCTBOBATH
HAaWMEHOBAHUSM JIOKYMEHTOB Ha OYMa>KHOM HOCHTEIIE.

dopmaTHO-JIOrHYeCcKast poBEpKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYILECTBIISIETCS aBTOMATUYECKU IIOCIE 3alOJHEHUs 3asABUTEIEM KaXJI0Tro U3
MoJIel DJEKTPOHHOW (GopMmbl  3asBieHUS. [lpu BBISBICHHH HEKOPPEKTHO
3aIMOJTHEHHOTO TIOJIS SJIEKTPOHHOU (hOPMBI 3asIBICHUS 3asIBUTEIh YBEIOMIISIETCS O
XapakTepe BBISBICHHOW OIIMOKM W TOPSJIKE €€ YCTPaHCHHS IOCPEIACTBOM
WH(POPMAITMOHHOTO COOOIIECHUST HEMOCPEJACTBEHHO B  JJIEKTPOHHOU (dopme
3asIBJICHUS.

[Tpu popMupoBaHuM 3asiBICHUS 3aIBUTEIIO 00CCIICYNBACTCS:

- BO3MO>XHOCTbh KOITUPOBAHUS U COXPAHEHHUS 3asIBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJIsl TPEIOCTABIECHUSI MyHUIIUTIATBHOU YCITYTH;



- BO3MOXXHOCTb NeYaTH Ha OyMa>KHOM HOCHUTEJIE KOTIHH 3IEKTPOHHON (OPMBI
3asIBIICHUS;

- COXpaHEHHUE paHee BBEACHHBIX B AJIEKTPOHHYIO (OpMY 3asiBIICHUS 3HAYECHU N
B JII000M MOMEHT IO JKEJIaHWIO 3asBUTENSI, B TOM YHKCIE MPU BO3HUKHOBEHUU
OIIMOOK BBOJIa ¥ BO3BpATE JIJIsl IOBTOPHOI'O BBOJIA 3HAUECHUI B AJIEKTPOHHYIO (POpMY
3asIBIICHUS;

- BO3MOKHOCTb BEPHYTBHCS Ha JIFOOOW M3 ATAINOB 3alOTHEHUS AJIEKTPOHHON
dbopMbI 3asBIeHNS O€3 TOTEPH paHee BBEACHHON HHPOpMAIIHH;

- BO3MOXKHOCTh jaocTyna 3asButens Ha EIIIY/PIITY k panee nmogaHHbIM UM
3asBJICHUSIM B TEUEHUE HE MEHEE OJTHOTO T0/1a, a TAK)KE YACTHYHO CPOPMHUPOBAHHBIX
3a5BJICHUM — B TCUCHHUE HE MEHEE 3 MECSILIEB.

CdopMupoBaHHOE ¥ TOANHMCAHHOE 3ASBICHUE C MPHIOKEHHBIMH K HEMY
JOKyMEHTaMH, HEOOXOAUMBIMH JUIsl MPEAOCTABICHUS MYHULMNAIBHOW YCIIYTH,
HANPaBISIOTCA B CIykO0y «0AHOr0 okHa» nocpeactsoM PIITY.

3.5.2 mopsAOK mprUeMa M PETHCTpPAlMU 3asBICHUS UM MHBIX JOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPENOCTABICHUS MYHHUIMIAIBHOM YCIYIM B 3JIEKTPOHHOMN
dbopwme.

OcHoBaHueM Uil HadajJla aJIMUHHUCTPAaTUBHOM NPOLELYpPBHI SBISETCA
HAIpaBJICHUE 3as8BJICHUS U JIOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTaBICHUS
MYHHUIMIIATBHOW YCIIYTH B JIEKTPOHHOM BUJE HA aJpEC AIEKTPOHHOM MOYTHI UIH
yepes PIITY.

Crnenranuct ciayO0bl «OHOTO OKHA», B CIIy4ae MOCTYIUICHUS 3JIEKTPOHHOTO
oOpa3za 3asBiieHUd JIMOO 3asBIEHUS B (OpPME DIIEKTPOHHOTO JOKYMEHTAa,
NOANMMCAHHOTO  AJIEKTPOHHOM  MOJNUCBIO, M  CKaH-KOMUWA  JIOKYMEHTOB,
MPUWIOKEHHBIX K HEMY, B ICHb MOCTYIUICHUS 3asBJICHHUS

- IPY HAJMYMKM OCHOBAHUWU JIJIsl OTKA3a B MPUEME 3aABJICHUS U TOKYMEHTOB,
MPEeyCMOTPEHHBIX  MOANYHKTOM 2.9.1  Hacrtosiiero AJIMHUHUCTPATUBHOIO
perjamMeHTa, HarpaBisieT 3asBUTENI0 (IPEICTaBUTENIO 3asBUTENS) MUCBMEHHOE
YBEIOMJICHHE B IpUEME 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX MJis
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

- B ClIy4yae OTCYTCTBUS OCHOBAaHMH [UIsi OTKa3a B INPHUEME 3asBICHUS
U JOKYMEHTOB, TMPEIyCMOTPEHHbIX  MOANyHKTOM  2.9.1  HacTosmiero
AJMUHHCTPAaTUBHOIO  pEIVIAMEHTA, PETUCTPUPYET 3asBICHUE B  CHUCTEME
AJIIEKTPOHHOTO JOKYMEHTOOOOpOTa C aBTOMATHYECKUM TMPUCBOCHHEM €My
NEPCOHAILHOTO  PETUCTPAllMOHHOTO  HOMEpa M HamlpaBiIeT  3asBUTEIIO
(mpeacTaBUTENIO 3asIBUTENSI) YBEAOMIICHUE O MPUEME U PErHCTPAllMU 3asiBICHUS U
MHBIX JOKYMEHTOB, HEOOXOJAUMBIX JIJISl MPEJOCTABICHUS MYHULIUNIAILHON YCIYTH,
coJieprkailliee cBeJeHus1 0 akTe mprema 3asiBJICHUS U JTOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEAOCTaBIICHUS MYHUIMNAIBHOM  yCIyI'M, U Hauyajie Mpoleayphbl
IIPENOCTABIEHUSI MYHUIIMNAIBHONW YCIYTH, a TaKK€ CBEIAECHUS O JaTe€ U BPEMEHU
OKOHYaHHS MPEJOCTABICHNUS] MyHUIIMITAIBHON YCITYTH.

OTtka3 B npueMe 3asBJICHHs HE NPENSATCTBYET IOBTOPHOM MO/1aue 3asiBJICHUS
1ocJie YCTPaHEeHUs OCHOBAaHUH, MO0 KOTOPBIM OBIJIO OTKa3aHO B MPUEME 3asIBJICHHUS;



CpoOK BBINOJHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI HE JOKEH MPEBBIIIATh
1 paGouero aHs1, CAEYIOMIETO 3a JHEM MOCTYIIJICHUS 3asBJICHUS B CIYXKOY «OJAHOTO
OKHay.

Pe3ynpraTroM agMUHUCTPATHUBHOM NPOLEAYpPbl SBISAETCA PErHUCTPALIHS
CHELIMATUCTOM CIYXOBbl «OJHOIO OKHa» 3asBIICHUS B CUCTEME 3JIEKTPOHHOTO
JIOKYMEHTO00O0pOTa U €r0 Mnepeaaya Ha UCIIONHEHNE B Y IPaBIICHUE JI€TIaMH.

CriocoboM (pukcanym ABISETCS CO3/AaHUE JIEKTPOHHON pPErvCcTpPalMOHHOM
KAPTOYKHU JOKYMEHTA B CUCTEME JIEKTPOHHOIO JOKYMEHTOO0OOPOTA C MPUCBOEHUEM
3asIBJICHUIO PETUCTPALMIOHHOIO HOMEPA.

Kpurepuii npuHATHA pelIeHHs: Haaudue (OTCYTCTBHE) OCHOBAHHMM IS
OTKa3a B IPUEME 3asIBICHUS U MPUIIAraéMbIX K HEMY JJOKYMEHTOB.

JIMoM, OTBETCTBEHHBIM 32 BBINOJIHEHUE AAMUHUCTPATHBHOW MPOLENYPHI,
ABJIAETCS CHEIUAINCT CIYKObl «OJHOTO OKHa», OTBETCTBEHHBIM 3a IpUEM
JIOKYMEHTOB.

3.5.3 nops 10K pacCMOTPEHHUS 3as1BJICHUS U HHBIX TOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEOCTABICHUSI MYHHLIMIAIBHON YCIYyTH, MOCTYNUBUIMX B 3JIEKTPOHHOU
(dbopMe, NIpUHATUE PELICHHS] O IPEJOCTABICHUN MYHUIIUIIAIBHON YCIYTH.

PaccMoTpenue 3asBICHUS M MHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISt
IPEIOCTABIICHUS! MyHUIIMIAIBHON yCIyTH, MOCTYIUBLIETO B 3JIEKTPOHHOHN (hopme,
OCYLIECTBJISIETCS. B TMOPSAJAKE, YCTAHOBIEHHOM IIYHKTOM 3.3  HacCTOSIIETro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.54 nmopAmOK TOATOTOBKA, PETUCTpAallMs ©  BbIJa4a  3asSBUTEIIO
(mpencTaBUTENIO 3asBUTENS) pe3yJjbTaTa OKa3aHUS MYHHUIMIAIBHOM YCIyTH B
AIIEKTPOHHOM BUJIE.

OcHoBaHueM [UIsi Hayajlla aJMUHUCTPATUBHON NpPOLEIYphl SBISETCA
HaIlpaBJIeHUE Ha MOJMMCAHNE 3aMECTUTENIO [ J1aBbl — pyKOBOAUTENIO Y IpaBIEHUS
JieJaMH pe3yJpTaTa IpeloCTaBICHUS MyHUIUIIAIbHOW YCIIYTH.

3amecTuTelb [ 1aBbl - pyKOBOAUTED Y IPABIICHUS A€JIaMH B TEUEHHUE OJHOTO
paGouero AHs CO AHS UX MOCTYIUIEHUS MOJNMCHIBAET MPOEKT COMPOBOIUTENBHOIO
MMchMa JTMOO MPOEKT YBEJAOMIICHHS 00 OTKa3e M MepelacT uX B CIYKOY «OJHOTO
OKHay.

Crenumanuct ciaykObl «OJHOTO OKHa», OTBETCTBEHHBI 3a BblAauy
JOKYMEHTOB:

- B JIEHb MOCTYIUICHUS pe3yjbTaTa OKa3aHUs MYHUIUIAIBHOW YCIYTH,
PETUCTPUPYET €0 B CUCTEME DIEKTPOHHOTO JOKYMEHTO000POTa C aBTOMATUUYECKUM
MPUCBOEHUEM EMY MEPCOHATBHOTO PETUCTPALIMOHHOTO HOMEPA;

- Hampasiser yBenowsieHue mnocpeactsom PIIIY wmm 1mo aapecy
AIIEKTPOHHOM MOYTHl O TOTOBHOCTHU pe3yjIbTaTa OKa3aHUs MyHULIUIIAILHON YCIIyTH
Y BO3MOXHOCTH €T0 MOJYUYEHUS B CIYKO€ «OJJTHOTO OKHAY;

- 3aKpbIBa€T  YYETHYHO  KapTOYKy B  CHCTEME  3JIEKTPOHHOIO
JIOKYMEHTO000pOTa ¢ OTMETKOM 00 HCIIOTHEHUU OPYUYEHUSI.

CpoOK BBINOJHEHUS aAMUHUCTPATUBHON MPOLIEYpbl HE TOJKEH IPEBBIIIATH
2 pabouynx JHEM ¢ MOMEHTa TONY4YEeHHs] pe3ysibTaTa MpeaoCTaBICHUS
MYHULIMNAIBHOMN YCIIYTH U3 Y UPEKACHUS.



Pe3ynbTaToM  aAMUHUCTPATMBHOM  MPOUEAYpbl  SIBIAETCS  BbIJaua
(HanpaBiieHue)  3asBUTEN0  (NMPEACTABUTENIO  3asBUTENsS)  pe3yJbTaTra
MPEIOCTABICHUSI MyHUIIUTIATBHONU YCIIYTH.

CnocoboM  Qukcanud  aIMUHUCTPATUBHOM  TPOLEAYpPHl  SBISETCS
perucTpanus JOKyMEHTa B CHCTEME DJJEKTPOHHOIO JOKYMEHTOOOOpoTa ¢
MPUCBOCHUEM HMCXOSIIET0 HOMEpa JIOKYMEHTa M BHECEHHE CBEACHHUI B KypHal
BbIJIa4U JJOKyMEHTOB.

Kputepun mnpuHSITHS pelIeHUs: OTCYTCTBUE (HAJIMYKME) OCHOBAHMM st
OTKa3a B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH U (MJIM) OTCYTCTBUE (HATUYHE)
OCHOBAHUU JIJIs1 TPUOCTAHOBJICHUS MPEIOCTABICHHSI MYHULIUTTAIIBHOW YCITYTH;

JIuioM, OTBETCTBEHHBIM 32 BBINOJHEHUE AJMUHHCTPATUBHON MPOLETYPHI,
SABJISIETCA CHEHUAMCT CIYXObl «OJIHOTO OKHa», OTBETCTBEHHBIM 3a BbIAAUY
JIOKYMEHTOB.

3.6. Ilopsinok ucnpaBJieHUs JONMYIIEHHBIX OIIHOOK U ONEYATOK B
BbIIAHHBIX B pe3yJbTaTe NpeJ0CTABJIEHUsI MyHUIMIAIBHON yCIyru
AOKYMEHTAaX

3.6.1 ocHoBaHWEM Ui Hauyaja aJIMHHHCTPATUBHOW MPOLEIYpPHI SIBISETCA
oOpallieHue 3asBUTENS (MPEACTABUTENS 3asIBUTENS) 00 CIPABICHUHN JOMYILEHHBIX
OTEeYaTOK M OIMIMOOK B BBIAAHHBIX B PE3yJbTATEe MPEIOCTABICHUS MyHUITUIAIBHOMI
YCIyTU JOKYMEHTaX C MPUIOKEHHEM JOKYMEHTOB, MOATBEPIKAAIONMINX OTEYaTKU
U OIINOKHU.

[Tpuem u peructpanms 3asBI€HUs 00 HCTIPABICHUH JOMYIIEHHBIX ONIEYaTOK
¥ omHOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIIUINAIBHONU YCIYTH
JIOKYMEHTaX OCYIIECTBIISIETCS B TIOPSAKE U B CPOKH, YCTAHOBIIEHHBIE ITyHKTOM 3.4
HACTOALIET0 AJIMUHUCTPATUBHOIO PETIaMEHTa.

Pemenne 00 wucnpaBieHMM — JIONMYIICHHBIX  ONEYAaTOK W  OIIMOOK
B BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHHUIIUTIAIBHON YCIYTH JOKYMEHTAX
MIPUHUMAETCS B CTy4ae, €CIIM B yKa3aHHBIX IOKYMEHTAaX BbBISIBIICHBI HECOOTBETCTBUS
MpWIaraéMbIM K 3asBIICHUIO O TPEJOCTaBICHUM MYHUIIMIAIBHONW YCIyTd
JIOKYMEHTaM;

3.6.2 CpoK aAMUHUCTPATUBHON NPOLEAYpPhl HE MOJKEH MPEBBIATH 3
KaJICHAApHBIX THEH C NaThl PETUCTPALIMH 3asBICHUS 00 UCTIPaBICHUH JOMYIIIEHHBIX
OTEeYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTATEe MPEIOCTABICHUS MYHUITUTIATHHON
YCIyTH PETUCTPALIMOHHBIX TOKYMEHTAX B CIIy)KO€ «OJHOTO OKHAY;

3.6.3 pe3ynbTaTOM aJIMUHUCTPATUBHOW NPOLIEAYPHI SBIIAETCS HUCIPABICHUE
CHCIIMATUCTOM YTIPaBJICHUs JellaMd JOMYIICHHBIX OIMMOOK H OINEYaTOK B
BBIIaHHBIX B Pe3yJbTaTe MPEIOCTABICHUS MYHUIIMTIAIBHON YCIyTH JOKyMEHTaX,
au0o HampaBjieHHE B ajpec 3asBUTENs (MPEACTaBUTENS 3asBHUTENSI) OTBETa C
uHpopmarueir 00 OTCYTCTBUM OIEYATOK M OIMMOOK B BBIJAHHBIX B PE3yJIbTaTe
MIPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH JOKYMEHTAX;

3.6.4 cnocobom (ukcauuu aAMUHUCTPATUBHOM TMPOLEAYpPHl SBISAETCA
MOJITOTOBJICHHBIN OTBET Ha OyMa)KHOM HOCHUTEIIE.



HcnpaBrnenHsle pe3yiabTaThl MPEAOCTABICHHUS MYHHUIMIIAIBHOW YCIyTH
WIN OTBET ¢ MH(popMaiyeil o0 OTCYTCTBMM OINEYAaTOK M OHMIMOOK B BBIJAHHBIX
B pe3yJibTaTe MPEeI0CTaBICHUs MYHUIUIIAIBLHON YCIYTH JTOKYMEHTaX MepeaaroTcs
3asBUTENIO (IIPEJCTABUTENIO 3asBUTENS) B MOPSIKE U B CPOKH, YCTAHOBJICHHBIC
IMYHKTOM 3.4 HAacTOSIIEr0o AIMUHUCTPATUBHOTO PETIIAMEHTA;

3.6.5 KpUTEepUH NPUHATHS PEUICHUS: OTCYTCTBUE (HATM4KE) OCHOBAHHUN IS
UCTIPABJICHUSl JOMYUICHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B peE3yJbTare
NPEIOCTABICHUS MYHUIMIAIBHONM YCIYyIM JOKYMEHTaXx C MPUIIOKEHUEM
JIOKYMEHTOB,

3.6.6 5MIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMHHUCTPATUBHOU
IPOLEAYPHI, SIBISETCS CIICHUANNUCT Y TIPAaBICHUS AeTaMHU.

4. Ilopsigok u ¢popMbI KOHTPOJIA 32 NPEIOCTABJICHUEM MYHULIMIIAJIBLHOM
YCJOAYIH

4.1. llopsigok oCcylIeCTBJICHHUS TEKYIIEro KOHTPOJIS 32 COOJII0AeHUEM
U MCIIOJIHEHHEM OTBEeTCTBEHHBIMHU J0/KHOCTHBIMH JTMLIAMH MOJI0KEHUI
aIMHMHUCTPATHBHOIO PErJIaMeHTA U HHbBIX HOPMATHBHBIX IPABOBbIX aKTOB,
YCTAaHABJIMBAKIINX TPEOOBAHUS K NMPEIOCTABJICHUI0) MYHUIIUNIAJILHOM
YCJIYI'H, 2 TAK/Ke NIPUHATHEM UMM pPelleHuil

4.1.1 Texymuii KOHTPOJIb 32 UCIIOJTHEHUEM HACTOSIIET0 A IMUHUCTPATUBHOTO
periaMeHTa OCyIIECTBISIETCS 3aMECTUTEIIEM IJ1aBbl - pYKOBOJIUTEJIEM Y ITPABIICHHUS
JeJaMu;

4.1.2 Texkymmii KOHTPOJb TPEICTABISIECT COOON TPOBEIACHHE IPOBEPOK
COOJIIOJIEHNST W WCIOJHEHUs TOJIOKEHUI HacToAmero AJIMUHUCTPATUBHOTO
Persmamenra, MHBIX HOPMATUBHBIX NpPaBOBBIX akTOB Poccuiickont denepauuu,
KamuaTckoro  Kpas, MyHULUMOQIbHBIX HOPMATUBHBIX  IPABOBBIX  AKTOB
CHEUATNCTAMU Yupexnenus, OCYILECTBIISIOIIUMHU IIPEOCTaBIICHUE
MYHULUNAIBHOW YCITYTH;

4.1.3 Tekyumuil KOHTPOJb JAOJDKEH OBbITh MOCTOSHHBIM, BCECTOPOHHUM
1 OOBEKTHUBHBIM.

4.2. Ilopsinok ¥ NEPUOAUYHOCTb OCYILIECTBJICHHS MJIAHOBBIX
¥ BHEIUIAHOBBIX MPOBEPOK MOJHOTHI M KAa4eCTBa NPeA0CTABICHUS
MYHHUIMIIAJIbHOH YCJIYTHd, B TOM YHCJIE MOPAIAOK U (POPMBbI KOHTPOJIS
32 MOJIHOTOM M Ka4eCTBOM NMPEAOCTABJICHUS MYHHMIMIIAJIbHON YCIYIH

4.2.1 KOHTpPOJIb 3a MOJIHOTOM M Ka4Y€CTBOM MPEIOCTABICHUSI MyHULUITAIbHON
yCIIyTH OCYHIECTBIIsIETCS B (hOpMax:

- IPOBEACHUS TUIAHOBBIX POBEPOK;

- BHEIUJIAHOBBIX IMPOBEPOK B CBSI3U C PACCMOTPEHHUEM >Kajio0 Ha JeHCTBUS
(Oe3nmeiicTBue) 3amecTuTens [7maBpl — pPYKOBOAMTENS YIPaBICHUS JEJIaMHU,
CHELUAINCTOB YTpaBJI€HUs JelaMH, OTBETCTBEHHBIX 32 IIPEIOCTaBICHUE
MYHULIANIAIBHOW YCIIYTH;



4.2.2 T1UIaHOBBIE W BHEIUIAHOBBIE MPOBEPKM MpoBoasircs IlepBbim
3amectuTesieM I'nmaBbl agmuaucTpanyu [lerponasnoBck-Kamyarckoro ropoackoro
(nanee — IlepBblil 3amecTuTENs [ 1aBBI AAMUHUCTPALIMN);

4.2.3 maHoBas POBEPKA IIPOBOJUTCS HE PEIKE OJHOIO pasa B Iox;

4.2.4 nnaHOBasi MPOBEPKa MPOBOAUTCA B TEUEHUE JBAJLATH pabouux AHEU
CO JIHS IPUHSATUS TAaKOT'O PEIICHHUS,

4.2.5 OCHOBaHMEM Uil IPOBEIACHUS BHEIUIAHOBOM IIPOBEPKU SIBIIACTCS
oOpaiieHue  3asBUTeNsT  (MPEICTABUTENS  3asBUTENS) B yCTAaHOBJICHHOM
3aKOHOJATeNbCTBOM Poccuiickoil denepanuu nopsake ¢ kajio0oid Ha HapyLIEHUE
MOJIOKEHUI HACTOAIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA,;

4.2.6 mnpoBellcHHE BHEIUIAHOBBIX MPOBEPOK OCYIIECTBISIETCA B Ciydae
MOCTYIUICHUSI Xajlo0 OT 3asBuTEeNeH (TpeacTaBUTENICH 3asBUTENICH) HA JIEUCTBUS
(Oe3nmeiicTBue) 3amectuTenss [7aBpl — pPyKOBOAMTENST YTPABICHUS JICTAMHU,
CHEUAINCTOB YIIpaBJI€HUs JelaMH, OTBETCTBEHHBIX 3a IIPEIOCTaBICHUE
MYHUIMIIATBHOW YCIIYTH;

4.2.7 BHeIUIaHOBas MPOBEpPKA MPOBOJUTCS B TEUEHHUE IBAALATH pabOUyuX
JTHEH cO IHA MOCTYIUICHUS XKanoO0bl OT 3asBUTENS (IPEACTABUTENS 3asBUTENS).

4.3. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMII OPraHa, MpeaoCcTaBJISIOIIEro

MYHUIHMIIAJIBHYIO YCJIYTY, 32 pelieHus U aeiictBus (0e3aeicTreue),

NpUHUMAaeMble (0CylIecTBJIIeMble) MMHU B X0/1€ MPeI0CTABJIEHUSA
MYHUIMIAJIbHOH yCIYyTH

4.3.1 [OKHOCTHBIE JMIA YIIPaBICHHS JENaMH, YYacTBYIOIIHME B
MPEIOCTABICHUN MYHULMUIIAIBHON YCIIYyTH, HECYT OTBETCTBEHHOCTb 3a PELIEHUS
u neictBuda (0Oe3neicTBre), MPUHUMAeMble (OCYLIECTBISIEMbIE) MU B MPOLECCE
IIPENOCTABIIEHUS MyHULMIIAIBHOW YCIYT'H, B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu, B TOM YHUCIIE 10 PE3YJIbTATAM OCYLIECTBICHHUS KOHTPOJI.

4.4. llonoxkeHus1, XapaKTepu3yinue TpedOBaHUA K MOPSAKY U (popMmam
KOHTPOJISl 32 PeA0CTABJIeHHEeM MYHUIMIIAJIbHOH YCJIYTHd, B TOM YHCJIe
CO CTOPOHBI IPAXKAAH, UX 00beIMHEHN U OPraHU3aAIMI

4.4.1 KOHTPOJb 3aKAYECTBOM M MYHHULMIIAJIBHOM YCIYTHd OCYIIECTBIIAETCS B
nopsiike ¥ Qopmax, MpeaycMOTpeHHbI3X myHkTamu 4.1.1, 4.1.2 HacrosIero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4.2 3asBuTenu (MpPEACTABUTEIU 3asBUTENICH) BIpaBe KOHTPOJIUPOBATH
MPEIOCTABICHNE MYHMIMNAIBHOW YCIYyTd TyTeM MOJy4YeHus HHGOpMalu T0
TenedoHy, 1O MHUCbMEHHBIM OOpalleHusIM, [0 DJJEKTPOHHOW TMOYTe, Ha
oduimanbHOM caiite agmMuHucTpanuu, yepes EINTY w/unu PIITY;

4.4.3 zasBuTenH (MpeACTaBUTENN 3asBUTENC) MOTYT NMPUHUMATh y4acTHE
B DJIEKTPOHHBIX Ompocax, (opyMax H aHKETHUPOBAaHMM IO  BOIpPOCaM
YIOBJIETBOPEHHOCTH IOJHOTOM M Kadye€CTBOM IPEJOCTABICHHUS MYHHIMIAIbHON
YCIyTH, COONIONEHUS CHEHHATUCTAMH OPraHoOB aJMUHUCTPALlMd CpPOKOB H



IIOCJIEAOBATENBHOCTH  AAMUHHCTPATUBHBIX  MPOLEAYpP,  IPEAYCMOTPEHHBIX
HACTOSIIIIMM AJIMUHUCTPATHBHBIM PETJIAMEHTOM.

5. locyneOHblii (BHeCyaeOHDBII) OPSIOK
00:xaJI0BaHMsl pelieHNH U aeiicTBui (0e3aeiicTBusA)
OPraHoB AIMUHUCTPAIUU, PEAOCTABISIOIINX MYHUITHTAIBHYIO
yeayry (y4acTBYIOIIUX B MPeA0CTABJIEHMH MYHUITUNIAJIBLHOM
YCJIYIH), 4 TAKkKe NOJZKHOCTHBIX JIMIl OPraHOB aJIMMHUCTPALIUH,
MPeI0CTABJIAIININX MYHUIIUNAIBHYIO YCIYTY (Y4aCTBYIOIIUX
B NPeI0CTABJIEHUH MYHUIIUNIAJIBHON YCJIYTH), U CIENUATHCTOB
OPraHoOB AIMUHUCTPAIUU, PEAOCTABIAIIINX MYHUIIHTIAIBHYIO
ycayry (y4acTBYIOIIUX B MPeA0CTABIEHNH
MYHHUIMNIAJIbHOH YCJIYTH)

5.1. Uudgopmanus 1/ 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe
Ha pocyaeOHoe (BHecyeOHOoe) 00:xajl0BaHue JelcTBUM (0e31eicTBUA)
U (MJ1M) pelIeHU i, MPUHATHIX (OCYIIECTBJIEHHBIX) B X0/I€ MPeI0CTABJICHUSA
MYHUIIUNAJIbHOM YCJIYTH

3asBUTENb (MPEACTABUTENb 3asBUTENSA) MOXET OOpaTUTBCS € XanoOoil
B TOM YHUCJIE B CIEAYIOIIUX CIyYasx:

5.1.1 mHapyuieHus cpoka PErucTpanuy 3asBICHUS O MPEAOCTABICHUN
MYHULANAIBHOWN YCIIYTH;

5.1.2 mapymeHus cpoka npeIoCTaBIeHUS MyHULIUIIAIBHON YCITyTH;

5.1.3 TpebGoBanmst OT 3asBUTENS (TPEICTABUTEINS 3asIBUTEIISI) OCYIIECTBICHHS
JNEUCTBUNA, B TOM YHCIIE€ COIJIACOBAHMM, HEOOXOJUMBIX ISl MOJMY4YEHUs
MYHUIIMIIAJIBHONW YCIYTH M CBSI3aHHBIX C OOpallleHUEM B MHBIE TOCYJapCTBEHHbIE
OpraHbl, OpraHbl MECTHOI'O CAMOYIPABJICHMs, OPraHHU3aLUH, 33 HCKIIOYECHHEM
HOJTyYEHUS YCIIYT U TIOJyYeHUs] JOKYMEHTOB U MH(OPMAaILIUU, IPEIOCTABISIEMbIX B
pe3ysbTare MPEeAOCTaBIEHUS TAaKUX YCIYyT, BKIIOYEHHBIX B IIEPEYEHBb YCHYT,
KOTOpBIE€ SIBJISIIOTCS HEOOXOAMMBIMU M 00sA3aTENbHBIMU I IPEIOCTABIICHUS
MYHHULUIIATBHBIX YCIIYT;

5.1.4 oTkaza B npueme y 3asBUTENs (IPEACTABUTENS 3asIBUTENISA) JOKYMEHTOB,
MPEIOCTABIEHNE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMHU TMPABOBBIMU aKTaMU
Poccniickoit denepannn, HOPMAaTUBHBIMU NPABOBBIMU akTaMu Kamuarckoro kpas,
MYHUIMNIATBHBIMU MPaBOBbIMU akTamu [leTponasnoBck-KamMuarckoro ropoackoro
OKpyra JUisl IPEAOCTABIEHNS MYHUIIMNIAIbHON YCIIyTH;

5.1.5 3arpeboBaHMs maThl C 3adABUTENA (MPEICTABUTENS 3asBUTEIS)
pU  TNPENOCTABJICHUH  MYHUUMIIAJBHOW  YCIYTH, HE MPEAyCMOTPEHHOU
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATHBHBIMU
paBOBBIMM akTamMM KaMyaTckoro kpasi, MyHHIIMIAJIbHBIMHA IPABOBBIMU aKTaMH
[TerponasinoBck-KamMuaTckoro ropoickoro okpyra;

5.1.6 oTKa3a B WHCIPABJICHUU JOMYUICHHBIX HMHU OINEYAaTOK M OIIUOOK
B BBIIAHHBIX B PE3YJIbTATE MPENOCTABIECHUS MYHUIIMNAIBHONW YCIYTH JOKYMEHTAX
1100 HapylIEHNE YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUH;



5.1.7 oTka3a B NpeaOCTaBICHUH MYHUIMNAIBHOW YCIYTH, €CJIM OCHOBaHUS
OTKa3a HE IMPEeIyCMOTPEHbl (elIepaIbHBIMU  3aKOHAMM U IPUHATHIMU
B COOTBETCTBUM C HUMU MHBIMM HOPMAaTHBHBIMM IIPAaBOBBIMU akTaMu Poccuiickoin
@denepanny, HOPMATHBHBIMM  INPaBOBBIMM  akTamMu  Kamuarckoro — kpasd,
MyHHUIMIIATIBHBIMY IPABOBBIMU akTamu IleTpomnasnoBck-KamMuaTckoro ropoackoro
OKpYyTa;

5.1.8 HapyleHUs CpOKa WIN MOPSAAKA BbIIAYU JTOKYMEHTOB I10 pe3yjbTaTaM
IIPEIOCTABICHUS MYHULIMITIAIBHON YCIYTH;

5.1.9 mpurocTaHOBIIEHHS NPENOCTABIECHUS MYHULHUIIAIBHOW YCIYTH, €CIHU
OCHOBAHHUSl TPHOCTAHOBICHUS HE MPEAyCMOTPEeHBI (enepaTbHbIMU 3aKOHAMHU
Y IPUHSTBIMUA B COOTBETCTBUU C HUMH MHBIMU HOPMAaTHBHBIMU TPABOBBIMH aKTaMU
Poccniickon denepannn, HOPMATUBHBIMU NPABOBBIMU akTaMu Kamuatckoro kpas,
MyHUIMIIATBHBIMH MPaBOBbIMU akTamu [leTponaBnoBck-KamMuaTckoro ropoackoro
OKpyra.

5.1.10  TpebGoBanust y  3asBuTeNs  (IPEACTaBUTENA  3asBUTENS)
OpU MPENOCTABICHUN MYHULUNAIBHOM YCIYTM JIOKYMEHTOB WJIM HH(OpMAlUH,
OTCYTCTBUE W  (WJIM)  HEAOCTOBEPHOCTh  KOTOPBIX HE  YKa3bIBAJIKCh
Opy [EpPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSl IPEIOCTABJICHUS] MYHUIIMIIAIIBHOM YCIIYTH 34 UCKIOYEHUEM CIIy4YaeB:

- U3MEHEHHUs TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX AKTOB, KaCaIOIIUXCS
NPENOCTABIECHUS MYHUUMINAIBHON YCIYrd, IOC/E€ NEpPBOHAYAIBHOM TOJIayu
3asIBJICHUS O MPEAOCTABICHUNA MyHULIUTIAIBHON YCITYTH;

- HaJIM4Msl OIIMOOK B 3asIBJICHUU O MPEJOCTABICHUH MYHULIUIIAIHON YCIYTU
W JIOKYMEHTax, MOJAHHBIX 3asBUTENEM (IPEACTaBUTEIEM 3asBHUTENA) IIOCIE
NEePBOHAYAJILHOIO  OTKa3a B MpUEME  JOKYMEHTOB,  HEOOXOIAMMBIX
JUISL TIPEIOCTaBJIEHUS MYHULMIAIBHON yCIyrH, Ju00 B MPEeAOCTaBICHUU
MYHUIUIAIBHOW YCIYyTM U HE BKJIIOUYEHHBIX B MPEJICTABICHHBIN paHEe KOMIUIEKT
JIOKYMEHTOB;

- UCTEUEHHUsl CpOKa JEWCTBUSA JOKYMEHTOB WJIM M3MEHEHHE HH(OpMaIUu
nocjie IepBOHAYaJbHOrO OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIs.  TIPEAOCTaBICHUS MYHUIUNAIBHON YCIyrd, JubO B MPeAoCTaBICHUU
MYHULUIIATBHOU YCIIYTH;

- BBIBJICHUS JOKYMEHTAJIbHO TMOATBEPKIACHHOrO (hakTa (MPU3HAKOB)
OIK1OOYHOTO MJIM IPOTUBOMIPABHOTO JeHCTBUS (0€3eHCTBUS) TOTKHOCTHOTO JIUIIA
opraHa, MpeAOCTaBIIAIONIEr0 MYHULMNAIBHYIO YCIYTY, WIA MYHUIUIAIBLHOTO
CIIy’Kalllero, CHeuaInucTa CIy* O0bl «OAHOTO OKHa» MpPH NMEPBOHAYAIBLHOM OTKa3e
B INpUEME JOKYMEHTOB, HEOOXOIMUMBIX Jis MPEAOCTABICHUS MYHUIIMIAIbHON
yCIIyTH, MO0 B MPENOCTABIEHUHM MYHUIIUMNIATBLHOW YCIYrd, O 4YeM B MUCbMEHHOM
BU/JIC 32 MOAMMUCHIO PYKOBOAUTEINSI OpraHa, MPeIoCTaBISAIONMIET0 MyHUIIUTATbHYIO
YCIIYTY, YBEAOMIISIETCS 3asIBUTENb (IIPEICTaBUTEIb 3aBUTENIA), & TAKKE IPUHOCATCS
U3BUHEHHUS 3a JOCTAaBJIEHHbIE HEY100CTBA.

5.2. Opranbl MeCTHOI0 CaMOYNIPaBJICHUS, OPTAHU3ALMHU
¥ YIIOJJTHOMOYEHHbIE HA PACCMOTPEHHE KAJT00bI JTUIA, KOTOPBIM MOKeT ObITh



HANpAaBJIEHA AaJ100a 3asaBuUTEs (MPEACTABUTEJISI 3aBUTEJISA) B 10CYAe0HOM
(BHecy1e0HOM) MOpPsIAKe

XKanoObl Ha pemieHus W naencTBus (Oe3nelcTBHE) YTNpaBieHUs EIaMH,
3aMECTHTEIA TJIaBbl - PYKOBOJUTENS Y IpaBIEHUs JeJlaMU TTo1at0Tcst Ha uMst ['aBbl
[lerponasnoBck-KaMyaTckoro ropojickoro okpyra

Kamobwsl Ha pemieHus U aercTBus (0€31eHCTBUE) CHEHUAIMCTOB OOIIETro
OTIIeNa, CICIHAIUCTOB CIY)KOBI «OJHOTO OKHa» TOMAIOTCS HA MMS 3aMECTHUTENS
['maBel - pykoBOIUTEINS Y IPABICHUS IEIAMU.

5.3. IIpouenypa nmogaum U pacCMOTPEHHA KAJT00 HA pelleHus!
U aeiicTBus (0e31elcTBHE) OPraHa, MPeaoCTABISIOIIEr0 MyHUIMIIAJIBLHYIO
YCJIYTIY, a TAKKE UX JOJKHOCTHBIX JIUIL

5.3.1 xanoba MoKeT OBITH MOIaHa 3asBUTEIIEM (TPEICTABUTEIIEM 3asiBUTEIIS)

MOCPEACTBOM:

MIOYTOBOT'O OTIPABJIECHUS,

CILy OBl «OJTHOTO OKHAY;

oQUIMATBHOTO CaiiTa aIMUHUCTPAIIUY;

noprana denepanbHON TOCYJApCTBEHHON HWHOOPMAIMOHHONW CHUCTEMbI
«Jlocynednoe ooxanoanue» (do.gosuslugi.ru);

- JIMYHOTO TMpUeMa 3asBUTENS (IPEeACTaBUTEIS 3aIBUTEI).

5.3.2 peructpaius *ajao0, HalPaBJICHHBIX OJTHUM U3 CIIOCOOOB, YKa3aHHBIX B
noAnyHkTe 5.3.1 HacTosAIIero AIMUHUCTPATUBHOTO PETJIAMEHTA, OCYIIECTBIISIETCS
CITY>KOOM «OJTHOTO OKHa.

IIpu momaye >xanoObl B 3JIEKTPOHHOU (opMe TOKYMEHTBI, YKa3aHHbBIC
B ab3aiie 6 moanyHkra 5.3.3 HacToOsIMEero AIMHUHUCTPATUBHOTO PErJIAMEHTa, MOTYT
ObITh TIPENCTaBICHbBl B (QOpME IIJIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX
ANEKTPOHHOM TMOANUCHIO, BHJ KOTOPOW MPEIyCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickon ®epepauuu, MpU 3TOM JOKYMEHT, YIOCTOBEPSAIOLIAN JMYHOCTH
3asBUTEIIS (MIPEICTAaBUTENS 3asIBUTEIISA) HE TpeOyeTcs.

Bo3moxxHOCTh moOMaun kamoObl M JOKYMEHTOB, YKa3aHHBIX B a0zaie 6
noAnyHkra 5.3.2 Hacrosiiero AJAMUHUCTPATUBHOTO perjamenta, depe3 EIIY
u/unu PIITY mMokeT ObITh peann3oBaHa MOCIE MPOXOXKACHUS UACHTUDUKALIMKY U
ayTeHTU(UKAIMKU 3asBuTeNs (MPEACTABUTEINS 3asgBUTENSI) B COOTBETCTBUU C
HOPMAaTHUBHBIMU IPABOBbIMU akTaMu Poccuiickon denepanumn.

5.3.3 xxanoba J0JKHA COJepKaTh:

- HAMMEHOBaHUE YTIpaBJICHUS JAeIaMu, CITY>KObI «OJTHOTO OKHA, 3aMECTUTEIS
IJIaBbl - PYKOBOJAWTENSI YTpaBJCHUs JEJIaMH, 3aMECTUTENsl PYKOBOJIUTEs
VYrnpapienusi genamu, HadaJdbHUKA OTHENa W CIENHANINCTa YIPaBICHUS JIeJIaMH,
CHEIUAINCTa CIY>KObl «OJHOTO OKHAa», MPEAOCTABISIONINX MYHHUIUTATHHYIO
YCIIyTY, pelieHus u eicTBHs (0e31eCTBHIE) KOTOPHIX 00KATYIOTCS,

- ¢amunuio, WMs, OTYECTBO (TMOCIeAHEe TIPH HAIWYWN) 3asBUTENS
(mpencTaBUTENS 3asIBUTEINS ), CBEICHUS O MECTE €0 KUTEIHCTBA (7151 (PU3UIECKOTO
JUIA) WM HAXOXJEHHs (IJ1 IOPUIAMYECKOTO JHUIA), a TakkKe HoMep (Homepa)



KOHTakTHOTO TenedoHa, aapec (aapeca) AJIEKTPOHHON TOYTHI (MPU HATHYNN)
U TOYTOBBIA aJipec, MO KOTOPBHIM JOJKEH OBITh HANpPABJIEH OTBET 3asgBUTEIIO
(IpencTaBUTENIO 3asBUTENN);

- cBelcHUA 00 O0OXKaTyeMbIX pEHICHUSAX U JeUCTBUAX (0e31eliCTBUN)
VYrpaBneHusi ieaMu, 3aMECTUTENSI TJIaBbl - PYKOBOAUTENSI YTIpaBICHUS JelaMH,
3aMECTHUTENII PYKOBOJAWTENS YTpaBJIeHUsS JejJaMd, HadaJbHUKA OTAela U
crieruanucTa YpaBieHus 1eJlaMu, CITy>KObI «OTHOT'O OKHAY, CIICIIUATTUCTA CITYKObI
«OITHOTO OKHAY;

- JTOBOJIbI, HA OCHOBAHHH KOTOPBIX 3asIBUTENH (ITPEACTABUTEND 3asBUTEIS) HE
COTJIACEH C penieHueM U JedcTBueM (Oe3neiicTBUeM) YmpaBieHUs JAejiaMu,
3aMECTUTENs TJaBbl - PYKOBOAWUTENS YTpaBieHUS JAellaMu, 3aMeCTUTeNs
PYKOBOAMTENST YTPaBIEHUS AeTIaMH, CIIeUaIncTa YIpaBlIeHUs AeaMu, CITy>KOBbI
«OITHOTO OKHay», CIEIUATINCTa CIYXKOBI «OJHOTO OKHAay». 3asABUTEIIEM MOTYT OBITh
MPE/ICTABIICHBI JOKYMEHTHI (IIPU HAJIMYUH ), TIOJTBEPIKAAIOIINE IOBOIBI 3asIBUTEII,
100 UX KOMHH.

3asBuTeneM (MpPEACTAaBUTETIEM 3asgBUTENS]) MOTYT OBITh TMPEICTABICHBI
JIOKYMEHTHI (MpY HAJTMYKWH ), TOATBEPKIAIOIINE T0BOIbI 3aIBUTENA (TIPEICTABUTES
3asIBUTEINS), THOO WX KOTHUH;

5.3.4 xanoba MoJIeKUT paCCMOTPEHHIO JTUIIAMH, YKa3aHHBIMU B TTyHKTE 5.2
HACTOSIIET0 AJIMUHHUCTPATUBHOTO PErIaMEHTa, B T€UEHHUE MSATHAIIATH padOdmMx
JTHEH CO JHSI €€ PETUCTPALNU B CIYX)O€ «OJHOTO OKHa», a B CiIydae 00)KalIoBaHUs
OTKa3a B TMpHUEME JOKYMEHTOB y 3asBUTENs (TPEACTaBUTENs 3asBUTENS) OO
B UCHPABICHUH JIOMYIICHHBIX OTEYaTOK M OIMMOOK MIM B Cly4yae O0XKaJOBaHHS
HapyIIEHUS YCTAHOBJIEHHOTO CPOKA TAaKMX UCIIPABJICHHUH - B TCUCHHE TIATH pabOImX
JTHEH CcO THA €€ PEeTUCTPallny;

5.3.5 xamoba moANeKHUT 00S3aTENBHON pErucTpanuu B €IWHON CHCTeMe
AJIEKTPOHHOTO JIOKYMEHTOO0OpOTa aJMUHUCTpAIIMU HE mo3aHee 1 pabodero JHs,
CJIEYIOILETO 3a THEM €€ MOCTYIUICHHUS;

5.3.6 mo pesynbTaTaM pPacCMOTPEHHUs >KajoObl JHIIAMH, YKa3aHHBIMU B
NyHKTE 5.2 HACTOAIEro AIMUHUCTPATUBHOTO perjiamMeHTa, MPUHUMAETCS OIHO
W3 CIECAYIOINX PEIICHUM:

- ’kano0a yJOBJIETBOPSETCA, B TOM 4uCie B (opMe OTMEHBI MPUHSATOTO
pEIIeHMs, WCIPABICHUS JOMYIIEHHBIX OMNEYaTOK M OIMOOK B BBIJAHHBIX
B pe3yJbTaTe MPEeNOCTAaBJICHUS MYHHUIIMIAIBHOW YCIYTHM TOKYMEHTax, BO3BpaTa
3agBUTENIO (MIPEICTABUTENIO 3assBUTENS) ACHEKHBIX CPEACTB, B3UMaHHE KOTOPBIX
HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBbIMU akTaMu Poccuiickon denepanuu,
HOPMATUBHBIMM TIPaBOBBIMH akTaMu cyObekToB Poccuiickoii ®enepanuu,
MYHHUITUTIATBHBIMH IPABOBBIMU aKTaMH,

- B Y/IOBJICTBOPEHUH JKATOOBI OTKa3bIBACTCS,

5.3.7 He mo3IHee THS, CIICYIOIETO 3a THEM MPUHSITHS PEIICHUS, YKa3aHHOTO
B NOAMYHKTE 5.3.6 HacToAlmero AJIMUHUCTPATUBHOTO PEIrVIAMEHTA, 3asABUTEIIO
(mpencTaBUTENO 3asBUTENSI) B MUCBMEHHOW (DOpPME W IO KEIAHWIO 3asiBUTEIIS
(mpencraBuTenss  3aABHTENA) B OJCKTPOHHOW  ¢dopMe  HAmpaBisIeTCS
MOTHUBUPOBAHHBIN OTBET O PE3yIbTaTaX PACCMOTPEHHS JKaJTOObI.

B oTBeTe 0 pe3ynbTrare paccCMOTPEHUs KaJlOObl YKa3bIBAIOTCS:



- HANMEHOBAHUE OPraHa MECTHOTO CaMOYITPaBJICHUS, JOKHOCTD, (haMUITus,
UM, OTYeCTBO (MpU HAJIUYMM) JOJKHOCTHOIO JIMIA, TMPHUHSABIIETO pEUICHUE
IO JKajIo0e;

- HOMEp, Jara, MECTO TMPUHATUS pEILICHHUs, BKIIOYas CBEJCHUs
O JOJDKHOCTHOM JHIE (CIEIUaInuCTe), pelieHue Wiu JeUcTBusa (0e3nercTBue)
KOTOpPOro o0Kayercs;

-  Qamunusa, wums, ordyectBO (IpU HAJIWYMK) WIM HAaUMEHOBaHUE
IOPUIMYECKOTO JUIA (YIIOJTHOMOYEHHOTO MPEACTABUTEIIS);

- OCHOBAHUS TSI IPUHSATHSI PEIICHUS 110 JKajao0e;

- IPUHATOE MO Kano0e PelICHUE;

- B clydae, eciu Jxajo0a mpu3HaHa O0OOCHOBAaHHOW, - CPOKH yCTPaHCHUS
BBEISIBICHHBIX HApyIICHWH, B TOM YHCJIE CPOK TIPEIOCTaBICHHUS pe3yJbTaTa
MYHULHANAIBHOWN YCIIYTH;

-CBEJICHUS O TOPSIIKE 00KATOBAHUS PUHSTOTO IO JKaJI00€ pelieHus;

5.3.8 B cilyyae yCTaHOBJICHUSI B XOJ€ WJIU IO pe3yJibTaTaM PacCMOTPEHUs
’KanoO0bl ~ TMPU3HAKOB  COCTaBa  AJAMUHUCTPATHUBHOTO  IMPaBOHAPYIIEHUS
WM TPECTYIUICHUS, JOJKHOCTHOE JIUIIO, pAOOTHUK aJIMUHHUCTPAIIMHU, HA/ICJICHHBIC
MOJIHOMOYMSIMU  TI0  PACCMOTPEHHUIO Kajlo0, HE3aMEIJUTEIbHO HaIpaBisioT
MMEIOIIHECS MaTepralbl B OPTaHbl IPOKYPaTYypPHI.

3asBuTenb (IpENCTAaBUTENb 3asBUTENSI) BIPABE OCIOPUTH pEIICHUE,
NPUHATOE TI0 PE3yJbTaTaM pPAcCMOTPEHHUS JKaJOObI, B CyIeOHOM TMOPSIKE
B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

5.3.9 ciywae mpu3HaHUS Kalo0ObI MOJICKAIICH yIOBIECTBOPCHHUIO B OTBETE
3asBUTENIIO  (MPEJACTABUTEIO 3asiBUTENIA), YKa3aHHOM B MOJMyHKTe 5.3.6
HACTOSIIET0 AIMUHUCTPATHBHOTO PETIaMeHTa, 1aeTcsa MHPOpMaIus O JSHCTBHUSAX,
OCYIICCTBISIEMBIX ~ OpPraHOM, TPEIOCTABJISAIONIAM MYHHUIMITAIBHYIO  YCIYTY,
CIIy’KOOW «OJTHOTO OKHa», B LIEJSX HE3aMEJUIMTEIILHOTO YCTPAHEHHUS BbBISBIICHHBIX
HapyIIEHUH TPU OKAa3aHUW MYHHUIUNAIBHOW YCIYTH, a TakKe MPUHOCITCS
U3BUHEHUS 3a JIOCTaBJICHHBIE HEYM0OCTBA U YKa3biBaeTca HWHGOpMAIHS O
TanbHEHIINX  JIEUCTBUSIX, KOTOpPhIE HEOOXOJWMO COBEPIIUTH  3asBUTEIIO
(mpeacTaBUTEIIO 3asIBUTEIS) B LENISAX MMOJTyUCHHUS] MYHHIIUTIATBHOR YCIYTH;

5.3.10 B ciywyae mpu3HaHUA >KAIOOBI HE TMOJUICKAIEH YAOBIECTBOPEHUIO
B OTBETE 3asIBUTEIIIO (MPEACTABUTEIIO 3asIBUTENIA), YKa3aHHOM B MOANYHKTE 5.3.6
HACTOSIET0 AJIMHUHUCTPATHBHOTO pErjlaMeHTa, JalTCsS apryMEHTHPOBAHHBIC
Pa3bICHEHHS O MPUYMHAX TMPHHATOTO PEIICHUS, a TakKe HHPOPMAIUS O TIOPSIKE
00>KaI0BaHMS TIPUHSITOTO PEIICHUS.

5.4. Cnioco0b1 MH(POPMHUPOBAHUA 3asiBUTeJIeH (TIpeAcTABUTEICH
3asiBUTeJIeil) 0 MOPsSiAKe MOAA4YH U PACCMOTPEHUS KaJa00bl, B TOM YHCJIe
¢ ucnoan3osanueMm EIIT'Y u PIIT'Y

NupopmupoBanue 3asBUTEICH O MOPSIKE MOAAYN U PACCMOTPEHHS KaT0ObI
OCYIIECTBISICTCS MOCPEACTBOM pasMmemieHus uHpopmanuu Ha EIIY u PIITY,
oUIMATHPHOM CaiiTe aJMUHUCTPAINH, a TaKKe HA MHPOPMAIMOHHBIX CTCH/IaX B
MECTax MPEAOCTABIEHNS] MyHULIMNIAIBHOW YCIIYTH.



5.5. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHUPYIOLIUX
NOPSAOK J10CYAeOHOro (BHeCy1e0HOI0) 005KaJI0BAHNS PellleHUil U T1eCTBU
(0e3neiicTBHs) Oprana, Npeao0CTABJISIOIIEr0 MyHHIIUIIAIbHYIO YCIYTY,

a TaKiKe ero J0JKHOCTHBIX JIMI

5.5.1 nepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIUX MOPSIOK
nocyneoHoro (BHeCyZeOHOT0) 00KaIoBaHUs pelieHu 1 JeidcTBrid (Oe31eiCTBYA)
oprasa, IpeI0CTaBJISIOIEr0 MYHUIIMIIAJIBHYIO YCIYTY, a TAKKe €ro JOJKHOCTHBIX
LI

- Genepanbubiii 3akoH Ne 210-D3;

- IIOCTAHOBJICHUE [IpaBuTenscTBa Poccniickon Oenepanun
or 20.11.2012 Ne 1198 «O ¢enepanbHOil rocygapCTBEHHON HHPOPMALMOHHOM
cucreMme, o0ecreurBarolel nporecc J0cyne0Horo (BHECY1eOHOr0) 00XKaIOBaHUs
pemieHuid W AeilcTBuil  (Oe31eHCTBUS), COBEPLIEHHBIX NPU MPEIOCTaBICHUU
rOCYAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYI»;

5.5.2 undopmanus, ykazaHHas B JaHHOM paszelie, MOAJEKUT 0053aTeIbHOMY
pasmemenuto Ha EINTY u PIITY.

5.6 Ilopsinok 00ka/I0BaHUS pPeLICHUS IO KaJI00e

3asBuTenb (MPEACTABUTENIb 3asBUTEIIA) BIIPABE OCIHOPUTH pEIIEHUE,
MPUHATOE MO pe3yJibTaTaM PaCCMOTPEHUsSI KajloObl, B MOPSJIKE, YCTAHOBJICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.7. IlpaBo 3asiBUTEJIs1 HA MOJIy4YeHHe UHPOPMALIMU U IOKYMEHTOB,
HEO0X0AMMBIX /I 000CHOBAHUSA W PACCMOTPEHUS KaJI00bI

3asgBUTENH, MMEET MPaBO Ha TOJy4YeHHE HUH(POpPMAlMU U JTOKYMEHTOB,
HEOOXOAUMBIX JUIsi OOOCHOBaHUSI M PACCMOTPEHHS KaloObl, €CIM HMHOE HE
IPEeyCMOTPEHO 3aKOHOM.

6. Oco0eHHOCTH BBINOJTHEHHUS AAMUHUCTPATHBHBIX NPOLEAYP
(neiicTBMil) B MHOTOQYHKIMOHAJIBbHBIX IEHTPAX NMPEA0CTABJICHHUS
rocyJapCcTBEHHbIX ¥ MyYHHMIMIIAJIbHBIX YCJIYT.

6.1. UcuepnbiBaIunii nepeveHb AIMUHUCTPATUBHBIX MPOLETYP
(neicTBHIT), BHINOJHAEMbIX MHOTO(QYHKIIMOHAJIbHBIMHU LIEHTPAMH
NMPeA0CTABJIEHNUS TOCYIAPCTBEHHBIX 1 MYHUIIUIIAJIbHBIX YCJIYT

6.1.1 3asBuTens (MpeACTAaBUTENh 3asBUTENS) BOpaBE OOpaTHUTHCS
c 3asBieHueM B mo6oi MOIL] Kamuarckoro kpas mno BbIOOpYy 3asBHUTENS
(mpencraBUTENsl 3asBUTENS) B Cllydae, €clid MexAy aaMuHuctpauued u MOL]
Kamuarckoro kpas 3aKkIIOYEHO COIJIALIEHWE O B3aWMOJCHCTBUU B IOPSIKE,



YCTaHOBJICHHOM mnocrta”oBieHueM IIpaBurenscTtBa Poccuiickon denepauyu ot
27.09.2011 Ne 797 «O B3auMOACHCTBUM MEXJIY MHOTO(YHKIIMOHAILHBIMU
LEHTPaMH TMPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHULMOAIBHBIX YCIYyT U
dbenepalbHBIMU OpraHaMU MCIHOJHUTEIBLHOM BJIACTH, OpraHaMHu T'OCY/1apCTBEHHBIX
BHEOIO/KETHBIX  (DOHIOB, OpraHaMu TOCYJApPCTBEHHOW BJACTH CYOBEKTOB
Poccuniickoit ®denepanuu, opraHaMM MECTHOTO CAMOYIPABICHHS», W IOJaya
YKa3aHHOTO  3asBJICHUS MPEAyCMOTpPEHAa TIEPEYHEM TOCYJApPCTBEHHBIX U
MYHUIIUIIATIBHBIX YCIYT, MPEAOCTaBISIEMbIX B MHOTO()YHKIMOHAIBHOM IIEHTpE,
IIPEAYCMOTPEHHBIM COTJIAIIEHUEM;

6.1.2 mpenocraBienne MyHununaabHou yciyru M®I] Kamuarckoro kpas
BKJIFOYAET B ce0d CIEAYIOIINE aIMUHUCTPATUBHBIE POLEAYPBL:

- uH@OpMHUpOBaHME  3asBHUTEEd O  MOPSAKE  MPEIOCTaBICHUS
MyHUOHANANbHOU yciyru B MOIL[ Kamuarckoro kpas, O XOAe pacCMOTPEHUS
3asIBJICHUS, [0 MHBIM BOIIPOCAM, CBS3aHHBIM C IIPEAOCTABICHUEM MYHUIUIAIBHON
yCIIyI'M, a TaKkX€ KOHCYJIBTHPOBAaHHE 3asBUTEIEH O MOPSAAKE IPENOCTABICHUS
MyHununanbHou ycimyru B MOIL[ KamuaTtckoro kpas;

- MpUEM 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX Ul MPEAOCTaBICHUS
MYHULIMNAIBHOMN YCITYTH;

- ¢opmupoBanue u HanpaBieHune M®I[ KamuaTckoro kpas 3asBieHUS U
JOKYMEHTOB, HEOOXOUMBIX Ul MPEJOCTABICHUS MyHULIUIAIBHON yCIIyTH, B TOM
yucie (GOpMHUPOBAHUE W HAIPABIECHUE MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl
rOCyJIapCTBEHHOM BJACTH, OPTraHbl MECTHOIO CaMOYIIPABJICHUS W OpPraHU3alNH,
YYAaCTBYIOIIHE B IPEAOCTABIEHUN MYHULIMIIAIBHOMN YCIIYTH;

BbIJIaYa 3a5IBUTEITIO (mpeacTaBUTEIIO 3asIBUTES) pe3yJabTara
MPEIOCTABICHUS MYHUIIMNAIbHOW YCIYTM B BHUJE JOKYMEHTa Ha OyMa)kKHOM
HOCUTENE, TOATBEPKAAIOLIETO  COAEP)KAHUE  DJIEKTPOHHOTO  JOKYMEHTA,
HanpasiieHHOro B MO®I[ KamuaTckoro kpas.

6.2. UndopmupoBanue 3asaBuTeIel (MpeacTaBuTe/Ieid 3asiBUTEIeH)
0 NMOPsAAKe NMPeJ0CTABJICHUA MYHHIHMIIAJIBHON YCIyrH
B MHOTO()YHKIIMOHAJIbHOM LEHTPEe NMPEA0CTABJICHUS IOCYyAapPCTBEHHBIX
1 MYHHIIUNIAJBbHBIX YCJIYT, O X0/1¢ BBINOJTHEHHUS 3aIIPOCa O NMPeI0CTABICHUU
MYHULIUNAJIBHON YCJIYTH, 10 MHBIM BONPOCAaM, CBA3AHHbBIM
¢ IpeJoCTABJIeHUEM MYHUIIUNIAJIbHOM YCJIYTH, a TAK/Ke KOHCYJIbTHPOBAHHE
3asiBUTeJIel (MpeAcTaBUTe el 3asiBUTeIei) 0 OPSAKe MPeI0CTABICHUA
MYHUIUNAJIbHON YCJIYTH B MHOTO(DYHKIIMOHAJBLHOM LIEHTPeE NMpPeI0CTABICHUSA
roCyJAapCcTBEHHbIX U MYHUIIUNIAJIbHBIX YCJIYT

6.2.1 undopmupoBanue 3asBUTeNs (MPEICTABUTENS 3asIBUTENS) O MOPSAKE
npeaocTasiaeHus MyHuIunansHou yciayru B M®I[ Kamuarckoro kpas, o xone
BBINIOJIHEHU 3alpoca O MPEAOCTABICHUM MYHHUIMIAIBHOM YCIYI'M, II0 WHBIM
BOIIPOCAM, CBSI3aHHBIM C IPEAOCTABICHUEM MYHULHUINIAIBHOW YCIYI'M, a TAaKkKe
KOHCYJIbTUPOBAHUE 3asBUTENICH (MPEACTAaBUTENECH 3asBUTENEN) O MOpSAAKe
IIpEAOCTaBIeHNss MyHMIUInanpHoM ycnyru B MOIL[  Kamyarckoro kpas
OCYLIECTBIISAETCA:



- B XOJI€ JIMYHOTO IIpUeMa 3asiBUTEINS (MPEICTABUTENS 3asIBUTEIIA);

- 110 TenedoHy;

- 110 DJIEKTPOHHOH MOYTE;

6.2.2 3asBUTENb UMEET MPABO MOJYUYUTHh IMOJAPOOHYIO KOHCYJBTAIIUIO IO
BOIIPOCAaM MPEAOCTABICHUS MyHULIUTTAIBHOW YCIYTH, & UMEHHO:

- MepeyeHb JIOKYMEHTOB, HEOOXOJAMMBIX U  O00s3aTeNbHBIX IS
NpEACTaBICHUS 3asBUTEIEM B IEJSIX MOJYyYECHHS MYHHUIUMINAIBHON YCIYTH,
MEepEeUCHb JIOKYMEHTOB, 3allpallliBa€MbIX B MOPSAKE MEXKBEIOMCTBEHHOTO
MHPOPMAIIUOHHOTO  B3aUMOJEUCTBHUS, CIOCOO  3aBEpEHUsT  JIOKYMEHTOB,
HEOOXOAUMBIX JJIsl TOJTYUYEeHUSI MYHUIIMIIAIbHOMN yCIIYyTH;

- UCTOYHHK TOJIYYEHHS IOKYMEHTOB, HEOOXOAUMBIX JIJIsI MPEAOCTABICHUS
MYHHUIUTIAIBHOW yCIyTu (OpraH BJIACcTH, OpraHU3alldsl U UX MECTOHAXOXJICHUE,
KOHTaKTHbIE HOMepa Tene(OoHOB, aapec OPUUIMATBLHOIO caiiTa, 4ackl paldoThI),
CPOKH JCHCTBUSI COOTBETCTBYIOIIUX JOKYMEHTOB, CPOKH UX MPEJACTABICHUS, CPOK
MPUHSATUS PEIICHUSI O IPEJOCTaBICHUN MYHUIIMTIATBHON YCITyTH;

- OCHOBaHHUS JUIsl OTKa3a B MpUEME JTOKYMEHTOB Ha TPEI0CTaBJICHUE
MYHULIANAIBHOW  yCIYTHM, OCHOBaHMS g OTKa3a B  MPEIOCTABICHUU
MYHHIIMNATBHON yciyrh u ocHOBaHUs /i1 ee mpeKpalneHus (PUOCTaHOBICHNUS);

- IOPSJIOK MOJTYYEHUsI pe3yJibTaTa MyHHUITUTIATLHON YCIIyTH;

- BpeMs TIIpUeMa W BbIJA4¥ JOKYMEHTOB crnenuanmucraMu MOI]
Kamuarckoro kpas;

- TOPSAOK O0XalloBaHUsl JaeUcTBUIl (Oe31eiCTBUS), a TakKe pelIeHUU
opraHa MeCTHOTO CaMOYIIPaBJICHUsI MyHUIIUTIATLHOT0 00pa3oBaHus B KamuaTckom
Kpae, ero AoJKHOCTHBIX Jnl, M®PIL[ Kamuarckoro kpas, corpyanukoB M®I]
KamMuatckoro kpas B X0Ji€ MPeI0CTaBICHUS MYHUIIUTIATIbHOU YCIYTH.

6.3. IIpuem 3anpocoB 3asiBUTeIeH (MIpeAcTABUTEIeH 3asiBUTeIeH)
0 NMpeI0CTABJIEHUN MYHUIMIIAJIbHOM YCJIYTH M HHBIX IOKYMEHTOB,
HEeOO0XO0AMMBIX JIJIsl MPeI0CTABJIEHUA MYHUIIUNAJILHOM YCJIYTH

6.3.1 ocHOBaHWEM I Hayajga aJMUHHUCTPATHUBHON MPOLEAYPHI SIBIAECTCS
JUYHOE oOpareHue 3asBuUTeNs (MPEICTABUTENS 3asBUTENS) C  3asgBJICHHUEM
U JTIOKyMEHTaMU, HEOOXOAUMBIMU JJIsSI TIPEAOCTaBICHUSI MYHULIMTIAIBHON YCITYTH,
B MO®I] KamuaTckoro kpas.

JlHem oOpailieHus 3a MPeI0CTaBICHUEM MYHHITUTIATBHON YCIYTH CUATACTCS
nara npuema 3asiaenns B MOI[ Kamuarckoro kpasi.

C yuerom TpebOBaHUMI K TPEAOCTABICHUIO TOCYJAPCTBEHHBIX W
MYHULMNAIBHBIX ~ YCIyT, OpeaycMOTpeHHbIX  [IpaBunmamm  opraHuszanuu
NEATEIIbHOCTH MHOTO(YHKIIHOHATbHBIX LIEHTPOB IIPENOCTaBIICHUS

rOCYJapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT, YTBEPKIECHHBIMU MOCTAHOBIEHUEM
[TpaButennctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376, 3asiBnenue, B TOM
YUCIIe 3asBJICHUE, COCTABJIEHHOE HA OCHOBAHMH KOMIUJIEKCHOTO 3alpoca, a TaKKe
CBEACHUSA, NOKYMEHTHl W HH(OpMalus, HEOOXOAMMbIE Ui MPEJOCTABICHUS
MYHUIIMIIAJBHOW YCIYyTH, MOTYT OBITh MOJy4eHbl YmpaeieHueM u3 MOIL]



Kamuarckoro kpass B 2JIEKTPOHHON (opMe MO 3alUIEHHBIM KaHaJaM CBS3H,
3aBEpEHHbIE YCUJICHHON KBATM(UIIMPOBAHHOM 3JIEKTPOHHOM MOIUCHIO.

[Ipu 5TOM OpuTHHAJBI 3asIBJICHUS M JOKYMEHTOB Ha OYMa)KHBIX HOCHUTEIIAX
B CITY>KOY «OJTHOTO OKHa» He MPEJCTaBIISIOTCS,

6.3.2 pe3yJbTaTOM MCIIOJHEHMSI aIMUHUCTPATUBHON MPOUEIYPHI SBIISIETCA
BbIJIa4a 3asIBUTEIIO (MPEICTABUTENIO 3asBUTEIS) PACIIMCKH O TIPHUEME 3asBICHUS.

MaxkcuMalnbHbIii CPOK Ha BBIMNOJHEHWE AAMUHUCTPATUBHOW MPOLICAYPHI
HE JIOJDKEH MPEBBIIATh 15 MUHYT HA OJJHO 3asIBJICHUE.

6.4. ®opmMupoBaHNe U HANPaBJeHHEe MHOTO(PYHKIIMOHAJBHBIM LIEHTPOM
NpeI0CTABJIEHUS IOCYIaPCTBEHHbIX 1 MYHMIMIIAJBHBIX YCJIYT
MEKBEJOMCTBEHHOI0 3alPOCa B OPraHbl, PE10CTABJISIIOLIHE
MYHUIUNAJbHBbIE YCIYTH, B HHbIE OPTraHbl FOCyIapCTBEHHOM BJIACTH, OPTaHbI
MECTHOI'0 CAMOYNIPABJICHUS M OPraHU3al|uM, y4acTBYOLINE
B NIPeJAOCTABJICeHUM MYHUIIUNIAJIBHBIX YCJIYT

MeXBeJOMCTBEHHOE B3aMMOJICHCTBHE pu IIPEI0CTaBIICHUN
MYHHUITUIIAIBHOM YCIIYTH HACTOSIIUM AJIMHHHCTPATUBHBIM PETJIaMECHTOM HE
IPETyCMOTPEHO.

6.5. Boigaua 3asBUTE/I10 (IIPEICTABUTEIIIO 3asiBUTEJISI) pe3yJibTaTa
NpeaoCcTABJEeHUS MyYHUIMNIAJIbHOM YCJIYId B BU/le JOKYMEHTAa HA OyMAaKHOM
HOCHTEJe, MOATBEPKIAIOIIEr0 CoAepKaHNe IJIEKTPOHHOIO T0KYMEHTA,
HanpasJjieHHOro B M®II Kamuarckoro kpas

6.5.1 3aaButento (mpeacrtaBurtento 3asputens) B MOI] Kamuarckoro kpas
BBIJAETCS PE3YJIBTAT PENOCTABICHUS MYHUIIMIIAIBHON YCIYTH B BUJE IOKYMEHTA
Ha OyMa)KHOM HOCHTETIE;

6.5.2 3asgBuTenb (MPEACTaBUTENb 3asBUTENS) IO €ro BBHIOOPY BIpaBe
IOJIYYHUTh TOKYMEHTBI, YKa3aHHBIE B IIYHKTE 2.3 HACTOALIEr0 AIMHUHUCTPATUBHOIO
perinameHTa, Ha OyMa)XHOM HOCHUTENIe UM B (opMe 3JIEKTPOHHOTO JOKYMEHTa,
NOJANKMCAHHOIO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C  HMCHOJIb30BaHUEM
3JIEKTPOHHOM TIOJIIHUCH;

6.5.3 pe3ynbTaTOM HUCIOJIHEHUS AJIMUHUCTPATUBHOW NPOLIEAYPHI SIBISETCS
BblJjaua  pe3yibTaTa  OKa3aHWd  MYHUUMIAIBHOM  YCIYTM  3asiBUTENIO
(MIpeICTAaBUTEITIO 3asBUTEIIS).

MaxkcuManbHblii  CPOK  AAMMHUCTPATUBHOW IPOLEAYPBl HE  JOJDKEH
NpeBbIaTh | pabouyero AHs, CIEIYIOUIEro 3a JHEM IMOCTYIUICHUS pe3yJbTaTa
MPEeIOCTaBIECHUS MyHUIIUIIATBHOU YCIIYTH.



IIpunoxenue 1

K AIMHUHHCTPAaTUBHOMY PEIJIAMEHTY

IIPENOCTABIICHUS aIMUHUCTpaLEN
IlerponaBnoBck-KaMuaTCKOro ropoacKoro

OKpyra MyHHMIMIIAJIBHON YCIIYTH I10 BblAAa4e

KOIIMI ITOCTAHOBJICHUM, PACTIOPSKEHUIN aIMUHUCTPALINH
IlerponasnoBck-KaMuaTCKOro ropoicKOro OKpyra,
KOIIMM NIOCTaHOBJIEHUH, PACTIOPSIKEHUH TIABBI
ITerponasnoBck-KamyaTckoro

TOPOJCKOrO OKpyTa

B Vnopasnenue pgenmamu agMUHUCTpaLuu
[lerponaBnoBck-KaM4yaTckoro ropoJckoro okpyra

(®.1.0. (mocnenuee - mpu HATMYUH) 3aABUTEIIS
MOJIHOCTBIO (11 (pM3WYECKOro  JIMIA),
HaUMEHOBaHME (U1 FOPUIUIECKOTO JIMIIA)

(MecTO KHMTEeNbCTBA 3aABUTENS (U1 (PU3NIECKOTO
JMI11a), MECTOHAX0K/ICHHUE,

(peKBU3UTHI  JOKYMEHTA, Y0CTOBEPSIOLIETO
mnuHocTh) (OI'PH, MHH (qu1s ropunnyeckoro nuia)

(mouToBBIN angpec M (WIIM) aapec dIEKTPOHHOM
IOYTBl  JUISl CBSI3U C  3asBUTEINIEM,
KOHTaKTHBIN TeIedOH)

3ASBJIEHUE

O BBIJIAYE KOITNI [TOCTAHOBJIEHUI, PACIIOPSKEHUI AIMUHUCTPALIUUA
[IETPOITABJIOBCK-KAMYATCKOI'O TOPOJICKOI'O OKPVTA,
KOITNI TIOCTAHOBJIEHUM, PACIIOPSDKEHUI I'JIABBI
[IETPOITABJIOBCK-KAMYATCKOI'O TOPOJICKOI'O OKPYT'A

[Ipomy BbIIaTh KOIHUIO TMOCTAaHOBIIEHUS (pacnopshkeHHs) aqMuHUCcTpanuu [leTponaBioBek-
KaMuaTckoro ropoACKOro OKpyra, KOMUI IIOCTaHOBJIEHUS (paclOpsKEHMs) IT1aBbl

ITerponaBnosck-Kamuarckoro

TOPOJICKOTO OKpyTa

Mara:

(Hy’XKHO€ TIOTYEPKHYTh)

Howmep:

Hanmenosanue:

K 3asBnenuro nmpunaratorcs:




PesynpraT mpemocTaBieHUs MYHUIIMINIAIBLHOW YCIyrd Tmpoiry (HYXKHOE
OTMETHUTB):

[] BBIIATH Yepe3 MHOTOQYHKITMOHATBHBIN [IEHT;

(] BpyYHUTh JINYHO;

[] HampaBHUTh MO 3JIEKTPOHHOHW mMouTe (yKa3bpIBaeTCs aapec AJICKTPOHHON
TIOYTHI) ;

[J coobmmTh 1o TeiaehoHy O TOTOBHOCTH K TOJIydeHHUIO (yKa3bIBaeTcCs
TeneOHHBIHI KOJI U HOMEp TenedoHa)

[] HanmpaBUTh MOYTOBBIM OTIIPABJICHUEM MO aAPECY:

[ HanpaBuTh B JInuHblid kabuneT EINTY/PIITY.

«_» 20 T / /
(moamnuce) (®.N.0. (mocneaHee - IpyU HATUYUH)

B cootBercTBUEM co cTaTheit 9 DenepanbHoro 3akoHa oT 27 urons 2006 r. Ne 152-03 «O
NEPCOHAIBHBIX JAHHBIX» JJal0 COIJIaCUE Ha aBTOMATU3MPOBAHHYIO, a TaKXKe 0€3 UCII0Ib30BaHUs
CpeACTB aBTOMAaTH3alMM, OOpPabOTKYy W MCIIOJb30BAaHHME MOUX MEPCOHAIBHBIX  JIAHHBIX,
CoJlepKalluXcsd B HACTOAIIEM 3asBIICHUHU, C LENbIO MPEAOCTaBICHUS] MyHUIIMITATILHON yCIyTH
«BpI1a4a KOMMi NOCTaHOBIIEHUH, pacliopsukeHni agMuHucTpanuu [letponasnosck-Kamuarckoro
TOPOACKOTO OKpyra, KONMM IIOCTAaHOBJICHWM, pacrnopspkeHud 1iaBsl  [leTponaBioBCk-
KaMuaTckoro ropoickoro okpyra.

OO0 OTBETCTBEHHOCTHU 3a JIOCTOBEPHOCTb MPEJCTABIECHHBIX CBEJIEHUMN IMpPEIyNpexIeH
(mpexymnpexaeHa).

Hacrosmee cormacme nelcTByeT Ha NEpPUOJ 1O MCTEYEHHMS CPOKOB XPAHEHMS
COOTBETCTBYIOLIEH HMH(pOpPMAIMM WM JOKYMEHTOB, COJAEPKAIIMX YKa3aHHYI0 HH(OpMALHIO,
OIpeNENsAEMbIX B COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccniickoit denepanun.

OT3bIB cornacus OCYLIECTBIISIETCS B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoit
denepanuu.

«_» 20 . / /
(monmuce) (®.1.0. (mocnennee - npy HAIUYUN)
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[Tpunoxenue 2

K AIMHUHHCTPAaTUBHOMY PEIJIAMEHTY

IIPENOCTABIICHUS aIMUHUCTpaLEN
IlerponaBnoBck-KaMuaTCKOro ropoacKoro

OKpyra MyHHUIMIIAJIBHON YCIIYTH 110 BbIJA4e

KOIIMI ITOCTAHOBJICHUM, PACTIOPSKEHUIN aIMUHUCTPALINH
IlerponasnoBck-KaMuaTCKOro ropoicKOro OKpyra,
KOIIMM NIOCTaHOBJIEHUH, PACTIOPSIKEHUH TIABBI
ITerponasnoBck-KamyaTckoro

TOpPOJICKOTO OKpyTa

CDopMa YBCAOMIICHUA 00 oTKase B IMpUEMC TOKYMCHTOB

YBEJAOMJIEHUE

(pammmms, MM, oT4ecTBO (TIOCIEIHEE — MTPU HATUYWHN ) 3asIBUTEIIS)

yBEIIOMJISIETCSI O TOM, 4YTO eMy (el) OTKa3aHO B TMpUEeME JOKYMEHTOB,

MpCACTaBJICHHBIX IJI IIOJTYYCHUSA MYHPIHI/IHaJIBHOﬁ yCIiIyru
Jara

«Bproaua KOIIMI ITOCTAHOBJICHUH, pacropsKEHUN aIMHUHUCTPALIUU
[lerponaBiioBck-KamM4aTCKOro ropoJacKOoro OKpyra, KOIHWWA ITOCTaHOBJICHHM,
pacriopsbkeHnid aBbl lleTponaBimoBck-KamM4aTckoro ropoJackoro OKpyra» Io
CJIEIYIOLIUM OCHOBAHUSIM:

OTCYTCTBHE JIOKYMEHTOB, TIPEIYCMOTPEHHBIX NYHKTOM 2.6 HACTOSIIETro
AJIMUHUCTPATUBHOTO pErjaMEeHTa MpH OOpalleHuu 3asBUTENSA (TIPEACTaBUTEIS
3asABUTEIIS) 3a MPEAOCTABICHUEM MYHHMIUIIAJBLHON YCIYTH B CIYXKOY «OJIHOTO
OKHa», IIOCPEACTBOM HAMNPABJIICHUS 3asABJICHUS W JIOKYMEHTOB IOYTOBBIM
OTHpaBJICHUEM, JTUOO MOCPEACTBOM HAMPABJICHUS 3asBJICHUS M JOKYMEHTOB IIO
AJIEKTPOHHOM TIOYTE

(yKa3aTh OTCYTCTBYIOIIUE JOKYMECHTHI)
MPEAOCTaBICHNUE JIOKYMEHTOB, MPEAYCMOTPEHHBIX IMYHKTOM 2.6 HaCTOSIIETO
AJIMUHHUCTPATUBHOTO periaMeHTa, HE B MOJIHOM o0beme

(yka3aTb HelpecTaBICHHBIE JOKYMEHTHI)
Otka3 B mpueMe 3asBJICHUS HE MPENATCTBYET IIOBTOPHOM €r0 MoAave Nmociie
YCTpaHEHMs] OCHOBAHUM, IO KOTOPBIM OBbLIO OTKa3aHO B IPUEME 3asBICHHUS.

Brigain:

(HauMeHOBaHME JOJDKHOCTH C YKa3aHHUEM YUPEeKICHHUS, (moamuce)
WHHIMAJIBI COTPYIHHUKA)

(mata)



